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1
 UNIT I Normal Sentence Pattern in English
 Phase 1
 A sentence in English must have at least a subject and a verb.
 1. Subject the agent/actor of a sentence. It consists of noun or noun phrase.
 Examples:
 Coffee is delicious. Milk contains calcium.
 The book is on the table. That new, red, and luxurious car is mine.
 2. Verb: the action of a sentence
 Examples:
 She will go to Boston next week. Jane is very tall.
 Mary is watching TV. She must have gone to a bank.
 3. Complement. It completes the verb. It is usually a noun or noun phrase.
 Examples:
 John bought a cake yesterday.
 Jill was driving a new car.
 She was John at the movie last night.
 4. Modifier: A modifier tells the time, place, or manner of the action. It is usually an
 adverb or prepositional phrase.
 Examples:
 John bought a book at the bookstore.
 He was driving very fast.
 Jane was swimming in the pool yesterday.
 subject Verb complement modifier
 John and I ate a pizza last night
 We studied English last week
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 Exercise 1
 Identify the subject, verb, complement, and modifier in each of the following sentences.
 1. George is cooking dinner tonight.
 2. Henry and Marcia have visited the president.
 3. We can eat lunch in this restaurant today.
 4. Pat should have bought gasoline yesterday.
 5. Tress grow.
 6. It was raining at seven o’clock this morning.
 7. She opened a checking account at the bank last week.
 8. Harry is washing the dishes right now.
 9. She opened her book.
 10. Paul, William, and Marry were watching television a few minutes ago.
 Phase 2
 The Noun Phrase
 A count noun: is one that can be counted
 Ex. One book, two books, three books, etc.
 A noun-count noun: is one that cannot be counted
 Ex. Milk, water
 A glass of milk
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 DETERMINERS With Count Nouns With Noun-Count Nouns
 a, the, some, any the, some, any
 this, that, these, those this, that
 None, one, two, ... None
 Many A lot of A large number of A great number of (a) few Fewer... than More...than
 Much A lot of A large amount of (a) little Less...than More...than
 AGREEMENT AFTER CERTAIN WORDS
 Exercise 2
 Choose the correct determiners in the following sentences:
 1. He doesn’t have (many/much) money.
 2. I would like (a few/a little) salt on my vegetables.
 3. She bought (that/those) cards last night.
 4. There are (less/fewer) students in this room than in the next room.
 5. There is (too much/too many) bad news on television tonight.
 6. I do not want (these/this) water.
 7. This is (too many/too much) information to learn.
 8. A (few/little) people left early.
 9. Would you like (less/fewer) coffee than this?
 10. This jacket costs (too much/too many).
 These words or expressions are grammatically singular, so they take singular verbs: Anybody everybody nobody somebody each (+noun) Anyone everyone no one someone every (+noun) Anything everything nothing something
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 UNIT 2
 Parallel Structure and Subject-Verb Agreement
 Phase 1
 Subject-verb Agreement
 The subject and verb in a sentence must agree in person and number.
 Eg. The elevator works very well. The elevators work very well.
 singular singular plural plural
 In a sentence you must always check the subject and verb to be sure they agree. However,
 sometimes the subject and verb is separated and it makes us difficult to decide them
 exactly.
 The boys in the room are studying. Plural plural
 The danger of forest fires is not to be taken lightly. Singular singular
 The actress, along with her manager and some friends, is going to a party tonight. Singular singular
 Exercise 1
 Choose the correct form of the verb in parentheses in the following sentences.
 1. John, along with twenty friends, (is/are) planning a party.
 2. The picture of the soldiers (bring/brings) back my memories.
 3. The quality of these recordings (is/are) not very good.
 4. If the duties of these officers (is/are) not reduced, there will not be enough time to finish
 the project.
 5. The effects of cigarette smoking (have/has) been proven to be extremely harmful.
 6. The use of credit cards in place of cash (have/has) increased rapidly in recent years.
 7. Advertisements on televisions (is/are) becoming more competitive than ever before.
 8. Living expenses in this country, as well as in many others, (is/are) at an all-time high.
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 Phase 2
 Parallel Structure
 When information in a sentence is given in the form of a list or series, all components must
 be grammatically parallel or equal. There may be only two components or there may be
 many components in list, however, if the first is, for example, an infinitive, the rest must
 also be infinitives.
