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Purdue University Writing Lab
 The Basics of Using MLA Style
 MODERN LANGUAGE
 ASSOCIATION

Page 2
                        

Purdue University Writing Lab
 Why Use MLA Format?
 Provides consistent format within a discipline
 To allow readers to locate and retrieve sources used in an essay
 To properly acknowledge another author’s ideas and work
 To build your own credibility as a serious, knowledgeable writer
 To avoid plagiarism
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Purdue University Writing Lab
 Using a Consistent Format
 Using a consistent format helps your reader understand your arguments and the sources they’re built on.
 It also helps you keep track of your sources as you build arguments.
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Purdue University Writing Lab
 Establishing Credibility
 The proper use of MLA style shows the credibility of writers; such writers show accountability to their source material.
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Purdue University Writing Lab
 Avoiding Plagiarism
 Proper citation of your sources in MLA style can help you avoid plagiarism, which is a serious offense. It may result in anything from failure of the assignment to expulsion from school.
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What does NOT need to be cited?
 Proverbs or sayings A stitch in time saves nine.
 Well-known quotations “To be or not to be. That is the question.”
 Common knowledge Shakespeare wrote Hamlet.
 Your own field research, observations or surveys My survey revealed that 15% of the
 Shakespeare class believes Francis Bacon wrote Shakespeare’s plays.

Page 7
                        

Purdue University Writing Lab
 Where Do I Find MLA Format?
 MLA Handbook for Writers of Research Papers, 6th ed.
 Composition textbooks www.mla.org OWL website:
 owl.english.purdue.edu
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Purdue University Writing Lab
 MLA Style: Two Parts
 Works Cited Page
 Parenthetical Citations
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How Do I Cite?
 There are two parts to citing in the MLA style:
 1. Parenthetical, in-text citations within the body of your essay or paper
 2. List of Works Cited at the end of your paper
 Note: References cited in the text must appear in the
 Works Cited. Conversely, each entry in the Works Cited must be
 cited in the text.
 (Jones 23)
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Purdue University Writing Lab
 Works Cited Page
 A complete list of every source that you make reference to in your essay
 Works Cited entries are never numbered
 Entries are listed in alphabetical order by the last name of the author, or if the source has no author, then it is alphabetized by the first word of the article’s title.
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•Everything (outline, essay, Works Cited page) is double spaced.
 •Use Times New Roman font, 12 point
 •One-sided page (paper must be free of dirty/smudged printer markings)
 •Label the page Works Cited (do not underline the words Works Cited or put them in quotation marks) and center the words Works Cited at the top of the page.
 •Double space all citations, but do not skip spaces between entries.
 The Basics of Good Form The Basics of Good Form
 MLA Style (word processed papers)MLA Style (word processed papers)
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All margins are 1’’ – top, bottom and sides.All margins are 1’’ – top, bottom and sides.Go to File:Page Setup: Margins to Go to File:Page Setup: Margins to change the default margins of change the default margins of Word Word (which is 1.25).(which is 1.25).
 Every page must have a Every page must have a header with the student’s last header with the student’s last name and the correct page name and the correct page number. Pagination begins number. Pagination begins with the outline and concludes with the outline and concludes with the last page, the Works with the last page, the Works Cited.Cited.
 Go to View: Header and Footer. Type Go to View: Header and Footer. Type in last name and click on page # in last name and click on page # buttonbutton.
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Most Citations Will Include:
 Author Title Publication Information
 Gore, Albert. An Inconvenient Truth: The Crisis of
 Global Warming. New York: Viking, 2007.
 Period
 Underlined TitleLast Name, First Period
 City Colon Publisher Comma
 Year
 Period
 For a book, most of this information can be found on the title page and reverse of the title page.
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Sample Works Cited Page
 Sources are listed alphabetically
 Indent all lines after the first ½ inch foreach work listed
 The entire Works Cited page is double-spaced
 Title “Works Cited” is centered at the top of the page
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Purdue University Writing Lab
 BookByatt, A. S. Babel Tower. New York: Random House,
 1996. Article in a MagazineKlein, Joe. “Dizzy Days.” The New Yorker 5 Oct. 1998:
 40-45. Web page (When listing a web site, place the site's
 address inside angle brackets < ><http://www.wlac.edu>)
 Poland, Dave. “The Hot Button.” Roughcut. 26 Oct. 1998. Turner Network Television. 28 Oct. 1998 <www.roughcut.com>.
 Works Cited: Some Examples
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Purdue University Writing Lab
 Works Cited List
 A newspaper articleTommasini, Anthony. “Master Teachers Whose
 Artistry Glows in Private.” New York Times 27 Oct. 1998: B2.
 A source with no known author“Cigarette Sales Fall 30% as California Tax
 Rises.” New York Times 14 Sept. 1999: A17.

Page 17
                        

Purdue University Writing Lab
 Works Cited List
 A TV interviewMcGwire, Mark. Interview with Matt Lauer. The
 Today Show. NBC. WTHR, Indianapolis. 22 Oct. 1998.
 A personal interviewMellencamp, John. Personal interview. 27 Oct.
 1998.
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What If?What If?
 What if a chart needs to be cited?
 Cite a chart or a map in the same way as an anonymous book. Add the word Chart or Map following the title.
 Serbia. Map. Chicago: Rand, 2004
 What if a political cartoon needs to be cited?
 Cite the cartoon as a story title with an author. Cite the author’s name, then title of the cartoon, label it as a cartoon, and then the publication and date.
 Rall, Ted. “Search and Destroy.” Cartoon.
 Village Voice [New York] 23 Jan. 2001:6
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When Should I Cite?
 Many students plagiarize unintentionally. Remember, whenever you quote, summarize or paraphrase another author's material you must properly credit your source.
 If you are using another person’s idea, you must cite your source!
 My mom always said “make your bed” (Mom 12).
 When in doubt, give credit to your source!
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Purdue University Writing Lab
 Quoting
 When quoting any words that are not your ownQuoting means to
 repeat another source word for word, using quotation marks
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Purdue University Writing Lab
 Summarizing & Paraphrasing
 When summarizing facts and ideas from a source Summarizing means to take ideas from
 a large passage of another source and condense them, using your own words
 When paraphrasing a source Paraphrasing means to use the ideas
 from another source but change the phrasing into your own words
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Purdue University Writing Lab
 Electronic Source Information
 Some browsers translate the URL into symbols. To copy the correct URL, right click the mouse and select “Properties”: the correct URL will be listed.
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Purdue University Writing Lab
 What other types of sources might you need to list on your Works Cited page?
 Study the basics of MLA citation format. When something odd comes up, look it up.
 Works Cited
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