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 features of your new laser product Your new machine
is equipped with a number of special features that improve the
quality of the documents you print. With the machine, you
can:

Print with excellent quality and speed

• You can print with a resolution of up to 1200 dpi
effectiveoutput.

• Your machine prints A4-sized paper at up to 24 ppm(WorkCentre
3210), 28 ppm (WorkCentre 3220) and letter-sized paper at up to 24
ppm (WorkCentre 3210), 30 ppm(WorkCentre 3220).

Handle many different types of printable material

• The manual tray supports letterhead, envelopes, labels,

custom-sized media, postcards, and heavy paper. Themanual tray
holds up 1 sheet of paper.

• The 250-sheet tray 1 and optional tray support plain
paperin various sizes.

Create professional documents

• Print Watermarks. You can customize your documents withwords,
such as “Confidential”. See Software section.

• Print Posters. The text and pictures of each page of
yourdocument are magnified and printed across the sheet ofpaper and
can then be taped together to form a poster. SeeSoftware
section.

• You can use preprinted forms and letterhead with plainpaper.
See Software section.

Save time and money

• To save paper, you can print multiple pages on one singlesheet
of paper.

• This machine automatically conserves electricity
bysubstantially reducing power consumption when not in use.

• To save paper, you can print on both sides of the
paper(double-sided printing). See Software section.

Expand your machine’s capacity

• Your machine has an extra memory slot to expand theirmemory.
(Page 83)

• Zoran IPS Emulation* compatible with PostScript 3 (PS)enables
PS printing..

Print in various environments

• You can print with Windows 2000 and Windows XP/2003/Vista as
well as Linux and Macintosh systems.

• Your machine is equipped with a USB interface and anetwork
interface.

Copy originals in several formats

• Your machine can print multiple image copies from the

original document on a single page.• There are special functions
to erase catalog and

newspaper background.

• The print quality and image size may be adjusted andenhanced
at the same time.

Scan the originals and send it ri ght away

• Scan in color and use the precise compressions of JPEG,TIFF
and PDF formats.

• Quickly scan and send files to multiple destinations
usingNetworks scanning.

Set a specific time to transm it a Fax• You can specify a
certain time to transmit the fax and also

send the fax to several stored destinations.

• After the transmission, the machine may print out the
faxreports according to the setting.

* Zoran IPS Emulation compatible with PostScript 3

© Copyright 1995-2005, Zoran Corporation. All rights
reserved.Zoran, the Zoran logo, IPS/PS3, and OneImage aretrademarks
of Zoran Corporation.

* 136 PS3 fonts

Contains UFST and MicroType from Monotype Imaging Inc.

SPECIAL FEATURES
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FEATURES BY MODELS

The machine is designed to support all of your document needs –
from printing and copying, to more advanced networking solutions
for your business.

Basic features of this machine include:

(: Included, O: Optional, Blank: Not Available)

 ABOUT THIS USER’S GUIDE

This user’s guide provides information about basic understanding
of the machine as well as detailed explanation on each step during
the actual usage. Both noviceusers and professional users can refer
to this guide for installing and using the machine.

Some terms in this guide are used interchangeably, as below:•
Document is synonymous with original.• Paper is synonymous with
media, or print media.Following table offers the conventions of
this guide:

FEATURES WorkCentre 3210 WorkCentre 3220

USB 2.0

USB Memory Interface

 ADF (Automatic Document Feeder)

Network Interface Enthernet 10/100 Base TX wired LAN

 Automatic Duplexing (2-sided) printing

FAX

Scan to email

PostScript driver 

CONVENTION DESCRIPTION EXAMPLE

Bold Used for texts on the display or actual prints on the
machine. Start

Note Used to provide additional information or detailed
specification of the machinefunction and feature.

The date format may differ fromcountry to country

Caution Used to give users information to protect the machine
from possible mechanicaldamage or malfunction.

Do not touch the green underside ofthe print cartridge.

Footnote Used to provide more detailed information on certain
words or a phrase. a. pages per minute

(See page 1 for moreinformation)

Used to guide users to the reference page for the additional
detailed information. (See page 1 for more information)
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FINDING MORE INFORMATION

You can find information for setting up and using your machine
from the following resources, either as a print-out or on
screen.

Quick Install Guide Provides information on setting up your
machine and this requires that you follow the instructions in the
guide to prepare the machine.

Online User’s Guide Provides you with step-by-step instructions
for using your machine’s full features, and contains information
for maintaining yourmachine, troubleshooting, and installing
accessories.This user’s guide also contains a Software
section to provide you with information on how to print
documents with your machine invarious operating systems, and how to
use the included software utilities.

Printer Driver Help Provides you with help information on
printer driver properties and instructions for setting up the
properties for printing. To access aprinter driver help screen,
click Help from the printer properties dialog box.

Xerox website If you have Internet access, you can get help,
support, printer drivers, manuals, and order information from the
Xerox website,www.xerox.com.

http://www.samsungprinter.com/http://www.samsungprinter.com/
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Safety

Read these safety notes carefully before using this product
toensure you operate the equipment safely.

Your Xerox product and supplies have been designed and
tested

to meet strict safety requirements. These include safety
Agencyapproval, and compliance to established
environmentalstandards. Please read the following instructions
carefully beforeoperating the product and refer to them as needed
to ensure thecontinued safe operation of your product.

The safety testing and performance of this product have
beenverified using Xerox materials only.

WARNING: This WARNING mark alerts users tothe possibility of
personal injury.

WARNING: This WARNING mark alerts users toheated surfaces.

CAUTION: This symbol indicates a Laser is beingused in the
equipment and alerts the user to refer

to the appropriate safety information.

WARNING: This product must be connected to aprotective earth
circuit.

Operator Accessible Areas

This equipment has been designed to provide operator access
tosafe areas only. Operator access to hazardous areas isrestricted
using covers or guards, which require a tool to enableremoval.
Never remove these covers or guards.

Maintenance Information

1.  Any operator product maintenance procedures will
bedescribed in the user documentation supplied with theproduct.

2. Do not carry out any maintenance on this product which isnot
described in the customer documentation

WARNING: Do not use aerosol cleaners. Aerosolcleaners can be
explosi ve or fl ammable when

used on electromechanical equipment.

3. Use supplies and cleaning materials only as directed in
theOperator section of this manual.

4. Do not remove covers or guards that are fastened withscrews.
There are no parts behind these covers that youcan maintain or
service.

Operational Safety Information

Your Xerox equipment and supplies have been designed andtested
to meet strict safety requirements. These include safetyagency
examination, approval, and compliance with establishedenvironmental
standards.

To ensure the continued safe operation of your Xerox
equipment,follow these safety guidelines at all times:

Do These:

• Always follow all warnings and instructions that are
marked

on or supplied with the equipment.

• Before cleaning this product, unplug the product from
theelectrical outlet. Always use materials specificallydesignated
for this product, the use of other materials mayresult in poor
performance and create a hazardous situation.

WARNING: Do not use aerosol cleaners. Aerosolcleaners can be
explosi ve or fl ammable when

used on electromechanical equipment.

• Always exercise care when moving or relocating
equipment.Please contact your local Xerox Service Department
toarrange relocation of the copier to a location outside of
yourbuilding.

• Always locate the machine on a solid support surface (not
onplush carpet) that has adequate strength to support theweight of
the machine.

• Always locate the machine in an area that has
adequateventilation and room for servicing.

• Always unplug this equipment from the electrical outletbefore
cleaning.

NOTE: Your Xerox machine is equipped with an energy savingdevice
to conserve power when the machine is not in use. Themachine may be
left on continuously.
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WARNING: The metallic sur faces in the fuserarea are hot. Please
use caution when removing

paper jams from this area and avoid touching any

metallic surfaces.

Do Not Do These:

• Never use a ground adapter plug to connect the equipmentto a
power outlet that lacks a ground connection terminal.

• Never attempt any maintenance function that is notspecifically
described in this documentation.

• Never obstruct ventilation openings. They are provided
toprevent overheating.

• Never remove covers or guards that are fastened withscrews.
There are no operator serviceable areas within

these covers.• Never locate the machine near a radiator or any
other heat

source.

• Never push objects of any kind into the ventilation
openings.

• Never override or "cheat" any of the electrical or
mechanicalinterlock devices.

• Never place this equipment where people might step on ortrip
on the power cord.

• This equipment should not be placed in a room unless
properventilation is provided. Please contact your local
Authorizeddealer for further information.

Electrical Safety Information

1. The power receptacle for the machine must meet
therequirements stated on the data plate on the rear of themachine.
If you are not sure that your electrical supply

meets the requirements, please consult your local powercompany
or an electrician for advice.

2. The socket outlet shall be installed near the equipment
andshall be easily accessible.

3. Use the power cable that is supplied with your machine. Donot
use an extension cord or remove or modify the powercord plug.