 Examples:
 Not parallel : Peter is rich, handsome, and many people like him.
 Adj Adj sentence
 Parallel : Peter is rich, handsome, and popular.
 Adj Adj Adj
 Not parallel : Mr. Henry is a lawyer, a politician, and he teaches.
 Noun noun sentence
 Parallel : Mr. Henry is a lawyer, a politician, and a teacher.
 Noun noun noun
 Not parallel : She likes to fish, swim, and surfing.
 Infi Infi noun
 Parallel : She likes to fish, swim, and surf.
 Infi Infi Infi
 Exercise 2
 Change the following sentences so that they are parallel.
 1. The puppy stood up slowly, wagged its tail, blinking its eyes, and barked.
 2. ecologists are trying to preserve our environment for future generations by protecting
 the ozone layer, purifying the air, and have replanted the trees that have been cut
 down.
 3. The chief of police demanded from his assistants an orderly investigation, a well written
 report, and that they work hard.
 4. Marcia is a scholar, an athlete, and artistic.
 5. The farmer plows the fields, plants the seeds, and will harvest the crop.
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 UNIT 3
 Agreement and Paired Conjunction
 Phase 1
 Agreement
 To avoid needless repetition of words from the affirmative statement, use the conjunction
 and, followed by a simple statement using so or too. The order of this statement will
 depend on whether so or too is used.
 Learn these sentences:
 I am happy, You are happy
 I am happy, and you are too.
 I am happy, and so are you
 Either and neither function in simple statements much like so and too in affirmative
 agreement.
 Analyze these sentences:
 I didn’t see Mary this morning. John didn’t see Mary this morning.
 I didn’t see Mary this morning, and John didn’t either.
 I didn’t see Mary this morning, and neither did John.
 Affirmative Agreement
 Affirmative statement (be) + and + (subject+verb/be/aux+too)
 Affirmative statement (be) + and + (so+verb/be/aux+subject)
 Negative Agreement
 Negative statement + and subject + negative auxiliary or be + either
 Negative statement + and neither + positive auxiliary or be + subject
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 Exercise 1
 Supply the correct form of verb for the simple statement in each of the following
 sentences.
 1. Emily likes to fly, and her brother ______ too.
 2. They will leave at noon, and we ______ too.
 3. She didn’t see anyone she knew, and __________ Tim.
 4. You didn’t pay the rent, and she _________ either.
 5. Our Italian teacher loves to travel, and so _________ we.
 6. My class hasn’t begun yet, and neither _________ you.
 7. The students won’t accept the dean’s decision, and the faculty ________ either.
 8. Debbie shouldn’t eat so fast, and neither _________ they.
 9. He has an early appointment, and so _______ I.
 10. The plane is arriving at eight o’clock, so __________ mine.
 Phase 2
 Paired Conjunction
 PARAREL STRUCTURE WITH PAIRED CONJUNCTIONS
 Both and
 Either or
 Neither same structure nor same structure
 Not only but also
 Examples:
 1. The lecture was both informative and enjoyable.
 2. Either the history exam or the physics exam is on Tuesday.
 3. The missing paper are neither in his desk nor in the file.
 4. He visited not only his cousin but also his grandmother.
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 Recognize these special cases
 We use both/ neither/ either for two things. You can use these words with a noun (both
 books, neither book etc.).
 For example, you are talking about going out to eat this evening. There are two restaurants where you can go. You say:
 • Both restaurants are very good, (not 'the both restaurants')
 • Neither restaurant is expensive.
 • We can go to either restaurant. I don't mind, (either = one or the other, it doesn't matter which one)
 Both of... / neither of... / either of...
 When you use both/ neither/ either + of, you always need the... / these/ those... / my/ your/ his/
 Tom's... (etc.). You cannot say 'both of restaurants'. You have to say 'both of the restaurants', 'both of those restaurants' etc.:
 • Both of these restaurants are very good.
 • Neither of the restaurants we went to was (or were) expensive.
 • I haven't been to either of those restaurants. (= I haven't been to one or the other) You don't need of after both. So you can say:
 • Both my parents are from London, or Both of my parents...
 You can use both of / neither of / either of + us/you/them:
 • (talking to two people) Can either of you speak Spanish?
