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                            This document is posted to help you gain knowledge. Please leave a comment to let me know what you think about it! Share it to your friends and learn new things together.
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� Good Knowledge of
 Shipment Procedure For
 Export
 � Preparing Commercial
 Performa Invoice
 � Completed Operations
 For Export Bill Of Lading / Air
 Way Bills
 � Dealing with Bank in
 Export Matter
 � Correspondence to Freight
 Forwarders / Clearing Agent.
 � Shipment Bookings.
 � Computerized All the
 Export related Documents.
 � Goods Knowledge of
 Duty Draw Back / R&D
 DLTL (Refun
 Muhammad Ali
 Manager Import / Export at Universal Garment
 IND (Pvt) Ltd,
 Area of Expertise
 IMPORT/EXPORT SHIPMENTS
 EXPORT SHIPMENTS PLANNING & CLEARANCE
 • MONITOR EXPORT REFINANCE LOANS UNDER
 SHIPMENT BASIS.
 • CONTROLLING OF EXPORT SHIPMENTS AS PER
 FINANCE SCHEME.
 • PREPARATION OF FORM ‘EE-I & ‘EF-I’ FOR ADJUSTMENT OF
 SBP SCHEME.
 • DISCOUNTING OF EXPORT BILLS & ADJUSTMENT OF VARIOU
 OVER THROUGH BANK.
 • CONTROL OF FOREIGN REMITTANCE AGAINST E
 • MONITOR OF R & D AND REBATE CLAIM OF EXPORT SHIPMENT
 B.com / University of Karachi.
 HSC / Jinnah College (Board Office)
 UNIVERSAL GARMENTS IND (PVT) LTD,
 Manager Import / Export.
 SAFA TEXTILES LIMITED,
 Deputy Manager Import Export.
 A.Z APPAREL (PVT) LIMITED,
 Manager Export Officer.
 THE DYERS,
 Assistant Manager Import / Export.
 � Handled Shipping
 Documents Timely And
 Accurately.
 Preparing Commercial and
 Performa Invoice.
 ealing with Bank in
 atter.
 � Documents Preparing
 According to L/C.
 pment Bookings.
 � Keeping the Records of
 all Exports.
 Goods Knowledge of
 Duty Draw Back / R&D /
 DLTL (Refund Claims).
 Muhammad Ali
 Manager Import / Export at Universal Garment
 EXPORT SHIPMENTS PLANNING & CLEARANCE
 OANS UNDER (PART-I & PART-II) PRE-SHIPMENT AND POST-
 HIPMENTS AS PER BANK REQUIRED AGAINST VARIOUS EXPORT
 FOR ADJUSTMENT OF ERF LOAN & ROLL OVER AS PER
 ADJUSTMENT OF VARIOUS SBP EXPORT LOANS & ROLL
 EXPORT BILLS & ADVANCE PAYMENTS.
 XPORT SHIPMENT / PROCEEDS.
 2003
 1998
 1.3 Years Sep 2015 – Present.
 3 Years Sep 2012 – Sep 2015.
 4 Years Sep 2015 – Sep 2012
 4.7 Years Jan 2004 – Sep 2008
 Contact Info
 +
 [email protected]
 Contact Info
 Mobila No.
 92 333 8255585, +92 311 2583200
 Email Address
 [email protected]
 Residential Address
 • House No. N-369 Sector
 11-J North Karachi –
 Pakistan
 Industries
 • Manufacturing
 Functional Area
 • North Karachi Industrial
 Area
 • F.B Area Industrial Area
 Languages
 • English
 • Urdu
 Hobbies
 • Cricket
 • Video Game
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UNIVERSAL GARMENT IND (PVT) LTD.,
 Manager Import / Export
 • Full Office Correspondence and Communication, Company’s Management
 • Operation of all export from beginn
 • Submission ISF, ESI, and CI
 • Checking all sorts of documents for Pre
 • Contact in Manufacturing Unit and correspondence with Merchandisers until the forwarder Ware House.
 • Checking of Bank Documents (Bill of Exchange, Certificate of Origin, Form “M” G.S.P. and any other Invoice or Document required to Buyer or Letter of Credit)
 • Refinances pre-shipment and Post Shipments Docume
 • Working with Letter of Credit Requirements.