4. Plug the power cable directly into a correctly grounded

electrical outlet. If you are not sure whether or not an
outletis correctly grounded, consult an electrician.

5. Do not use an adapter to connect any Xerox equipment toan
electrical outlet that lacks a ground connection terminal.

6. Do not place this equipment where people might step or tripon
the power cable.

7. Do not place objects on the power cable.

8. Do not override or disable electrical or mechanical
interlockdevices.

9. Do not push objects into slots or openings on the
machine.Electrical shock or fire may result.

10. Do not obstruct ventilation openings. These openings areused
to provide proper cooling to the Xerox machine.

Electrical Supply

1. This product shall be operated from the type of
electricalsupply indicted on the product's data plate label. If you
arenot sure that your electrical supply meets the
requirements,please consult a licensed electrician for advice.

WARNING: This equipment must be connectedto a protective earth
circuit. This equipment is

supplied wit h a plug that has a protective earth

pin. This plug will only fit i nto an earthed electrical

outl et. This i s a safety feature. If you are unable toinsert
the plug into the outlet, contact a licensed

electrician to replace the outlet.

2.  Always connect equipment to a correctly grounded
poweroutlet. If in doubt, have the outlet checked by a
qualifiedelectrician.

Disconnect Device

The power cable is the disconnect device for this equipment. It
isattached to the back of the machine as a plug-in device. Toremove
all electrical power from the equipment, disconnect thepower cable
from the electrical outlet.

Emergency Power Off 

If any of the following conditions occur, turn off the
machineimmediately and disconnect the power cable(s) from
theelectrical outlet(s). Contact anauthorized Xerox
ServiceRepresentative to correct the problem:
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The equipment emits unusual odours or makes unusual noises.The
power cable is damaged or frayed. A wall panel circuitbreaker,
fuse, or other safety device has been tripped. Liquid isspilled
into the machine. The machine is exposed to water. Anypart of the
machine is damaged.

WARNING: Risk of explosion if battery isreplaced by an incorrect
type. Dispose of usedbatteries according to the instruc tion.

Quality Standards

The product is manufactured under a registered ISO 9002Quality
system.

If you need additional safety information concerning this
XEROXproduct or XEROX supplied materials you may call the
following

number:EUROPE: +44 (0) 1707 353434 USA/CANADA: 1 800 928
6571

Safety Standards

EUROPE: This XEROX product is certified by the
following Agency using the Safety Standards listed.

• Agency: TUV Rheinland

• Standard: IEC60950-1, 2001

USA/CANADA : This XEROX product is certified by the
following Agency using the Safety Standards listed.

• Agency: UNDERWRITERS LABORATORIES

• Standard: UL60950-1, 2003 Edition. Certification is based
onreciprocity agreements, which include requirements forCanada.

Laser Safety Information

CAUTION: Use of controls, adjustments orperformance of procedure
other than those

specified herein may result in hazardous light

exposure.

With specific regard to laser safety, the equipment complies
withperformance standards for laser product set by
government,national and international agencies as a Class 1 laser
product. Itdoes not emit hazardous light, as the beam is totally
enclosedduring all phases of customer operation and
maintenance.

Ozone Safety Information

This product will produce ozone during normal operation.
Theozone produced is heavier than air and is dependent on
copyvolume. Providing the correct environmental parameters
asspecified in the Xerox installation procedure will ensure that
theconcentration levels meet safe limits.

If you need additional information about ozone, please
requestthe Xerox publication Ozone by calling 1-800-828-6571 in
theUnited States and Canada. In other markets please contact
yourauthorized local dealer or Service Provider.

For Consumables

• Store all consumables in accordance with the instructionsgiven
on the package or container.

• Keep all consumables away from the reach of children.

• Never throw print cartridges or toner containers into an
openflame.

• Cartridges: When handing cartridges, for example ink,
fuser,etc, avoid skin or eye contact. Eye contact can
causeirritation and inflammation. Do not attempt to disassemblethe
cartridge. This can increase the risk of skin or eyecontact.

Product Safety Certification

This product is certified by the following Agency using the
Safetystandards listed.

This product has been manufactured under a registeredISO 9001
Quality system.

 Agency Standard

Underwriters Laboratories Inc. UL60950-1st Edition (2003)
(USA/

Canada)

SEMKO IEC60950-1st Edition 1 (2001)
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Illegal Copying

Congress, by statute, has forbidden the copying of the
following

subjects under certain circumstances. Penalties of fine or

imprisonment may be imposed on those guilty of making such

copies.

• Obligations or Securities of the United States Government,such
as:

Certificates of Indebtedness

Coupons from Bonds

Silver Certificates

United States Bonds

Federal Reserve Notes

Certificates of Deposit

National Bank currency

Federal Reserve Bank Notes

Gold Certificates

Treasure Notes

Fractional Notes

Paper money

Bonds and obligations of certain agencies of the

government, such as FHABonds (US Savings Bonds may be
photographed only forpublicity purposes in connection with the
campaign for thesale of such bonds.)

Internal Revenue Stamps (If it is necessary to copy a
legaldocument on which there is a cancelled revenue stamp,this may
be done provided the reproduction of thedocument is performed for
lawful purposes.)

Postage Stamps, canceled or uncanceled (For philatelic

purposes, postage stamps may be photographed providedthe
reproduction is black and white and less than 3/4 ormore than 11/2
times the linear dimensions of the original).

Postal Money Orders

Bills, checks, or drafts for money drawn by or on
authorizedofficers of the United States

Stamps and other representatives of value, of
whateverdenomination, which may be or have been issued underany Act
of Congress

• Adjusted compensation Certificates for veterans of the
WorldWars.

• Obligations or Securities of any foreign government, bank,
orcorporation.

• Copyrighted material (unless permission of the copyrightowner
has been obtained or the copying falls within the “fairuse” or
library reproduction provisions of the copyright law).Further
information of these provisions may be obtained

from the Copyright Office, Library of Congress, Washington,DC
20559 (circular R21).

• Certificates of Citizenship or Naturalization
(foreignnaturalization certificates may be photographed).

• Passports (foreign passports may be photographed).

• Immigration papers.

• Draft Registration cards.

• Selective Service Induction papers which bear any of
thefollowing information:

Registrant’s earnings or income

Registrant’s dependency status

Registrant’s court record

Registrant’s previous military service

Registrant’s physical or mental condition

NOTE: Exception: US Army and Navy discharge
certificates

may be photographed.

• Badges, identification cards, passes or insignias carried
bymilitary or Naval personnel, or by members of the variousFederal
Departments and Bureaus, such as the FBI andTreasury (unless the
photograph is ordered by the head ofsuch Department or Bureau).

WARNING: Copying of the following is alsoprohibited in certain
states: automobile licences,

driver’s li censes, and automobil e Certificates ofTitle. This
list i s not all-inclusive. In case of doubt,

consult your attorney.

Cyprus Hungary Lithuania Slovakia

Czech Republic Italy Malta Slovenia

Estonia Latvia Poland Spain
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For Fax Function

USA

FAX Send Header Requirements:

The telephone Consumer Protection Act of 1991 makes itunlawful
for any person to use a computer or other electronicdevice,
including a Fax machine, to send any message unlesssuch message
clearly contains in a margin at the top or bottomof each
transmitted page or on the first page of the transmission,the date
and time it is sent and an identification of the businessor other
entity, or other individual sending the message and thetelephone
number of the sending machine or such business,other entity or
individual. (The telephone number provided maynot be a 900 number
or any other number for which charges

exceed local or long distance transmission charges.)

In order to program this information into your FAX machine
referto Setting the Machine and follow the steps provided.

Data Coupler Information:

This equipment complies with Part 68 of the FCC rules and
therequirements adopted by the Administrative Council for
Terminal Attachments (ACTA). On the rear of this equipment is
a label thatcontains, among other information, a product identifier
in the

format US:AAAEQ##TXXXX. If requested , this number must
beprovided to the Telephone Company.

 A plug and jack used to connect this equipment to the
premiseswiring and telephone network must comply with the
applicableFCC Part 68 rules and requirements adopted by the ACTA.
Acompliant telephone cord and modular plug is provided with
thisproduct. It is designed to be connected to a compatible
modular jack that is also compliant. See installation
instructions fordetails.

You may safely connect the machine to the following
standardmodular jack: USOC RJ-11C using the compliant telephone
linecord (with modular plugs) provided with the installation kit.
Seeinstallation instructions for details.

The Ringer Equivalence Number (or REN) is used to determinethe
number of devices that may be connected to a telephone
line.Excessive RENs on a telephone line may result in the
devicesnot ringing in response to an incoming call. In most but not
allareas, the sum of RENs should not exceed five (5.0). To
becertain of the number of devices that may be connected to a
line,as determined by the total RENs, contact the local
TelephoneCompany. For products approved after July 23, 2001, the
RENfor this product is part of the product identifier that has the
format

US:AAAEQ##TXXXX. The digits represented by ## are the RENwithout
a decimal point (e.g., 03 is a REN of 0.3). For earlierproducts,
the REN is separately shown on the label.