 • I asked two people the way to the station but neither of them knew.
 You must say 'both of before us/ you/ them (of is necessary):
 • Both of us were very tired, (not 'Both us were...')
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 After neither of... a singular or a plural verb is possible:
 • Neither of the children wants (or want) to go to bed.
 You can also use both/ neither/ either alone:
 • I couldn't decide which of the two shirts to buy. I liked both, (or I liked both of them.)
 • 'Is your friend British or American?' 'Neither. She's Australian.'
 • 'Do you want tea or coffee?' 'Either. I don't mind.'
 Exercise 2
 Complete the sentences by choosing either “and”, “but”, “or”
 1. The bus stopped ___ the man got off. 2. We stayed at home ___ ate there. 3. I wanted to buy a newspaper ___ didn't have enough money. 4. He's so nice ___ he doesn't have enough money. 5. Do you want tea ___ coffee? 6. Is the Empire State Building in New York ___ London? 7. Is it a new house ___ an old house? 8. I enjoy visiting many different countries ___ I wouldn't want to live overseas. 9. We can go by bus ___ we can walk. 10. I can't remember his face ___ I know his face from somewhere.
 Exercise 3
 Complete the exercise by putting “both / both of / neither / neither of / either / either” on
 the right place
 1. A: “Do you want tea or coffee?”
 B: “ ………………….. , I really don’t mind.”
 2. A: “What day is it today - the 18th or the 19th?”
 B: “………………….. , It’s the 20th.”
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 3. A: “There are two sandwiches here; which one shall I take?”
 B: “'oh, take . …………………..”
 4. I asked two people the way to the station but ………………….. them could help me.
 5. A: “When shall I phone you, morning or afternoon?”
 B: “………………….., I’ll be in all day.”
 6. A: “Where’s Kate? Is she at work or at home?”
 B: “………………….. , she's away on holiday.”
 7. To get to the town centre you can go along the footpath by the river or you can go along
 the road. You can go ………………….. way.
 8. I tried to call George twice but ………………….. times he was out.
 9. ………………….. Tom's parents is English. His father is Polish and his mother is Italian.
 10. I was invited to two parties last week but I didn't go to ………………….. them.
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 UNIT 4
 Modal Auxiliaries
 Phase 1
 The modal auxiliaries have a number of different meanings. They show something
 potential or uncertain.
 Present tense Past tense
 will would
 can could
 may might
 shall should (ought to) (had better)
 must (had to)
 Pattern:
 Modal + simple form of verb (would be) (could go) will have
 Example:
 1. I would go to a baseball game.
 2. Mary can spend the days without worrying anything.
 Phase 2
 CONDITIONAL SENTENCE
 1. Type 1 (real present)
 If + subject + simple present tense... + (will, can, may, must) + V1
 Eg. If I have the money, I will buy a new car.
 Or,
 If + subject + simple present tense... + V1
 Eg. John usually walks to school if he has enough time.
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 2. Type 2 (unreal present)
 If + subject + simple past tense...+ (would, could, might) + V1
 Eg. If I had the time, I would go to the beach with you this weekend.
 3. Type 3 (unreal past)
 If + subject + past perfect...+ (would, could, might) + have + V3
 Eg. If we had known that you were there, we would have written you a letter.
 Exercise 1
 Supply the correct for of the verb in the parentheses.
 1. If they had left the house earlier, they _______ (be, not) so late getting to the airport to
 check their baggage.
 2. If I finish the dress before Saturday, I _____ (give) it to my sister for her birthday.
 3. If I had seen the movie, I _________ (tell) you about it last night.
 4. He would give you the money if he _______ (have) it.
 5. The teacher will not accept our work if we _______ (turn) it in late.
 6. If he had left already, he ______ (call) us.
 Exercise 2
 What is the meaning of the statement typed in bold?
 1. I will come if you invite me, it means:
 a. Maybe you will invite me
 b. You don’t invite me
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 2. Would we all fall of the earth if there was no gravity? It means:
 a. There is no gravity
 b. There is gravity.
