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MLA (Modern Language Association) is a very specific formatting style used for academic papers typically within the
 Humanities. Referencing your sources correctly in MLA format protects the writer from accusations of plagiarism. Any
 student who has been asked to write a paper using MLA format should get a copy of MLA Handbook for Writers of Research Papers, 7th Edition or consult the copy available in the Writing Lab.
 Formatting
 When writing academic papers, the format of your paper is very important. Make sure your format is correct; this is an easy way to start off “on the right foot” with your paper. Follow these MLA guidelines:
 • Use only white 8.5 x 11-inch paper.
 • Use legible, 12 pt. font: Times New Roman is often preferred by instructors, but check your syllabus to make
 sure.
 • Double-space the entire paper and use only one space after commas, colons, and semicolons. You can use one or
 two spaces after concluding punctuation marks. Whichever way you choose, make sure you stay consistent
 throughout your paper.
 • Use 1-inch margins and the tab key to indent each new paragraph one-half inch from the left margin.
 • Do not make a title page, unless requested by your instructor.
 The Header
 • Insert page number in the header, flush with the right hand margin. Number the pages consecutively with
 your name and then the page number on every page. Follow your instructor’s directions.
 • How to insert a header:
 1. Go to page 1 of your essay.
 2. Click on the Insert tab.
 3. Click on the Header tab (select “Edit header”).
 4. Click on the Page Number tab (select “Top of page” then “Plain number 3”).
 5. Click to the left of the page number.
 6. Type your last name.
 7. Place a space between your last name and your page number.
 8. Change text in header to Times New Roman 12 pt. font.
 • On the top of the first page, flush with the left margin, type your first and last name, your instructor’s name, the
 course number, and the date on separate lines, double-spaced.
 MLA Basic Guidelines
 MLA Basic Guidelines
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Subheadings
 • For MLA papers, especially for longer ones, section headings throughout the essay can guide the reader in the
 content of the essay. There are several possibilities for these section headings; however, as long as you remain
 consistent throughout your essay, you can choose what to use.
 o Numbered:
 1. Soil Conservation
 1.1 Erosion
 1.2 Terracing
 2. Water Conservation
 3. Energy Conservation
 o Formatted, unnumbered:
 Level 1 Heading: bold, flush left
 Level 2 Heading: italics, flush left
 Level 3 Heading: centered, bold
 Level 4 Heading: centered, italics
 Doe 1
 Jane Doe
 Dr. Han
 English Composition I
 May 4, 2010
 The Musical Expression of Uncle Tom’s Cabin
 “My vocation is simply that of a painter, and my object will be to hold
 up the most lifelike and graphic manner possible… Slavery…” (Hedrick 214).
 Last name and page number ½” from top
 Heading: Your name, instructor’s name, course, date
 Double-space 1” margins
 Times New Roman, 12 pt. font
 Indent first line of paragraph ½”
 Center the title, Times New Roman, 12 pt. font (title of book is italicized here)
 MLA Basic Guidelines
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Level 5 Heading: underlined, flush left Tables and Figures
 • Tables and figures should only be used if they give additional information that would inhibit the flow of your text. • Use the best quality tables and figures. Do not use distorted or blurred items. • Do not use tables and figures to make your essay longer because instructors typically do not count the tables and
 figures in the page length. • The tables and figures should be referenced as an in-text citation within your essay but are also embedded in the
 text close to where they are mentioned within the text. • Tables:
 o In-text citation example: (see table 1). o Label the table – Table followed by its corresponding Arabic numeral. On the line after that label, provide a
 title for the table, capitalizing only the first word and any proper nouns of the title. o On the next line, have the table, flush-left to the margin. o Give clear headers for the rows/columns (Ex. Age, Male, Female). o Present the data in a consistent format. o If the table was obtained from a source, provide that information after the table. Signal the source
 information with the descriptor, “Source,” a colon, and then the MLA bibliographic information. o If additional caption information or explanatory notes are necessary, use lowercase letters formatted in
 superscript in the caption information or table. After the source information, you should indent, use the corresponding lowercase letter (not in superscript), a space, and then the note.
 o The labels, captions, and notes are double-spaced. • Figures:
 o In-text citation example: (see fig. 1). o The figure should be labeled below the figure. Provide the name Fig., its Arabic numeral, and a period.
 Then, include the MLA bibliographic information.
 In-text citations in MLA format are brief parenthetical citations used within the text of your paper that distinguish your
 thoughts from other researchers’ ideas. The purpose of a parenthetical citation is to pinpoint the exact place a particular
 source was used in your paper. These in-text citations also correlate with the list of citations on the Works Cited page.
 The Basics of In-Text Citations
 • Use in-text citations whenever quoting, paraphrasing or giving a summary from one of the sources listed on your
 Works Cited page.