 • Coordination with buyer, buying agent, forwarders, shipping companies, clearing agent.
 • Scrutiny of L/C.
 • Negotiation with Bank.
 • Follow up payment as maturity of documents.
 • Follow up payments arrival at Bank fr
 • Follow up all agent commission after arrival of payments.
 • Export record maintain on computer.
 • Air shipment and Sea shipment documents copy send to party after arrival of B/L.
 • Follow up PRC and Credit Advise from Bank.
 • Sales Tax documents set forward to Sales Tax Department.
 • Rebate documents set forward to Rebate documents.
 • Follow up all payments given to shipping company, and forwarder for collection of B/L or FCR.
 • E-mail shipping documents to factory and clearing agent for process of shipment.
 • E-mail and dispatched documents via courier to party and forwarders after process of shipment.
 • Demand Draft or T/T send to agent for commission.
 • Daily, weekly, and monthly export activity report prepare for Director.
 • And other works management given me time � To manage and oversee all Exports
 responsibilities. � Issuance of Proforma Invoices to get
 Amendments to avoid any bank discrepancy during � Responsible for Negotiation of Export Documents
 for finance department. � Coordinate with production department� Follow-up with buyers for timely realization of Export proceeds� Assist junior staff in making/filing R&D claims� Arranging transportation for movement of � Keep myself abreast with current rules & regulations RESPONSIBILITIES: For Import ShipmentsResponsible for timely clearance and deliveries
 SAFA TEXTILES LIMITED, KARACHI
 Deputy Manager Import / Export
 RESPONSIBILITIES: For Export Shipments
 � To manage and oversee all Exports responsibilities.
 UNIVERSAL GARMENT IND (PVT) LTD., Sep 2015 – Present
 Karachi-Pakistan.
 Full Office Correspondence and Communication, Managing Import/Export department singly.
 Operation of all export from beginning to end Proceed of Booking to Forwarder & shipping companies
 Checking all sorts of documents for Pre-export (Invoice, Packing list and Form “E”).
 Contact in Manufacturing Unit and correspondence with Merchandisers until the cargo reach to the port or
 Checking of Bank Documents (Bill of Exchange, Certificate of Origin, Form “M” G.S.P. and any other Invoice or Document required to Buyer or Letter of Credit)
 shipment and Post Shipments Document.
 Working with Letter of Credit Requirements.
 Coordination with buyer, buying agent, forwarders, shipping companies, clearing agent.
 Follow up payment as maturity of documents.
 Follow up payments arrival at Bank from Party.
 Follow up all agent commission after arrival of payments.
 Export record maintain on computer.
 Air shipment and Sea shipment documents copy send to party after arrival of B/L.
 Follow up PRC and Credit Advise from Bank.
 ard to Sales Tax Department.
 Rebate documents set forward to Rebate documents.
 Follow up all payments given to shipping company, and forwarder for collection of B/L or FCR.
 mail shipping documents to factory and clearing agent for process of shipment.
 mail and dispatched documents via courier to party and forwarders after process of shipment.
 Demand Draft or T/T send to agent for commission.
 Daily, weekly, and monthly export activity report prepare for Director.
 And other works management given me time to time. Exports related activities. Supervising Export department with complete
 to get Export L/Cs and amendments timely. Checking of Export L/Cs and discrepancy during Negotiation with bank.
 Negotiation of Export Documents and funds credit in Company’s account to arrange cash flow
 Coordinate with production department for dispatch of complete order within L/C durealization of Export proceeds in company’s account.
 R&D claims with SBP and Duty Drawback claim with Customs.movement of export consignments from our two factories to port
 rules & regulations involved in execution of Export shipments.
 For Import Shipments Responsible for timely clearance and deliveries
 LIMITED, KARACHI Sep 2012 – Sep
 Karachi-Pakistan.