If this Xerox equipment causes harm to the telephone network,the
Telephone Company will notify you in advance thattemporary
discontinuance of service may be required. If advance

notice isn't practical, the Telephone Company will notify
thecustomer as soon as possible. Also, you will be advised of
yourright to file a complaint with the FCC if you believe it is
necessary.

The Telephone Company may make changes in its
facilities,equipment, operations or procedures that could affect
theoperation of the equipment. If this happens the TelephoneCompany
will provide advance notice in order for you to makenecessary
modifications to maintain uninterrupted service.

If trouble is experienced with this Xerox equipment, for repair
orwarranty information, please contact the appropriate
servicecenter; details of which are displayed either on the machine
orcontained within the user guide. If the equipment is causing
harmto the telephone network, the Telephone Company may requestthat
you disconnect the equipment until the problem is resolved.

Repairs to the machine should be made only by a
Xeroxrepresentative or an authorized Xerox service agency.
Thisapplies at any time during or after the service warranty
period. Ifunauthorized repair is performed, the remainder of the
warrantyperiod is null and void. This equipment must not be used on
party

lines. Connection to party line service is subject to state
tariffs.Contact the state public utility commission, public
servicecommission or corporation commission for information.If your
office has specially wired alarm equipment connected tothe
telephone line, ensure the installation of this Xeroxequipment does
not disable your alarm equipment. If you havequestions about what
will disable alarm equipment, consult yourTelephone Company or a
qualified installer.

CANADAThis product meets the applicable Industry Canada
technicalspecifications

NOTE: The Ringer Equivalence Number (REN) assigned toeach
terminal device provides an indication of the maximumnumber of
terminals allowed to be connected to a telephoneinterface. The
termination on an interface may consist of anycombination of
devices subject only to the requirement that thesum of the Ringer
Equivalence Numbers of all of the devices

does not exceed 5.
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Repairs to certified equipment should be coordinated by
arepresentative designated by the supplier. Any repairs
oralterations made by the user to this equipment, or
equipmentmalfunctions, may give the telecommunications company
causeto request the user to disconnect the equipment.

Users should ensure for their own protection that the
electrical

ground connections of the power utility, telephone lines
andinternal metallic water pipe systems, if present, are
connectedtogether. This precaution may be particularly important in
ruralareas.

CAUTION: Users shou ld not attempt to makesuch connections
themselves, but should contact

the appropriate electric inspection authority, or

electrician, as appropriate.

Europe

Radio Equipment & Telecommunications TerminalEquipment
Directive

This Xerox product has been self-certified by Xerox for
pan-European single terminal connection to the analogue
publicswitched telephone network (PSTN) in accordance with
Directive1999/5/EC.

The product has been designed to work with the national
PSTNs

and compatible PBXs of the following countries: Austria,
Belgium, Bulgaria, Cyprus, Czech Republic,

Denmark, Eston ia, Finland, France, Germany, Greece,

Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg,

Malta, Netherlands, Poland, Portugal, Romania, Slovakia,

Slovenia, Spain, Sweden, Switzerland, United Kingdom,

Iceland, Liechtenstein, Norway

In the event of problems, you should contact your local
Xeroxrepresentative in the first instance.

This product has been tested to and is compliant with TBR21 orES
103 021-1/2/3 or ES 203 021-1/2/3, technical specificationsfor
terminal equipment for use on analogue-switched telephonenetworks
in the European Economic Area. The product may beconfigured to be
compatible with other country networks. Pleasecontact your Xerox
representative if it needs to be reconnectedto another country's
network.

NOTE: Although this product can use either loop
disconnect(pulse) or DTMF (tone) signaling it is recommended that
it is set

to use DTMF signaling. DTMF signaling provides reliable and

faster call setup. Modification, connection to external
controlsoftware or to external control apparatus not authorized
byXerox, will invalidate its certification.

OpenSSL License

Copyright (c) 1998-2001 The OpenSSL Project. Al l
rightsreserved.

Redistribution and use in source and binary forms, with
orwithout modification, are permitted provided that the
followingconditions are met:

1. Redistributions of source code must retain the abovecopyright
notice, this list of conditions and the followingdisclaimer.

2. Redistributions in binary form must reproduce the
abovecopyright notice, this list of conditions and the
followingdisclaimer in the documentation and/or other
materialsprovided with the distribution.

3.  All advertising materials mentioning features or use of
thissoftware must display the following acknowledgment:
"Thisproduct includes software developed by the OpenSSLProject for
use in the OpenSSL Toolkit. (http://www.openssl.org/)"

4. The names "OpenSSL Toolkit" and "OpenSSL Project" mustnot be
used to endorse or promote products derived fromthis software
without

5. prior written permission. For written permission,
pleasecontact [email protected].

6. Products derived from this software may not be
called"OpenSSL" nor may "OpenSSL" appear in their nameswithout
prior written permission of the OpenSSL Project.

7. Redistributions of any form whatsoever must retain the

following acknowledgment: "This product includes
softwaredeveloped by the OpenSSL Project for use in the
OpenSSLToolkit (http://www.openssl.org/)"

THIS SOFTWARE IS PROVIDED BY THE OpenSSL PROJECT``AS IS'' AND
ANY EXPRESSED OR IMPLIED WARRANTIES,INCLUDING, BUT NOT LIMITED TO,
THE IMPLIEDWARRANTIES OF MERCHANTABILITY AND FITNESS FOR
APARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENTSHALL THE OpenSSL
PROJECT OR ITS CONTRIBUTORS BE

LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL,SPECIAL, EXEMPLARY,
OR CONSEQUENTIAL DAMAGES(INCLUDING, BUT NOT LIMITED TO, PROCUREMENT
OFSUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA,
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OR PROFITS; OR BUSINESS INTERRUPTION) HOWEVERCAUSED AND ON ANY
THEORY OF LIABILITY, WHETHER INCONTRACT, STRICT LIABILITY, OR TORT
(INCLUDINGNEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUTOF THE USE
OF THIS SOFTWARE, EVEN IF ADVISED OFTHE POSSIBILITY OF SUCH
DAMAGE.

This product includes cryptographic software written by
EricYoung([email protected]). This product includes softwarewritten
by Tim Hudson ([email protected]).

Original SSLeay License

Copyright (C) 1995-1998 Eric Young (eay@cryptso ft.com)

 Al l r ights reserved.

This package is an SSL implementation written by Eric
Young([email protected]). The implementation was written so as
toconform with Netscapes SSL.

This library is free for commercial and non-commercial use
aslong as the following conditions are aheared to. The
followingconditions apply to all code found in this distribution,
be it theRC4, RSA, lhash, DES, etc., code; not just the SSL code.
TheSSL documentation included with this distribution is covered
bythe same copyright terms except that the holder is Tim
Hudson([email protected]). Copyright remains Eric Young's, and
assuch any Copyright notices in the code are not to be removed.
If

this package is used in a product, Eric Young should be
givenattribution as the author of the parts of the library used.
This canbe in the form of a textual message at program startup or
indocumentation (online or textual) provided with the package.

Redistribution and use in source and binary forms, with
orwithout modification, are permitted provided that the
followingconditions are met:

1. Redistributions of source code must retain the
copyrightnotice, this list of conditions and the following
disclaimer.

2. Redistributions in binary form must reproduce the
abovecopyright notice, this list of conditions and the
followingdisclaimer in the documentation and/or other
materialsprovided with the distribution.

3.  All advertising materials mentioning features or use of
thissoftware must display the following acknowledgement:
"Thisproduct includes cryptographic software written by EricYoung
([email protected])" The word 'cryptographic' canbe left out if the
rouines from the library being used are not

cryptographic related.

4. If you include any Windows specific code (or a
derivativethereof) from the apps directory (application code) you
mustinclude an acknowledgement: "This product includessoftware
written by Tim Hudson ([email protected])"

THIS SOFTWARE IS PROVIDED BY ERIC YOUNG ``AS IS'' AND ANY
EXPRESS OR IMPLIED WARRANTIES,

INCLUDING, BUT NOT LIMITED TO, THE IMPLIEDWARRANTIES OF
MERCHANTABILITY AND FITNESS FOR APARTICULAR PURPOSE ARE DISCLAIMED.
IN NO EVENTSHALL THE AUTHOR OR CONTRIBUTORS BE LIABLE FOR ANY
DIRECT, INDIRECT, INCIDENTAL, SPECIAL,EXEMPLARY, OR CONSEQUENTIAL
DAMAGES(INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OFSUBSTITUTE
GOODS OR SERVICES; LOSS OF USE, DATA,OR PROFITS; OR BUSINESS
INTERRUPTION) HOWEVERCAUSED AND ON ANY THEORY OF LIABILITY, WHETHER
IN

CONTRACT, STRICT LIABILITY, OR TORT (INCLUDINGNEGLIGENCE OR
OTHERWISE) ARISING IN ANY WAY OUTOF THE USE OF THIS SOFTWARE, EVEN
IF ADVISED OFTHE POSSIBILITY OF SUCH DAMAGE.