 3. We could hang from trees, if we had strong tails like monkey, it means:
 a. Long time ago we used to have strong tails like monkey
 b. We don’t have strong tails like monkey
 4. We shall have to cancel the picnic if it rains tomorrow.
 a. We will not cancel the picnic if tomorrow the rain comes
 b. We will not go to picnic if the rain comes
 5. Buy some milk if there is none in the fridge!
 a. I don’t know whether we have milk in the refrigerator
 b. There is impossible to have milk in the fridge.
 6. They would save a lot of money if they didn’t smoke.
 a. They didn’t smoke
 b. They smoke
 7. We might get there in time if we ran.
 a. Maybe we will be late because we are not running
 b. We are running that’s why we get there in time
 8. We could fly in the air if we had wings like birds.
 a. We had wings like bird, but we cannot fly.
 b. We don’t have wings; it explains why we don’t fly.
 9. Plants will die if they get no water.
 a. Water the plants if you want them to survive.
 b. If they don’t get any water, the plants will not die.
 10. We won’t win if we don’t train hard.
 a. It is impossible for us to win, even if we train hard.
 b. There is still possibility that we will win.
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 UNIT 5
 Causative Have and Get
 Phase 1
 Causative
 The causative verbs are used to indicate that one person causes a second person to do
 something for the first person. The causative verbs are HAVE, GET, and MAKE
 1. Verb have and get : can be followed by ACTIVE or PASSIVE clause.
 ACTIVE
 Subject + have + complement + (V1)
 (any tense) (usually persons)
 ACTIVE
 Subject + get + complement + to (V1)
 (any tense) (usually persons)
 PASSIVE
 Subject + get/have + complement + V3
 (any tense) (usually things)
 2. Verb make can be followed only by a clause in the active voice. It means force
 (memaksa)
 Subject + make + complement + V1
 (any tense) (usually things)
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 Phase 2
 1. Active: John washed the car
 Causative have : Mary had John wash the car.
 Causative get : Mary got John to wash the car.
 Causative make : Mary made John wash the car.
 2. Passive: The car was washed by somebody
 Causative have : Mary had the car washed.
 Causative get : Mary got the car washed.
 Causative make : -
 Exercise 1
 Fill the blanks with appropriate from
 1. Debbie has her son __________ (practice) painting.
 2. Debbie had her son __________ (practice) painting.
 3. Debbie will have her son __________ (practice) painting.
 4. Debbie has the chair ___________ (paint) by her son.
 5. Debbie had the chair ___________ (paint) by her son.
 6. Debbie will have the chair __________ (paint) by her son.
 Exercise 2
 List the correct form of the verb in parentheses in each of the following sentences
 1. Bryan had her car _____________ (repair) by a mechanic.
 2. The teacher made Bill ___________ (leave) the room.
 3. Elli got Mary __________ (type) her letter.
 4. I had made Janet ______________ (call her friend) on the cellular phone.
 5. We will have to get the Dean ____________ (sign) this form.
 6. Jane got her book ____________ (publish) by a renown publisher.
 Tips: Remember! In doing causative problems, we have to analyze the object and the causative verbs (have, get, or make). Tenses doesn’t count much in this problem!
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 UNIT 6
 Participles
 Phase 1
 PRESENT PARTICIPLES
 A present participle is the –ing form of the verb. It is part of the verb when it is
 preceded by some form of the verb be.
 The train is arriving at the station now.
 VERB
 The train arriving at the station now is an hour late.
 ADJECTIVE
 Exercise 1
 Labels the sentences that are using adjectives or verbs
 1. The crying baby needs to be picked up.
 Adj. S V
 2. The clothes are lying on the floor.
 S V
 3. The waitress is bringing the steaming soup to the waiting dinner.
 4. Most of the striking workers are walking the picket line.
 5. For her birthday, the child is getting a talking doll.
 6. The setting sun is creating a rainbow of colors in the sky.
 7. The ship sailing to Mexico is leaving tonight.
 8. The letters needing immediate answers are on the desk.
 9. The boring class just ended several minutes ago.
 10. The fast moving clouds are bringing freezing rain into the area.
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 Phase 2
 PAST PARTICIPLES Past participles can cause confusion in the Structure Section of the TOEFL test because a past participle can be either an adjective or a part of the verb. The mailman has left a letter in the mailbox. VERB The classes were taught by Professor Smith. VERB (pas) A past participle is an adjective when it is not accompanied by some form of be or have. The letter left the mailbox was for me. Adj. The classes taught by Professor Smith were very interesting. Adj.