 • Parenthetical in-text citations give very basic information about the source. Typically, this is the author’s last
 name and the page number from the source document, ex: (Smith 119). The parenthetical citation corresponds with
 the Works Cited page to direct readers to your sources.
 Basic In-Text Citation Example:
 MLA In-Text Citations
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The circumstances of her beloved son’s death were excruciatingly painful; Stowe wrote that she feared she could
 never be consoled unless somehow Charley’s death could be used for some good (Hedrick 190). *Note: The period always comes after the parenthetical citation.
 The parenthetical citation correlates to the following Works Cited page entry:
 Hedrick, Joan D. Harriet Beecher Stowe: A Life. New York: Oxford University Press, 1994. Print.
 Alternatively, if the author’s name is included in the text of the passage you are citing, the parenthetical citation
 will only have the page number from your source.
 In-Text Citation with an Author Incorporated in the Sentence:
 Hedrick stated that just five days later, Stowe’s son passed away (190). In-Text Citations with No Known Author: When a source has no known author, use a shortened title of the work instead of an author name. Place the title in quotation marks if it's a short work (such as an article) or italicize it if it's a longer work (e.g. plays, books, television shows, entire Web sites) and provide a page number. Stowe was born in Litchfield, Connecticut, and “Like much of her writing, Litchfield bears the strong stamp of geography and local culture” (Harriet Beecher Stowe 3).
 Secondary Sources Secondary sources are sources within sources and should be used sparingly. Here is an example of a secondary source:
 Harris stated, “When Weaver, Garcia, and Schwartz extended this principle to the number of people repeating a view, the hypothesis was that ‘the more often an opinion has been encountered in the past, the more accessible it is in memory and the more familiar it seems when it is encountered again’”(59).
 If Harris had summarized or paraphrased Weaver, Garcia, and Schwartz, you would refer to Weaver, Garcia, and Schwartz’s information, but not use the phrase “qtd. in” as it is referenced below. In the example above though, Harris is the original source, but Weaver, Garcia, and Schwartz is quoted. The secondary quote would be as follows:
 Weaver, Garcia, and Schwartz stated that their hypothesis was “the more often an opinion has been encountered in the past, the more accessible it is in memory and the more familiar it seems when it is encountered again” (qtd. in Harris 59).
 Use secondary sources sparingly. Try to go back to the primary source, if possible. Secondary sources weaken the authority of the paper.
 Block Quotations Block quotations are direct quotes that are 4 lines or more. They involve starting a quote on the next line, omitting the quotation marks, indenting each line of the quotation (1 inch from the left margin), and placing the period after the quote rather than after the parenthetical citation. Double space the quote.
 MLA In-Text Citations
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Example: In subsequent years, other studies were conducted that explored this issue. Jones's study found the following:
 Students often had difficulty using APA style, especially when it was their first time citing sources. This
 difficulty could be attributed to the fact that many students failed to purchase a style manual or to
 ask their teacher for help. (199)
 For each of the specific references you have (websites, scholarly articles, books wi th two or more authors, anthologies, etc.) , consult the MLA Citations charts at the back of this packet that show how to cite these individual sources in-text as well as on the Works Cited page. If you have further questions about citing sources, use the MLA Handbook, 7th edition available in the Writing Lab, FLD 117.
 Thelistofworkscitedwillbethelastpage(s)ofyourpaper.However,youshouldbeginyourWorksCitedpageassoonasyoubeginwritingyourpaper.InMLAStyle,onlylistthesourcesthatyouuseinyourpaperonyourWorksCitedpage.Whileyoumayhaveconsultedmanyresourceswhenresearching,it’sonlynecessarytolisttheworksthatyouuseinyourpaperontheWorksCitedpage.
 • Thispagemustbeonapagebyitself(thelastpageofyourpaper).
 • Thepagenumbershouldbeintheupperrighthandcorner,ahalf-inchfromthetopandflushwiththerightmargin.
 • 1inchfromthetopofthepage,centerthetitle:WorksCited.
 • Double-spacetheWorksCitedpage.
 • Begineachentryflushwiththeleftmargin,butiftheentryrunsmorethanoneline,indentthesecondlinebya½”.
 • Alphabetizethelist!
 • ToseehowtociteindividualsourcesontheWorksCitedpage,gototheMLACitationschartsattachedtothispacket.Also,seetheMLAHandbook,7thEdition.
 MLA Works Cited
 Doe 15
 Works Cited
 Hedrick, Joan D. Harriet Beecher Stowe: A Life. New York: Oxford
 University Press, 1994. Print.
 Start at left margin
 1” margins
 Last name and page number in upper right-hand corner ½” from top
 The title “Works Cited” should be centered and 1 inch from top of paper.
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Type of Entry Example of Works Cited Page Entry Example of In-Text Citation One Author Weber, Steven. The Success of Open Source.