The licence and distribution terms for any publically
availableversion or derivative of this code cannot be changed. i.e.
thiscode cannot simply be copied and put under another
distributionlicence [including the GNU Public Licence.]
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Product Recycling and Disposal

European Union

Professional/Business Environment

 Application of this symbol on your equipment
isconfirmation that you must dispose of thisequipment in compliance
with agreed nationalprocedures.

In accordance with European legislation, end of lifeelectrical
and electronic equipment subject todisposal must be managed within
agreedprocedures.

Domestic/Household Environment

 Application of this symbol on your equipment
isconfirmation that you should not dispose of theequipment in the
normal household waste stream.In accordance with European
legislation, end of lifeelectrical and electronic equipment subject
to

disposal must be segregated from householdwaste. Private
households within EU memberstates may return used electrical and
electronicequipment to designated collection facilities free
ofcharge. Please contact your local disposalauthority for
information. In some member states,when you purchase new equipment,
your localretailer may be required to take back your oldequipment
free of charge. Please ask you retailerfor information.

Prior to disposal, please contact your local dealeror Xerox
representative for end of life takebackinformation.

Information for users on collection and

disposal of old equipment and used batteries

These symbols on the products, and/oraccompanying documents mean
that used

electrical and electronic products and batteriesshould not be
mixed with general householdwaste.

For proper treatment, recovery and recycling of oldproducts and
used batteries, please take them toapplicable collection points, in
accordance withyour national legislation and the Directive
2002/96/EC and 2006/66/EC.

By disposing of these products and batteriescorrectly, you will
help to save valuable resourcesand prevent any potential negative
effects onhuman health and the environment which couldotherwise
arise from inappropriate waste handling.

For more information about collection andrecycling of old
products and batteries, pleasecontact your local municipality, your
wastedisposal service or the point of sale where youpurchased the
items.

Penalties may be applicable for incorrect disposal

of this waste, in accordance with nationallegislation.
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For business users in the European Union

If you wish to discard electrical and electronic equipment,
pleasecontact your dealer or supplier for further information.

Information on disposal in other countries outside theEuropean
Union

These symbols are only valid in the European Union. If you
wishto discard these items, please contact your local authorities
ordealer and ask for the correct method of disposal.

Note for the battery symbol

This wheeled bin symbol may be used incombination with a
chemical symbol. Thisestablishes compliance with the requirements
setout by the Directive.

Removal

Batteries should only be replaced by a MANUFACTURERapproved
service facility.

North America

Xerox operates a worldwide equipment take back and reuse/

recycle program. Contact your Xerox sales representative
(1-800-ASK-XEROX) to determine whether this Xerox product ispart of
the program. For more information about Xeroxenvironmental
programs, visit www.xerox.com/environment.

If you are managing the disposal of your Xerox product,
pleasenote that the product may contain lead, Perchlorate and
othermaterials whose disposal may be regulated due to
environmentalconsiderations. The presence of these materials is
fullyconsistent with global regulations applicable at the time that
theproduct was placed on the market. For recycling and
disposalinformation, contact your local authorities. In the United
States,you may also refer to the Electronic Industries Alliance web
site:www.eiae.org.

WARNING: Perchlorate Material - This productmay contain one or
more Perchlorate-containing

devices, such as batteries. Special handling may

apply, please see www.dtsc.ca.gov/

hazardouswaste/perchlorate/ .

Others Countries

Please contact your local waste authorities and request
disposalguidance.

EH&S Contact Information

For more information on Environment, Health and Safety in

relation to this Xerox product and supplies, please contact
thefollowing customer help lines:

• USA: 1-800 828-6571

• Canada: 1-800 828-6571

• Europe: +44 1707 353 434.

• Product Safety information for US

www.xerox.com/about-xerox/environment/enus.html

• Product Safety information for
EUwww.xerox.com/about-xerox/environment/eneu.html


http://www.xerox.com/environmenthttp://www.eiae.org/http://www.dtsc.ca.gov/hazardouswaste/perchlorate/http://www.dtsc.ca.gov/hazardouswaste/perchlorate/http://www.xerox.com/about-xerox/environment/enus.htmlhttp://www.xerox.com/about-xerox/environment/eneu.htmlhttp://www.dtsc.ca.gov/hazardouswaste/perchlorate/http://www.dtsc.ca.gov/hazardouswaste/perchlorate/http://www.xerox.com/about-xerox/environment/eneu.htmlhttp://www.xerox.com/about-xerox/environment/enus.htmlhttp://www.eiae.org/http://www.xerox.com/environment
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introduction These are the main components of your
machine:

This chapter includes:

• Printer overview

• Control panel overview• Understanding the Status LED

• Menu overview

• Supplied software• Printer driver features

PRINTER OVERVIEW

Front view Rear view

1 Document width guides 9 Document output tray

2  ADF cover  10 USB memory port

3 Control panel 11 Paper level ind icator 

4 Output support 12 Optional tray 2

5 Front cover  13 Print cartridge

6 Manual tray 14Manual tray paper widthguides

7 Tray 1 15 Scanner lid

8 Document input tray 16 Scanner glass

1 Telephone line socket 6 Handle

2Extension telephone socket(EXT)

7 Control board cover 

3 USB por t 8 Rear cover 

4 Network port 9 Power receptacle

515-pin op tional trayconnection

10 Power switch
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CONTROL PANEL OVERVIEW

1 ID Card CopyYou can copy both sides of the ID Card like
adriver’s license to a single side of paper. Seepage 40.

2 Direct USB

 Allows you to directly print files stored on a USBMemory
device when it is inserted into the USBmemory port on the front of
your machine. Seepage 58.

3 DisplayShows the current status and prompts during
anoperation.

4 Status Shows the status of your machine. See page 21.

5 Fax  Activates Fax mode.

6 Copy  Activates Copy mode.

7 Scan/Email  Activates Scan mode.

8 MenuEnters Menu mode and scrolls through theavailable
menus.

9 Left/right arrowScroll through the options available in
theselected menu, and increase or decrease values.

10 OK Confirms the selection on the screen.

11 Back Sends you back to the upper menu level.

12 Number keypadDials a number or enters alphanumericcharacters.
See page 30.

13  Add ress Book Allows you to store frequently used
fax numbersin memory or search for stored fax numbers oremail
addresses.

14 Redial/PauseIn ready mode, redials the last number, or in
Editmode, inserts a pause into a fax number.

15 On Hook Dial Engages the telephone line.

16 Stop/Clear 

Stops an operation at any time. In ready mode,clears/cancels the
copy options, such as thedarkness, the document type setting, the
copysize, and the number of copies.

17 Start Starts a job.

• All illustrations on this user’s guide may differ from your
machinedepending on its options or models.

• The surface of the output tray may become hot if you print a
large

number of pages at once. Make sure that you do not touch
thesurface, and do not allow children near it.
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MENU OVERVIEW

The control panel provides access to various menus to set up the
machine or use the machine’s functions. These menus can be accessed
by pressing Menu .Refer to the following diagram.

Some menus may not appear in the display depending on options or
models. If so, it is not applicable to your machine.

.

Fax Feature

DarknessResolutionMulti SendDelay SendPriority SendForwardSecure
Receive

 Add PageCancel Job

Fax Setup

SendingRedial TimesRedial TermPrefix DialECM ModeSend
ReportImage TCRDial Mode

Receiving

Receive ModeRing to Answer 

Fax Setup(Continued)

Stamp Rcv NameRCV Start Code Auto Reducti onDiscard
SizeJunk Fax SetupDRPD ModeDuplex Print

Change DefaultResolution

Darkness Aut o Report

Copy Feature

Reduce/EnlargeDarknessOriginal TypeLayout

Normal2-Up4-UpID CopyPoster Copy

Clone Copy Adj ust Bkgd.

Copy Setup

Duplex PrintChange Default

CopiesCopy CollationReduce/EnlargeDarknessOriginal Type

Scan Feature

USB FeatureScan SizeOriginal TypeResolutionScan Color Scan
Format

E-mail FeatureScan SizeOriginal Type

ResolutionScan Color 

Scan Setup

Change DefaultUSB DefaultE-mail Default

System Setup(Continued)

Report All Repor tConfiguration

Phone Book Add ress BookSend ReportSent ReportRCV Repor
tFax RCV ReportSchedule JobsJunkFax ReportNetwork Info.User Auth
List

MaintenanceCLR Empty MsgIgnore Toner Supplies LifeSerial
Number Paper StackingClean Drum

System Setup(Continued)

Clear Setting All Setti ngsFax Setup

Copy SetupScan SetupSystem SetupNetwork SetupPhone Book

 Address BookSent ReportRCV ReportFax RCV Repor t

Network

TCP/IPv4IPv6Ethernet Speed

EthertalkClear SettingNetwork Info

System Setup

Machine SetupMachine IDMachine Fax No.