 Exercise 2
 Labels the sentences that are using adjectives or verbs
 1. The unexpected guests arrived just at dinnertime.
 2. The courses listed in the catalogues are required courses.
 3. The teacher found the lost exam.
 4. The small apartment is very crowded and disorganized.
 5. The photograph developed yesterday showed Sam and his friends.
 Phase 3
 PASIVE VOICE
 The grand formula of passive sentence is :
 To be + V3
 1. Simple Present or Simple Past
 To be + Verb 3
 Eg. The tornado destroys a great deal of property each year (active)
 A great deal of property is destroyed by the tornado (passive)
 2. Present progressive or Past Progressive
 To be + being + Verb 3
 Eg. The committee is considering several new proposals. (active)
 Several new proposals are being considered by the committee (passive)
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 3. Present perfect or Past perfect
 Has/have/had + been + Verb 3
 Eg. The company had ordered some new equipment before the strike began.
 (active)
 Some new equipment had been ordered by the company before the strike
 began. (passive)
 4. Modals
 Modal + be + Verb 3
 Eg. The manager should sign these contracts today. (active)
 The contracts should be signed by the manager. (passive)
 5. Modals + Perfect
 Modal + have + been + Verb 3
 Eg. Somebody should have called the president this morning. (active)
 The president should have been called this morning. (passive)
 Exercise 3
 Change the following sentences from active to passive voice
 1. Somebody calls the officer every day.
 2. Dianne is calling the other members.
 3. The other members have repealed the amendment.
 4. Somebody will call Mr. Duran tonight.
 5. Barbara will have received the papers by tomorrow.
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 Exercise 4
 Choose the correct answer
 1. The first ____ appeared during the last period of the dinosaurs’ reign.
 a. flowers are plants c. plant flowers
 b. plants have flowers d. flowering plants
 2. The earliest medicines _____ from plants of various sorts.
 a. obtaining c. were obtained
 b. they obtained d. they were obtained
 3. Simple sails were made from canvas _____ over a frame.
 a. a stretch c. was stretched
 b. stretched d. it was stretched
 4. Pluto’s moon, Charon, ______ in a slightly elliptical path around the planet.
 a. moving c. it was moving
 b. is moving d. in its movement
 5. Techniques of breath control form an essential part of any ____ program to improve
 the voice.
 a. it trains c. trains
 b. train d. training
 6. Robert E. Lee ____ the Confederate army to General Grant in 1865 at the Appomattox
 Courthouse.
 a. surrendered c. surrendering
 b. be surrendered d. surrender
 7. The pituitary gland, ______ the brain, releases hormones to control other glands.
 a. found below c. its foundation below
 b. it is found below d. finds itself below
 8. At around two years of age, many children regularly produce sentences ____three or
 four words.
 a. are containing c. contain
 b. containing d. contains
 9. Multinational companies _________ it increasingly important to employ
 internationally acceptable brand names.
 a. finding c. they find
 b. are finding d. they are finding
 10. The cornea is located under the conjunctiva, on _____ of the eye.
 a. the part is exposed c. the exposed part
 b. exposed the part d. exposes the part
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 UNIT 7
 Relative Clauses
 Phase 1
 The relative pronoun: A relative clause is used to form one sentence from two separate
 sentences. The relative pronoun replace one of two identical noun phrases and relates the
 clause of each other. The relative pronouns and noun are listed here:
 PRONOUN USE IN FORMAL ENGLISH
 That things
 Which things
 Who people
 Whom people
 Whose usually people – for possession
 Examples:
 1. The use of that/which
 First clause : This is the book
 Second clause : I bought it at the book store
 Correct : This is the book that I bought at the book store
 Incorrect : This is the book that I bought it at the book store
 2. The use of who/whom
 -who
 First clause : The men are angry
 Second clause : The men are in this room
 The man who are in this room are angry.
 -whom
 First clause : The men are angry
 Second clause : I don’t like the men
 The men whom I don’t like are angry.
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 3. The use of whose
 First clause : John found a cat
 Second clause : Its leg was broken
 John found cat whose leg was broken.
 First clause : My grandfather lives in Chicago
 Second clause : His car is convertible
 My grandfather whose car is convertible lives in Chicago.