 Cambridge, MA: Harvard University, 2004. Print.
 (Weber 93) In this, and other parenthetical citations, you may eliminate the name of the author if you have mentioned his or her name in the preceding text.
 Two or More Authors Miller, Donalyn and Jeff Anderson. The Word Whisperer: Awakening the Inner Reader in Every Child. San Francisco: Jossey-Bass, 2009. Print.
 (Miller and Anderson 122-134)
 More Than Three Authors
 Vacca, Jo Ann L., et al. Reading and Learning to Read. New York: Harper Collins, 1991. Print.
 (Vacca et al. 54)
 Two or More Works by Same Author
 Stowe, Harriet Beecher. Uncle Tom’s Cabin. New York: Barnes & Noble Books, 2005. Print.
 ---, The Minister’s Wooing. 1859. New York: Penguin Putnam, 1999. Print.
 (Three dashes indicate that this entry’s author is exactly the same as the one in the preceding entry.)
 (Stowe, Uncle Tom’s 291) (Stowe, Wooing 65) *(Wooing 65) **(65)
 *If the author’s name is given in the preceding text, only the title of the work is needed, along with the page numbers. **If both the author’s name and the work’s title are mentioned in the preceding text, you only need the page number. You may use a shortened version of the title for parenthetical citations.
 Corporate Authors American Heart Association. American Heart Association: To Your Health. New York: Clarkson Potter/Publishers, 2001. Print.
 (American Heart Association 24)
 No Author Journeys of a Lifetime: 500 of the World’s Greatest Trips. Washington: National Geographic, 2007. Print.
 (Journeys 66-70)
 Double-space within entries
 After the first line of each entry, the subsequent lines should be indented ½”.
 MLA Multiple Authors
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Type of Entry Basic Form/Basic Entry
 Example of Works Cited Page Entry Author’s Last Name, First Name. Title of the Book.
 City: Publisher, copyright date. Medium.
 Example of In-Text Citation (Author’s Last Name Page Number)
 Edit ion of a Book Castro, Peter, and Michael E. Huber, eds. Marine Biology. 4th ed. Boston: McGraw-Hill, 2003. Print.
 Austen, Jane. Sense and Sensibility. Ed. Claudia Johnson, New York: Norton, 2001. Print.
 These types of citations show that this edition was prepared for publication by an editor, rather than the author. Note the two types of styles of editors. The second entry shows when an editor is editing a previously written text.
 (Castro 48) (Austen 129-135)
 Poem in an Anthology Frost, James. "Strawberries in a Field." Perrine's Literature: Structure, Sound, and Sense. Ed. Thomas R. Arp and Greg Johnson. New York: Heinle and Heinle, 2002. Print.
 (Frost 123-124)
 Artic le in a Reference Book
 “Japan.” World Book Encyclopedia. 1998 ed. Print.
 (“Japan”)
 Dictionary “Analogue.” Def. 4. Webster Dictionary. 3rd ed. 1994. Print.
 (“Analogue” def. 4)
 Sacred Text New Living Translation. Wheaton: Tyndale, 1996. Print.
 (New Living Translation, Ex. 3.14)
 Important notes for general works c ited entries :
 Authors : With multiple authors, the first author will have the last name first and then the first name, but with the second author listed, you will have the first name and then the last name. Tit le : The title uses capitalization, meaning each word is capitalized, except for smaller words – in, of, the, a, an.
 For book titles, italicize. For article titles, use quotation marks. Medium: For medium, you usually have the option of Print or Web.
 MLA Citations Books
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Type of Entry Example of Works Cited Page Entry Example of In-Text Citation Artic le in a Scholarly Journal
 Wood, Michael. “Broken Dates: Fiction and the Century.” Kenyon Review 22.3 (2000): 50-64. Print.
 (Wood 55)
 Basic Form for Magazine or Newspaper
 Author’s Last name, First Name. “Title of Article.” Title of the Magazine/ Publication. Date of magazine: page number(s). Medium.
 (Author’s Last Name Page Number)
 Artic le in a Magazine Johnson, Scott. “Cracking Down in America.” Newsweek. 19 Oct. 2009: 11-12. Print.
 (Scott 11-12)
 Anonymous Artic le
 “Perspectives.” Newsweek. 19 Oct. 2009: 17. Print.
 (“Perspectives” 17)
 Newspaper Artic le
 Fountain, Henry. “How Tongues Taste The Carbonation In a Fizzy Beverage.” New York Times. 20 Oct. 2009, late ed.: B3. Print.
 (Fountain B3)
 Book Review Fordham, Finn. "Spooky Joyce." Rev. of James Joyce’s Ulysses: a Casebook, ed. Derek Attridge, and Ulysses: Contemporary Critical Essays, ed. Rainer Emig. The Journal of American Culture 13.2 (2006): 367-73. Print.