Date & TimeClock ModeLanguageDefault ModePower
SaveTimeoutJob Timeout

 Alt itude Ad j.Toner SaveImport SettingExport Setting

Paper SetupPaper SizePaper TypePaper SourceWide A4

Sound/VolumeKey Sound

 Alarm SoundSpeaker Ringer 
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SUPPLIED SOFTWARE

You must install the printer and scanner software using the
supplied CDafter you have set up your machine and connected it to
your computer. CDprovides you with the following software.

PRINTER DRIVER FEATURES

Your printer drivers support the following standard features:•
Paper orientation, size, source and media type selection• Number of
copiesIn addition, you can use various special printing features.
The followingtable shows a general overview of features supported
by your printerdrivers:

Printer driver  

CD CONTENTS

Printersoftware CD

Windows • Printer driver : Use this driver to take
fulladvantage of your printer’s features.

• Postscript Printer Description (PPD)file: Use the PostScript
driver to printdocuments with complex fonts andgraphics in the PS
language.(WorkCentre 3220 only)

• Scanner driver : TWAIN and WindowsImage Acquisition (WIA)
drivers areavailable for scanning documents onyour machine.

• Status Monitor : This program allows youto monitor the
machine’s status and

alerts you when an error occurs duringprinting.• SetIP: Use this
program to set your

machine’s TCP/IP addresses.

Linux • Printer driver : Use this driver to takefull
advantage of your printer’sfeatures.

• Postscript Printer Description (PPD)file: Use this file to run
your machinefrom a Linux computer and printdocuments. (WorkCentre
3220 only)

• SANE: Use this driver to scan

documents.

Macintosh • Printer driver : Use this driver to takefull
advantage of your printer’sfeatures.

• Postscript Printer Description (PPD)file: Use this file to run
your machinefrom a Macintosh computer and printdocuments.
(WorkCentre 3220 only)

• Scanner driver : TWAIN driver isavailable for scanning
documents onyour machine.

Some models or operating system may not support the
certainfeature(s) in the following table.

FEATURE WINDOWS LINUX MACINTOSH

Toner save O O O

Machine print qualityoption

O O O

Poster printing O X X

Multiple pages per sheet(N-up)

O O (2, 4) O

Fit to page printing O X O

Scale printing O X O

Different source for firstpage

O X O

Watermark O X X

Overlay O X X

Duplex O(WorkCentr e 3220 only)

O(WorkCentre 3220

only)

O (WorkCentre3220 only)

P S i d i (W kC 3220 l )
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PostScript driver (WorkCentre 3220 only)

FEATURE WINDOWS LINUX MACINTOSH

Toner save O O O

Machine print qualityoption

O O O

Poster printing X X X

Multiple pages per sheet(N-up)

O O (2, 4) O

Fit to page printing O X O

Scale printing O X O

Different source for firstpage

X X O

Watermark X X X

Overlay X X X

Duplex O O O

i d
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getting started This chapter gives you step-by-step
instructions for setting up the machine.

This chapter includes:

• Setting up the hardware

• System requirements• Setting up the network

• Installing the software

• Machine's basic settings

SETTING UP THE HARDWARE

This section shows the steps to set up the hardware which is
explained inthe Quick Install Guide. Make sure you read Quick
Install Guide andcomplete following steps.

1. Select a stable location.

Select a level, stable place with adequate space for air
circulation. Allowextra space to open covers and trays.The area
should be well-ventilated and away from direct sunlight or

sources of heat, cold, and humidity. Do not set the machine
close to theedge of your desk or table.

 

Printing is suitable for altitudes under 1,000 m (3,281 ft).
Refer to thealtitude setting to optimize your printing. See
"Altitude adjustment" onpage 29 for more information.

Place the machine on a flat, stable surface so that there is no
inclinegreater than 2 mm (0.08 inch). Otherwise, printing quality
may beaffected.

2. Unpack the machine and check all the enclosed items.

3. Remove the tape holding the machine tightly.

4. Install the print cartridge.

5. Load paper. (See "Loading paper" on page 37.)

6. Make sure that all the cables are connected to the
machine.

7. Turn the machine on.

SYSTEM REQUIREMENTS

Before you begin, ensure that your system meets the
followingrequirements:

WindowsYour machine supports the following Windows operating
systems.

When you move the machine, do not tilt or turn it upside
down.Otherwise, the inside of the machine may be contaminated by
toner,which can cause damage to the machine or bad print
quality.

OPERATING

SYSTEM

REQUIREMENT (RECOMMENDED)

CPU RAM FREE HDDSPACE

Windows2000

Pentium II 400 MHz(Pentium III 933 MHz)

64 MB(128 MB)

600 MB

Windows XP Pentium III 933 MHz(Pentium IV 1 GHz)

128 MB(256 MB)

1.5 GB

WindowsServer 2003

Pentium III 933 MHz(Pentium IV 1 GHz)

128 MB(512 MB)

1.25 GB to2 GB

Windows

Vista

Pentium IV 3 GHz 512 MB

(1024 MB)

15 GB

• Internet Explorer 5.0 or higher is the minimum requirement for
allWindows operating systems.

• Users who have an administrator right can install the
software.

Macintosh SETTING UP THE NETWORK
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Macintosh

Linux

SETTING UP THE NETWORK

You need to set up the network protocols on the machine to use
it as yournetwork printer. You can set up the basic network
settings through themachine's control panel.

IntroductionOnce you have connected your machine to a network
with an RJ-45Ethernet cable, you can share the machine with other
network users.

You need to set up the network protocols on the machine to use
it as yournetwork printer. Protocols can be set up by the following
two methods:

Via network adminis tration programsYou can configure your
machine’s print server settings and manage themachine via the
following programs that came with your machine:

• CentreWare IS: CentreWare Internet Services is the
embeddedHTTP server application that resides in the WorkCentre 3220
orWorkCentre 3210. CentreWare Internet Services
allowsadministrators to change network and system settings on
theWorkCentre 3220 or WorkCentre 3210 from the convenience of
theirdesktops. The user will require the WorkCentre 3220 or
WorkCentre

3210 IP address to access CWIS. Many of the features
availablewithin CentreWare Internet Services will require an
administratoruser name and password. The default user name is
admin and thedefault password is 1111. A user will only be
prompted for anadministrator’s user name and password once in a
single browsersession.This embedded web server allows you to:-
Configure the network parameters necessary for the machine to

connect to various network environments.- Customize e-mail
settings and set up Add ress Book  for scanning

to email.- Customize printer, copy, and fax settings.

• SetIP: Utility program allowing you to select a network
interface and

manually configure the IP addresses for use with the
TCP/IPprotocol. See the Software section.

Via the control panelYou can set up the following basic network
parameters through themachine’s control panel:

• Configure TCP/IP• Configure EtherTalk

Supported operating systemsThe following table shows the network
environments supported by themachine:

OPERATINGSYSTEM

REQUIREMENT (RECOMMENDED)

CPU RAMFREEHDD

SPACE

Mac OS X10.3 ~ 10.4

• Intel Processor • Power PC G4 /

G5

• 128 MB for aPower-PC basedMac (512 MB).

• 512 MB for anIntel-based Mac (1GB)

1 GB

Mac OS X 10.5 • Intel Processor • 867 MHz or

faster PowerPC G4 /G5

512 MB (1 GB) 1 GB

ITEM REQUIREMENTS

Operating system RedHat 8.0, 9.0 (32bit)RedHat Enterprise Linux
WS 4, 5 (32/64bit)Fedora Core 1~7 (32/64bit)Mandrake 9.2 (32bit),
10.0, 10.1 (32/64bit)Mandriva 2005, 2006, 2007 (32/64bit)SuSE Linux
8.2, 9.0, 9.1 (32bit)SuSE Linux 9.2, 9.3, 10.0, 10.1, 10.2
(32/64bit)SuSE Linux Enterprise Desktop 9, 10 (32/64bit)Ubuntu
6.06, 6.10, 7.04 (32/64bit)

Debian 3.1, 4.0 (32/64bit)

CPU Pentium IV 2.4GHz (IntelCore2)

RAM 512 MB (1024 MB)

Free HDD space 1 GB (2GB)

• It is necessary to claim swap partition of 300 MB or larger
forworking with large scanned images.

• The Linux scanner driver supports the optical resolution
atmaximum.