 Exercise 1
 Combine the following individual sentences into single sentences with relative clauses.
 Example:
 1. The last record (the record was produced by this company) became a gold record.
 The last record that was produced by this company become a gold record.
 2. Checking accounts (the checking accounts require a minimum balance) are very common now.
 3. The professor (you spoke to the professor yesterday) is not here today.
 4. John (John’s grade are the highest in the school) has received a scholarship.
 5. Felipe bought a camera. The camera has three lenses.
 6. Frank is the man. We are going to nominate Frank for the office treasure.
 7. The doctor is with a patient. The patient’s leg was broken in an accident.
 8. Jane is the woman. Jane is going to China next year.
 9. Janet wants a typewriter. The typewriter self-correct.
 10. William (William’s brother is a lawyer) wants to become a judge.
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 Phase 2
 Sometimes there are questions involving relative clause reducing.
 Examples:
 James wrote an article which indicated that he disliked the president.
 James wrote an article indicating that he disliked the president.
 I read a book that was written by C.S. Lewis
 I read a book written by C.S. Lewis
 Exercise 2
 Reduce the relative clauses in the following sentences.
 1. George is the man who was chosen to represent the committee at the convention.
 2. All of the money that was accepted has already been released.
 3. The papers that are on the table belong to Patricia.
 4. The man who was brought to the police station confessed the crime.
 5. The girl who is drinking coffee is Mary Allen.
 6. John’s wife, who is a professor, has written several papers on this subject.
 7. The man who is talking to the police man is my uncle.
 8. The book that is on the top shelf is the one that I need.
 9. The number of students who have been counted is quite high.
 10. Leo Evans, who is a doctor, eats in this restaurant every day.
 Exercise 3
 Choose the correct answer
 1. Modern humans, who first appeared about 600 years ago, ____Homo sapiens.
 a. calling c. they called
 b. were called d. they were called
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 2. The first writing evidence _____ is on Mesopotamian clay tablets.
 a. we c. has
 b. that we d. that we have
 3. _____ drought-resistant plants which store water in fleshy tissue.
 a. Succulents are c. they are succulents
 b. Succulents d. Succulents which are
 4. Benjamin Kabelsky, whom _____ as Jack Benny, was a famous comedian in Vaundeville
 and on radio and television.
 a. most people’s knowledge c. knowing most people
 b. most people know d. the knowledge of most people
 5. ________ that hunted other animals tended to have very narrow, sharp, curved claws
 a. For dinosaurs c. Dinosaurs
 b. Dinosaurs are known d. Like dinosaurs
 6. The first eyeglasses had convex lenses for the aged who ______ farsighted.
 a. had become c. becoming
 b. they had become d. it became
 7. Chimney Rock, _______ 500 feet above the North Platte River, has eroded considerably
 in the last two centuries.
 a. stands c. it stands
 b. is standing d. which stands
 8. _________ that accompany recurring bouts of severe depression reduce bone density.
 a. it changes hormones c. The hormones change
 b. hormonal changes d. The change in hormones is
 9. Willa Cather is an author______ for her evocative and memorable vision of frontier
 prairie life.
 a. whom readers c. whom praisings
 b. the praise of readers d. whom readers praise
 10. Mars’s tiny moon Phobos is a small mountain of rock that ______ from the asteroid belt
 by Mars’s gravitational pull.
 a. was probably captured c. the probably capture
 b. it probably d. probably the capture
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 UNIT 8
 Structure and Style Problems
 Please identify errors in structure of the sentences below.
 Remember, structure is the correct use of verbs, pronouns, nouns, modifiers,
 comparatives, and connectors.
 1. After he had researched his paper and wrote it, he found some additional data that he
 A B
 should have included
 C . D
 2. The modern science knows to assist women who are unable to give birth to babies by
 A B
 normal means is one of the miracles of twentieth century.
 C D
 3. Of the two lectures, the first was by far the best, partly because the person who
 A B C
 delivered it had such a dynamic style.
 D
 4. The Federal Aviation Agency grounded all DC – 10 aircraft ten years ago so they could
 A B C
 be checked for possible problems in the design of under-wing jet systems, but no recent
 D
 problems have required attention.
 5. Because of the light, the city seemed differently from the way that I had remembered it.
 A B C D
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