 Note: “Rev. of” is short for “review of”. Place this between the name of the review and the name of the work which is being reviewed.
 (Fordham 370)
 Letter to the Editor Davies, Deborah D. Letter. San Francisco Chronicle 16 May 2005: B4. Print.
 (Davies B4)
 Editorial “Death of a Writer.” Editorial. New York Times 20 Apr. 1994, late ed.: A18. Print.
 (“Death” A18)
 Important information for periodicals works cited entries:
 For Journals: The page numbers should include the entire article, not just the pages you used. Additionally, all entries should have both volume and issue numbers for all journals.
 For Articles: If the article page numbers are not consecutive, give the first page number, followed by a plus sign, leaving no space. Do not give the volume and issue numbers even if they are listed.
 Source: Modern Language Association. MLA Handbook for Writers of Research Papers. 7th ed. New York: MLA, 2009. Print.
 MLA Citations Periodicals
 MLA Citations Electronic
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Website sources are not always reliable sources to use for academic essays, but if you must use a website, .edu and .gov sites are the most reliable. If you find a .com or .org source to use, use the following criteria to evaluate the website: accuracy, authority, currency, objectivity, and coverage.
 Accuracy: Who wrote the webpage? What is the purpose of it? What are the author’s credentials? Authority : Who published the webpage? What is the URL domain? Currency: When was it produced? When was it updated? Are the links current? Are there any dead links? Objectivity : How detailed is the information on the webpage? Is the webpage biased? Why was the webpage written and for whom? Coverage: Is there a balance of images and text? Is the information cited correctly? Use the following sequential list for constructing Web citation entries for your Works Cited page. Eliminate any information that is not available:
 Sequential Steps Punctuation 1. Name of author, compiler, editor, etc. Period 2. Title of work (italicize the title if the work is independent; however, use normal
 type with quotation marks if the work is a portion of a larger work). If there is no title, you can identify it with a general description such as “home page.”
 Period
 3. Title of the Web site (italicized). Period 4. Give the version or edition, if applicable. Period 5. Publisher or sponsor of the Web site. If there is none, use n.p. for “no publisher.” Comma 6. Date of publication, if no date is available, use n.d. for “no date.” Period 7. Medium of publication (Web). Period 8. Date of access (day, month and year). Period
 The 2009 MLA Guidelines do not call for giving the URL of a source from the Web unless you believe it will be difficult for the reader to find the exact source you have used without it. Some instructors may require that you include a URL in your citations. Always follow the directions of your instructor.
 Type of Entry Example of Works Cited Page Entry Example of In-Text Citation An Entire Web Site Author’s Last Name, First Name. Title of
 Website. Publisher, Date of publication. Medium. Date of access.
 Felluga, Dino. Guide to Literary and Critical
 Theory. Purdue U, 28 Nov. 2003. Web. 10 May 2006.
 The Purdue OWL Family of Sites. The Writing Lab and OWL at Purdue and Purdue U, 2008. Web. 23 April 2008.
 (Author’s Last Name)
 (Purdue) (Felluga)
 A Particular Page on a Web Site
 Author’s Last Name, First Name. “Title of Article.” Title Website. Publisher. Date of publication. Medium. Date of access.
 Drummond, Ree. “How to Cook a Steak.” The Pioneer Woman. N.p. 30 May 2007. Web. 23 Oct. 2009.
 (Drummond)
 An Online-only Scholarly Journal
 Ouellette, Marc. “Theories, Memories, Bodies, and Artists.” Editorial. Reconstruction 7.4 (2007): n. pag. Web. 5 June 2008.
 (Ouellette)
 Email Young, Kevin. “Re: Interview Questions.” E-mail to the author. 17. Jan. 2009. E-mail.
 (Young)
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Artic le from a Database
 Author’s Last Name, First Name. “Title of Article.” Title of Journal Volume number.Issue number (Year of publication): page numbers. Database Title. Web. Date of access.
 Goldner, Limor and Ofra Mayseless. "The Quality of Mentoring Relationships and Mentoring Success." Journal of Youth & Adolescence 38.10 (2009): 1339-1350. Academic Search Elite. Web. 28 Oct. 2009.
 (Goldner and Mayseless)
 Important notes for electronic works cited entries:
 n.p. = no publisher n.d. = no date Date of publication and date of access format: Day Month Year. No Page Numbers for Journals: Use n. pag.
 See the Writing Space thembuwritingspace.wordpress.com: 1. To respond to the practice prompt that involves using in-text citations (summary, paraphrase, and direct quote) and
 citing several types of sources, OR 2. To ask a question about MLA formatting.
 --In the Search bar, type “MLA Formatting.” --Click on Leave a Comment. --Perform one of the 2 actions listed above in the Leave a Reply section. --A writing tutor will respond to your Writing Space response within 24 hours!
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