ITEM REQUIREMENTS

Network interface • Ethernet 10/100 Base-TX

Network operating system • Windows 2000/XP/2003/Vista• Various
Linux OS• Mac OS 10.3 ~ 10.5

Network protocols • TCP/IP• Standard TCP/IP• LPR• IPP/HTTP

• Bonjour  • DHCP• BOOTP

Locating the WorkCentre 3210 or WorkCentre 3220 Setting Ethernet
speed
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Locating the WorkCentre 3210 or WorkCentre 3220IP Address

1. Press Menu  on the control panel, until you see
Network on thebottom line of the display.

2. Press OK to access the menu.

3. Press the left/right arrow until Network Info. appears
and press OK.

4. Pr in t appears and press OK.

5. Press the left/right arrow to select Yes and press
OK.The Network Configuration page prints out.

6. On the Network Configuration page note the IP Address
(Example169.123.21.23)

 Accessing CentreWare Internet Services (CWIS)1. On your PC
open a web browser such as Internet Explorer.

2. In the URL or Address field enter http;//xxx.xxx.xxx.xxx
where x is yourIP address and click Go to access the web site
of your machine.

3. Select a tab to view.

Configuring network protocol via the machineYou can set up
TCP/IP network parameters, follow the steps listed below.

1. Make sure your machine is connected to the network with an
RJ-45Ethernet cable.

2. Make sure you have turned on the machine.

3. Press Menu  on the control panel, until you see
Network on thebottom line of the display.

4. Press OK to access the menu.

5. Press the left/right arrow until TCP/IPv4 appears and
press OK.

6. Press the left/right arrow until Static appears and
press OK.

7. Press the left/right arrow until IP Address appears and
press OK.

Enter a byte between 0 and 255 using the number keypad and press
theleft/right arrow to move between bytes.Repeat this to complete
the address from the 1st byte to the 4th byte.

8. When you have finished, press OK.

Repeat steps 9 and 10 to configure the other TCP/IP
parameters:subnet mask and gateway address.

9. If you would like to turn on IPv6 repeat step 3. to
4.

10. Then press left/right arrow until IPv6 appears and
press OK.

11. Press the left/right arrow until On appears and press
OK.

Setting Ethernet speedYou can select the communication speed for
Ethernet connections.

1. Press Menu  on the control panel, until you see
Network on thebottom line of the display.

2. Press OK to access the menu.

3. Press the left/right arrow until Ethernet Speed appears
and press OK.

4. Press the left/right arrow until the speed you want appears
and press

OK.5. Press Stop/Clear   to return to ready mode.

Restoring the network configurationYou can return the network
configuration to its default settings.

1. Press Menu  on the control panel, until you see
Network on thebottom line of the display.

2. Press OK to access the menu.

3. Press the left/right arrow until Clear Setting appears
and press OK.

4. Press OK when Yes appears to restore the network
configuration.

5. Power the machine off and back on.

Printing a network configuration pageThe Network Configuration
page shows how the network interface card onyour machine is
configured.

1. Press Menu  on the control panel, until you see
Network on thebottom line of the display.

2. Press OK to access the menu.

3. Press the left/right arrow until Network Info appears
and press OK.

4. Press OK when Yes appears.

The Network Configuration page prints out.

Using SetIP programThis program is for the network IP setting
using the MAC address which isthe hardware serial number of the
network printer card or interface.Especially, it is for the network
administrator to set several network IPs atthe same time.

Installing the program

1. Insert the driver CD provided along with your machine. When
the driverCD runs automatically, close the window.

2. Start Windows Explorer  and open the X drive. (X
represents your CD-ROM drive.)

3. Double click App lic ation > SetIP.

4. Open the folder of the language you plan to use.

5. Double click Setup.exe to install this program.

6. Follow the instruction on the window to complete the
installation.

Starting the program1. Print the machine's network information
report which includes your

machine’s MAC address. See "Printing reports" on page 61.

2. From the Windows Start menu, select All Prog rams
 > your printerdriver name > SetIP >
SetIP.

Contact the network administrator if you are not sure how to
configure.

You can also set up the network settings through the
networkadministration programs.• CentreWare Internet Services:
Web-based printer management

solution for network administrators. CentreWare InternetServices
 provides you with an efficient way of managing networkdevices
and lets you remotely monitor and troubleshoot networkmachines from
any site with corporate internet access.

• CentreWare Internet Services: Web server embedded on
yournetwork print server, which allows you to:- Configure the
network parameters necessary for the machine to

connect to various network environments.- Customize machine
settings.

• SetIP: Utility program allowing you to select a network
interface

and manually configure the IP addresses for use with the
TCP/IPprotocol. See "Using SetIP program" on page 27.

• You can only use SetIP program when your machine is
connectedto a network.

• The following procedure is based on the Windows XP
operatingsystem.

3 Click in the SetIP window to open the TCP/IP configuration
window 4. Select Typical installation for a network print er ,
and then click Next.
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3. Click  in the SetIP window to open the TCP/IP
configuration window.

4. Enter the network card's MAC address, IP address, subnet
mask,default gateway, and then click App ly .

5. Click OK, then the machine prints the network information.
Confirm allthe settings are correct.

6. Click Exit to close the SetIP program.

INSTALLING THE SOFTWARE

You have to install the machine software for printing. The
software includesdrivers, applications, and other user friendly
programs.

1. Make sure that the network setup for your machine is
completed. (See"Setting up the network" on page 26.) All
applications should be closedon your computer before beginning
installation.

2. Insert the Printer Software CD-ROM into your CD-ROM
drive.

The CD-ROM should automatically run, and an installation
windowappears.If the installation window does not appear, click
Start > Run. TypeX:\Setup.exe, replacing “X” with the
letter which represents your driveand click OK.If you use Windows
Vista, click Start > All Prog rams  > Acc
essor ies  >Run, and type X:\Setup.exe.

If the AutoPlay window appears in Windows Vista, click
Run Setup.exe in Install or run program  field, and
click Continue in the User AccountControl window.

3. Click Install Software.

yp p , 

5. The list of machines available on the network appears. Select
the printeryou want to install from the list and then click
Next.

 

• If you do not see your machine on the list, click
Update to refresh thelist, or select Add TCP/IP Port
 to add your machine to the network.To add the machine to the
network, enter the port name and the IPaddress for the machine.To
verify your machine’s IP address or the MAC address, print aNetwork
Configuration page. (See "Printing reports" on page 61.)

• To find a shared network printer (UNC Path), select Shared
Printer[UNC] and enter the shared name manually or find a
shared printerby clicking the Browse button.

When you enter the MAC address, enter it without colon(:).

• The following procedure is for when the machine is being used
asa network machine. If you want to connect a machine with a
USBcable, refer to Software section.

• The following procedure is based on the Windows XP
operatingsystem. The procedure and popup window which appear
duringthe installation may differ depending on the operating
system, the

printer feature, or the interface in use.

If you are not sure of the IP address, contact your
networkadministrator or print network information. (See
"Printingreports" on page 61.)

6.  After the installation is finished, a window appears
asking you to print a Changing the display language
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test page. If you desire, select the corresponding checkbox(es)
and clickFinish.

The window appears asking you to register yourself as a user of
Xeroxmachines in order to receive information from Xerox.

MACHINE'S BASIC SETTINGS

 After installation is complete, you may want to set the
machine's defaultsettings. Refer to the next section if you would
like to set or change values.

 Al ti tude ad justmentThe print quality is affected by
atmospheric pressure, which is determinedby the height of the
machine above sea level. The following information willguide you on
how to set your machine to the best print qual ity or best
qualityof print.

Before you set the altitude value, find the altitude where you
are using themachine.

1. Ensure that you have installed the printer driver with the
providedPrinter Software CD.

2. From the Windows Start menu, select All Programs
 > your printerdriver name > Printer Settings
Utility.

3. Click Setting > Alt itude Ad jus tmen t. Select
the appropriate value fromthe dropdown list, and then
click App ly .

g g p y g gTo change the language that appears on the control
panel, follow thesesteps:

1. Press Menu  until System Setup appears on the
bottom line of thedisplay and press OK.

2. Press OK when Machine Setup appears.

3. Press the left/right arrow until Language appears and
press OK.

4. Press the left/right arrow until the language you want
appears and pressOK.

5. Press Stop/Clear   to return to ready mode.

Setting the date and timeThe current date and time are shown on
the display when your machine ison and ready to work. All of your
faxes will have the date and time printed onthem.

1. Press Menu  until System Setup appears on the
bottom line of thedisplay and press OK.

2. Press OK when Machine Setup appears.

3. Press the left/right arrow until Date & Time appears
and press OK.4. Enter the correct time and date using the number
keypad.

Month = 01 to 12Day = 01 to 31Year = requires four digitsHour =
01 to 12 (12-hour mode)

00 to 23 (24-hour mode)Minute = 00 to 59

 

You can also use the left/right arrow to move the cursor under
thedigit you want to correct and enter a new number.