 For Export Shipments
 Exports related activities. Supervising Export department with complete
 Present (1.3 years)
 Pakistan.
 department singly. Report directly to
 shipping companies
 cargo reach to the port or
 Checking of Bank Documents (Bill of Exchange, Certificate of Origin, Form “M” G.S.P. and any other Invoice or
 Coordination with buyer, buying agent, forwarders, shipping companies, clearing agent.
 Follow up all payments given to shipping company, and forwarder for collection of B/L or FCR.
 mail and dispatched documents via courier to party and forwarders after process of shipment.
 department with complete
 timely. Checking of Export L/Cs and
 and funds credit in Company’s account to arrange cash flow
 for dispatch of complete order within L/C due date. in company’s account.
 with Customs. ur two factories to port.
 involved in execution of Export shipments.
 Sep 2015 (3 years)
 Pakistan.
 department with complete
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� Making official correspondence with International buyers, their agents, buying houses, banks, shipping lines, forwarders, Textile Associations, Chamber of Commerce, Govt. Dept like Customs, State Bank, Clearing Agents, Inspection Agencies etc.,
 � Preparation and Processing of export related and internal dispatch documents in a cost efficient manner. � Issuance of Proforma Invoices to get Export L/Cs and amendments timely. Checking of Export L/Cs and
 Amendments to avoid any bank discrepancy during Negotiation with bank. � Responsible for Negotiation of Export Documents and funds credit in Company’s account to arrange cash flow
 for finance department. � Coordinate with production department for dispatch of complete order within L/C due date. � Follow-up with buyers for timely realization of Export proceeds in company’s account. � Assist junior staff in making/filing R&D claims with SBP and Duty Drawback claim with Customs. � Arranging transportation for movement of export consignments from our two factories to port. � Keep myself abreast with current rules & regulations involved in execution of Export shipments. RESPONSIBILITIES: For Import Shipments
 � Responsible for timely clearance and deliveries � DTRE Approval, Reconciliation & Documentation � Completed Input and Output Record for DTRE
 A. Z. APPAREL (PVT) LIMITED, KARACHI Sep 2008 – Sep 2012 (4 years) Sr. Export Officer Karachi-Pakistan
 � To manage and oversee all Exports related activities. Supervising Export department with complete
 responsibilities. � Making official correspondence with International buyers, their agents, buying houses, banks, shipping lines,
 forwarders, Textile Associations, Chamber of Commerce, Govt. Dept like Customs, State Bank, Clearing Agents, Inspection Agencies etc.,
 � Preparation and Processing of export related and internal dispatch documents in a cost efficient manner. � Issuance of Proforama Invoices to get Export L/Cs and amendments timely. Checking of Export L/Cs and
 Amendments to avoid any bank discrepancy during Negotiation with bank. � Responsible for Negotiation of Export Documents and funds credit in Company’s account to arrange cash flow
 for finance department. � Coordinate with production department for dispatch of complete order within L/C due date. � Follow-up with buyers for timely realization of Export proceeds in company’s account. � Assist junior staff in making/filing R&D claims with SBP and Duty Drawback claim with Customs. � Arranging transportation for movement of export consignments from our two factories to port. � Keep myself abreast with current rules & regulations involved in execution of Export shipments.
 THE DYERS Jan 2004 – Sep 2008 (4.7 years) Assistant Manager Import / Export Karachi-Pakistan
 � Preparation and Processing of Import / Export Documentation like invoice, P/L, Form ‘E’, Certificate of Origin & other documents as per L/C, Advance Payment to UAE and Afghanistan.
 � Effective Export Shipment Handling. � Timely submission of Export documents in bank. From Issuance of Proforma Invoice to Repatriation of Export
 proceeds were my primary job description. � Dealing with Foreign Buyers, Buying Agents, Inspection Agencies. Govt. Departments i.e. Customs, Sales
 Tax/Federal Excise, State Bank, local banks for Negotiation of Export documents, Running / Refinance loans, Clearing Agents, Shipping Lines, Airlines and Forwarders.
 � Assist Marketing Team for Export Orders, Product Marketing. � Search for new buyers, Negotiation of product rates, plan delivery schedule and make necessary logistics
 arrangements for timely delivery to buyers. Coordinate with Dispatch department to avoid any delay in loading of goods for smooth transportation and delivery at port of loading.
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