5. To select AM or PM for 12-hour format, press
the *or # button or anynumber button.

When the cursor is not under the AM or PM indicator, pressing
the *or # button immediately moves the cursor to the
indicator.You can change the clock mode to 24-hour format (e.g.
01:00 PM as13:00). For details, see the next section.

6. Press OK to save the time and date.

When you enter a wrong number, Out of Range appears and
themachine does not proceed to the next step. If this happens,
simplyreenter the correct number.

7. Press Stop/Clear   to return to ready mode.

Changing the clock modeYou can set your machine to display the
current time using either a 12-houror 24-hour format.

1. Press Menu  until System Setup appears on the
bottom line of thedisplay and press OK.

2. Press OK when Machine Setup appears.

3. Press the left/right arrow until Clock Mode appears and
press OK.

4. Press the left/right arrow to select the other mode and press
OK.

5. Press Stop/Clear to return to ready mode.

• If your machine does not work properly after the installation,
tryto reinstall the printer driver. See Software section.

• During the printer driver installation process, the driver
installer

detects the location information for your operating system
andsets the default paper size for your machine. If you use
adifferent Windows location, you must change the paper size tomatch
the paper you usually use. Go to printer properties tochange the
paper size after installation is complete.

1 Normal

2 High

If your machine is connected to a network, you can
enterCentreWare IS by typing the IP address of the machine in
theaddress bar of your browser. Click Properties >
General >Printer Default. Select the appropriate altitude
value, and thenclick App ly .

0

The date format may differ from country to country

Changing the default mode Entering alphanumeric characters
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Your machine is preset to Fax mode. You can switch this default
modebetween Fax mode and Copy mode.

1. Press Menu  until System Setup appears on the
bottom line of thedisplay and press OK.

2. Press OK when Machine Setup appears.

3. Press the left/right arrow until Default Mode appears
and press OK.

4. Press the left/right arrow until the default mode you want
appears andpress OK.

5. Press Stop/Clear   to return to ready mode.

Setting soundsYou can control the following sounds:

• Key Sou nd: Turns the key sound on or off. With this option
set to On, atone sounds each time a key is pressed.

• Al arm Sound : Turns the alarm sound on or off. With this
option set toOn, an alarm tone sounds when an error occurs or
fax communicationends.

• Speaker: Turns on or off the sounds from the telephone l ine
throughthe speaker, such as a dial tone or a fax tone. With this
option set toComm. which means “Common,” the speaker is on
until the remotemachine answers.

• Ringer:  Adjusts the ringer volume. For the ringer
volume, you canselect Off , Low, Mid, and High.

Speaker, ringer, key sound, and alarm sound

1. Press Menu  until System Setup appears on the
bottom line ofthe display and press OK.

2. Press the left/right arrow until Sound/Volume appears
and pressOK.

3. Press the left/right arrow until the sound option you want
appearsand press OK.

4. Press the left/right arrow until the desired status or volume
for thesound you have selected appears and press OK.

5. If necessary, repeat steps 3 through 5 to set other
sounds.

6. Press Stop/Clear to return to ready mode.

Speaker volume

1. Press On Hook Dial . A dial tone sounds from the speaker.

2. Press the left/right arrow until you hear the volume you
want.3. Press Stop/Clear   to save the change and return
to ready mode.

Entering characters using the number keypad As you perform
various tasks, you may need to enter names and numbers.For example,
when you set up your machine, you enter your name or yourcompany’s
name, and the fax number. When you store fax numbers oremail
addresses in memory, you may also enter the corresponding
names.

1. When you are prompted to enter a letter, locate the button
labeledwith the character you want. Press the button until the
correct letterappears on the display.

For example, to enter the letter O, press 6, labeled with
MNO.Each time you press 6, the display shows a different letter, M,
N, O,m, n, o and finally 6.You can enter special characters,
such as space, plus sign, and etc.For details, see the below
section.

2. To enter additional letters, repeat step 1.

If the next letter is printed on the same button, move the
cursor bypressing the right arrow button and then press the
button labeledwith the letter you want. The cursor will move to the
right and thenext letter will appear on the display.You can enter a
space by pressing the right arrow.

3. When you have finished entering letters, press OK.

Keypad letters and numbers

Correcting numbers or namesIf you make a mistake while entering
a number or name, press the leftarrow button to delete the last
digit or character. Then enter the correctnumber or character.

Inserting a pause

With some telephone systems, you must dial an access code (9,
forexample) and listen for a second dial tone. In such cases, you
mustinsert a pause in the telephone number. You can insert a pause
whileyou are setting up speed buttons or speed dial numbers.

To insert a pause, press Redial/Pause  at the appropriate
place whileentering the telephone number. A - appears on the
display at thecorresponding location.

You can adjust the volume level using On Hook Dial .

You can adjust the speaker volume only when the telephone line
isconnected.

KEY ASSIGNED NUMBERS, LETTERS, OR CHARACTERS

1 @ / . ‘ 1

2  A B C a b c 2

3 D E F d e f 3

4 G H I g h i 4

5 J K L j k l 5

6 M N O m n o 6

7 P Q R S p q r s 7

8 T U V t u v 8

9 W X Y Z w x y z 9

0 & + - , 0

Using the save modes 6. Click App ly .
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Toner Save modeToner save mode allows your machine to use less
toner on each page.

 Activating this mode extends the life of the print
cartridge beyond whatone would experience in the normal mode, but
it reduces print quality.

1. Press Menu  until System Setup appears on the
bottom line ofthe display and press OK.

2. Press OK when Machine Setup appears.3. Press the
left/right arrow until Toner Save appears and press OK.

4. Press the left/right arrow until the time setting you want
appears andpress OK.

5. Press Stop/Clear   to return to ready mode.

Power Save modePower Save mode allows your machine to reduce
power consumptionwhen it is not in actual use. You can turn this
mode on and select alength of time for which the machine waits
after a job is printed before itswitches to a reduced power
state.

1. Press Menu  until System Setup appears on the
bottom line of

the display and press OK.2. Press OK when Machine
Setup appears.

3. Press the left/right arrow until Power Save appears and
press OK.

4. Press the left/right arrow until the setting you want appears
andpress OK.

5. Press Stop/Clear   to return to ready mode.

Setting print job timeoutYou can set the amount of time a single
print job is active before it mustprint.The machine handles
incoming data as a single job if it comes in withinthe specified
time. When an error occurs while processing data from the

computer and the data flow stops, the machine waits the
specified time andthen cancels printing if data flow does not
resume.

1. Press Menu  until System Setup appears on the
bottom line of thedisplay and press OK.

2. Press OK when Machine Setup appears.

3. Press the left/right arrow until Job Timeout appears and
press OK.

4. Press the left/right arrow until the time setting you want
appears andpress OK.

5. Press Stop/Clear   to return to ready mode.

Changing the font setting

Your machine has preset the font for your region or country.

If you want to change the font or set the font for special
condition such asthe DOS environment, you can change the font
setting as follows:

1. Ensure that you have installed the printer driver from the
providedsoftware CD.

2. Select Printer Settings Utility in
Start > All Prog rams  > your printerdriver
name.

3. Confirm if PCL is selected in Emulation Setting.

4. Click Setting.

5. Select your preferred font in the Symbol set list.

Following information shows the proper font list for
correspondinglanguages.• Russian: CP866, ISO 8859/5 Latin Cyrillic•
Hebrew: Hebrew 15Q, Hebrew-8, Hebrew-7• Greek: ISO 8859/7 Latin
Greek, PC-8 Latin/Greek• Arabic & Farsi: HP Arabic-8, Windows
Arabic, Code Page 864,

Farsi, ISO 8859/6 Latin Arabic• OCR : OCR-A, OCR-B

loading originals and print media
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loading originals and print media This chapter introduces
you how to load originals and print media into your machine.

This chapter includes:

• Loading originals• Selecting print media• Changing the size of
the paper in the paper tray• Loading paper 

• Printing on special print materials•  Adjusting the
output support• Setting the paper size and type

LOADING ORIGINALS

You can use the scanner glass or ADF to load an original for
copying,scanning, and sending a fax.

On the scanner glassMake sure that no originals are in the ADF.
If an original is detected in the

 ADF, the machine gives it priority over the original on
the scanner glass. To

get the best scan quality, especially for colored or gray-scaled
images, usethe scanner glass.

1. Lift and open the scanner lid.

2. Place the original face down on the scanner glass and align i
t with theregistration guide at the top left corner of the
glass.

3. Close the scanner lid.

In the ADF

Using the ADF, you can load up to 50 sheets of paper (75 g/m2,
20 lb bond)for one job.

When you use the ADF:

• Do not load paper smaller than 142 x 148 mm (5.6 x 5.8 inches)
orlarger than 216 x 356 mm (8.5 x 14 inches).

• Do not attempt to load the following types of paper:-
carbon-paper or carbon-backed paper - coated paper 

- onion skin or thin paper - wrinkled or creased
paper - curled or rolled paper - torn paper 

• Remove all staples and paper clips before loading.• Make sure
any glue, ink, or correction fluid on the paper is completely

dry before loading.• Do not load originals that include
different sizes or weights of paper.• Do not load booklets,
pamphlets, transparencies, or documents having

other unusual characteristics.

1. Flex or fan the edge of the paper stack to separate the pages
beforeloading originals.

• Leaving the scanner lid open while copying may affect copy
qualityand toner consumption.

• Dust on the scanner glass may cause black spots on the
printout. Always keep it clean.

• If you are copying a page from a book or magazine, lift the
scannerlid until its hinges are caught by the stopper and then
close the lid.If the book or magazine is thicker than 30 mm, start
copying with

the lid open.

2. Load the original face up into the ADF. Make sure that the
bottom of theoriginal stack matches the paper size marked on the
document input

SELECTING PRINT MEDIA
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o g a s ac a c es e pape s e a ed o e docu e putray.

3.  Adjust the document width guides to the paper size.

You can print on a variety of print media, such as plain paper,
envelopes,labels, and transparencies. Always use print media that
meet the guidelinesfor use with your machine. Print media that does
not meet the guidelinesoutlined in this user’s guide may cause the
following problems:• Poor print quality• Increased paper jams•
Premature wear on the machine.

Properties, such as weight, composition, grain, and moisture
content, areimportant factors that affect the machine’s performance
and the outputquality. When you choose print materials, consider
the following:• The type, size and weight of the print media for
your machine are

described later in this section.• Desired outcome: The print
media you choose should be appropriate for

your project.• Brightness: Some print media are whiter than
others and produce

sharper, more vibrant images.• Surface smoothness: The
smoothness of the print media affects how

crisp the printing looks on the paper.

Dust on the ADF glass may cause black lines on the printout.
Alwayskeep it clean.

• Some print media may meet all of the guidelines in this
section andstill not produce satisfactory results. This may be the
result ofimproper handling, unacceptable temperature and humidity
levels,or other variables over which Xerox has no control.

• Before purchasing large quantities of print media, ensure
that itmeets the requirements specified in this user’s
guide.

Using print media that does not meet these specifications may
causeproblems, requiring repairs. Such repairs are not covered by
Xerox’swarranty or service agreements.

Specifications on print media


	
8/9/2019 Xerox 3210

35/140

34 _ Loading originals and print media

TYPE SIZE DIMENSIONS WEIGHT A CAPACITYB

Plain paper  Letter 216 x 279 mm (8.5 x 11 inches) • 60 to
105 g/m2 (16 to 28 lbbond) for the tray

• 60 to 163 g/m2 (16 to 43 lbbond) for the manual tray

• 250 sheets of 80 g/m2 (20 lbbond) paper for the tray

• 1 sheet in the manual tray

• 250 sheets of 80 g/m2 

(20 lb bond) paper foroptional tray

Legal 216 x 356 mm (8.5 x 14 inches)

US Folio 216 x 330 mm (8.5 x 13 inches)

 A4 210 x 297 mm (8.26 x 11.69 inches)

Oficio 216 x 343 mm (8.5 x 13.5 inches)

JIS B5 182 x 257 mm (7.16 x 10.11 inches)

ISO B5 176 x 250 mm (6.93 x 9.84 inches)

Executive 184 x 267 mm (7.25 x 10.5 inches)

 A5 148 x 210 mm (5.82 x 8.26 inches)

 A6 105 x 148 mm (4.13 x 5.82 inches) 1 sheet in the manual
tray

Envelope Envelope Monarch 98 x 191 mm (3.87 x 7.5 inches)

75 to 90 g/m2 (20 to 24 lb bond) 1 sheet in the manual
tray

Envelope No. 10 105 x 241 mm (4.12 x 9.5 inches)

Envelope DL 110 x 220 mm (4.33 x 8.66 inches)

Envelope C5 162 x 229 mm (6.37 x 9.01 inches)

Envelope C6 114 x 162 mm (4.48 x 6.38 inches)

Transparency Letter, A4 Refer to the Plain paper section 138 to
146 g/m2 1 sheet in the manual tray

Labels Letter, Legal, USFolio, A4, JIS B5, ISOB5, Executive, A5,
A6

Refer to the Plain paper section120 to 150 g/m2 (32 to 40
lbbond)

1 sheet in the manual tray

Card stock Letter, Legal, USFolio, A4, JIS B5, ISOB5, Executive,
A5, A6

Refer to the Plain paper section105 to 163 g/m2 (28 to 43
lbbond)

1 sheet in the manual tray

Minimum size (custom) 66 x 127 mm (2.6 x 5 inches)60 to 163
g/m2 (16 to43 lb bond) 

Maximum size (custom) 216 x 356 mm (8.5 x 14 inches)

a.If media weight is over 105 g/m2 (28 lb bond), use the
manual tray.

b.Maximum capacity may differ depending on media weight,
thickness, and environmental conditions.

Media sizes suppor ted in each mode Guidelines for special print
media
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Guidelines for selecting and storing print mediaWhen selecting
or loading paper, envelopes, or other print materials, keepthese
guidelines in mind:

• Always use print media that conform with the specifications
listed onpage 34

• Attempting to print on damp, curled, wrinkled, or torn paper
can causepaper jams and poor print quality.

• For the best print quality, use only high quality copier grade
paperspecifically recommended for use in laser printers.

• Avoid using the following media types:- Paper with embossed
lettering, perforations, or a texture that is too

smooth or too rough

- Erasable bond paper - Multi-paged paper - Synthetic
paper and thermally reactive paper - Carbonless paper and
Tracing paper.Use of these types of paper could result in paper
jams, chemical smells,and damage to your printer.

• Store print media in its ream wrapper until you are ready to
use it. Placecartons on pallets or shelves, not on the floor. Do
not place heavyobjects on top of the paper, whether it is packaged
or unpackaged. Keepit away from moisture or other conditions that
can cause it to wrinkle orcurl.

• Store unused print media at temperatures between 15o C and 30o
C. Therelative humidity should be between 10% and 70%.

• Store unused print media in a moisture-proof wrap, such as a
plasticcontainer or bag, to prevent dust and moisture from
contaminating yourpaper.

• Load special media types one sheet at a time through the
manual tray toavoid paper jams.

• To prevent print media, such as transparencies and label
sheets, fromsticking together, remove them as they print out.

MODE SIZE SOURCE

Copy mode Letter, A4, Legal,Oficio, US Folio,Executive, JIS B5,
A5,

 A6

• tray 1• optional t ray 2• manual tray

Print mode  All sizes supported bythe machine

• tray 1• optional t ray 2• manual tray

Fax mode Letter, A4, Legal • tray 1• optional tray 2

Duplex printinga

a.75 to 90 g/m2 (20~24 lb bond) only

Letter, A4, Legal, USFolio, Oficio

• tray 1• optional tray 2• manual tray

MEDIA TYPE GUIDELINES

Envelopes • Successful printing on envelopes depends upon
thequality of the envelopes. When selecting envelopes,consider the
following factors:- Weight: The weight of the envelope paper
should

not exceed 90 g/m2 or jamming may occur.- Construction:
Prior to printing, envelopes should

lie flat with less than 6 mm curl, and should notcontain
air.

- Condition: Envelopes should not be wrinkled,nicked, or
otherwise damaged.

- Temperature: You should use envelopes that arecompatible with
the heat and pressure of themachine during operation.

• Use only well-constructed envelopes with sharp andwell creased
folds.

• Do not use stamped envelopes.• Do not use envelopes with
clasps, snaps, windows,

coated lining, self-adhesive seals, or other
syntheticmaterials.• Do not use damaged or poorly made envelopes.•
Be sure the seam at both ends of the envelope

extends all the way to the corner of the envelope.

1  Acc eptable

2 Unacceptable

• Envelopes with a peel-off adhesive strip or withmore than one
flap that folds over to seal must useadhesives compatible with the
machine’s fusingtemperature for 0.1 second. Check your
machine’sspecification to view the fusing temperature, seepage 86.
The extra flaps and strips might causewrinkling, creasing, or jams,
and may even damage

the fuser.• For the best print quality, position margins no
closer

than 15 mm from the edges of the envelope.• Avoid printing over
the area where the envelope’s

seams meet.

CHANGING THE SIZE OF THE PAPER IN THEPAPER TRAY

MEDIA TYPE GUIDELINES
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To load longer sizes of paper, such as Legal-sized paper, you
need toadjust the paper guides to extend the paper tray.

1. Press and hold the guide lock, and slide the paper length
guide to locateit in the correct paper size slot. It is preset to
Letter or A4 size dependingon the country.

2.  After inserting paper
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