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Moving ForwardWith IEPS – End of Year Procedures
 May 2010
 Presented by the IEP Managers

Page 2
                        

2
 Janet BlitIEP Manager
 Staten Island Integrated Service [email protected]: 718-390-1569
 Nicholas ChavarriaIEP Manager
 Brooklyn Integrated Service Center [email protected]
 Office: 718 935-3676
 Madeline RochelleIEP Manager
 Manhattan Integrated Service [email protected]
 Office: 212-356-3763
 Tanya SmithIEP Manager
 Queens Integrated Service Center [email protected]
 Office: 718-391-8175
 Soon to be with Children First Networks!
 WELCOME FROM YOUR IEP MANAGERS:
 mailto:[email protected]
 mailto:[email protected]
 mailto:[email protected]
 mailto:[email protected]
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 Topics• Eye on IEPs
 Annual Reviews 201 Report Initials Reevaluations Mandated 3-year Reviews
 • First Attends-IVR
 • Exit Summaries
 • Deferment Process
 • Modified Promotional Criteria• Transfer of Records
 • Summer School

Page 4
                        

4
 Audience Poll:Who is in the audience?
 • Principal• Administrator• Teacher/Provider• Clinician
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 Annual ReviewsBest Practice
 Annual Reviews are due on a rolling basis, according to the conference date on each IEP. By using the Projected Register Report (PRR) the Special Education AP or Liaison in your school can monitor teachers’ progress toward completing all of their Annual Reviews and ensure full compliance.• Principals can gain access to SEC for designated staff
 members by notifying the SEC Role Manager at their ISC.• Contact your ISC for more information.
 • As schools align with CFN networks (as of June 1, 2010), Principals can call the DOE Help desk at 718 935-5100 to find out how to grant staff members SEC access.
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 Annual Review Completion
 Best Practice> Annual Reviews with due dates through September 15, 2010
 should be completed and entered prior to the last day of school.
 > If it appears that your school may have difficulty in entering the data for all of the Annual Reviews with due dates through September 15, 2010 at your school, please contact the Special Education Administrator from your network that is assigned to your school for assistance.
 IEP
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 Audience Poll:Mandated Three-Year Reevaluations
 A Mandated Three-Year Reevaluation is required except …
 A. when the student is in a Integrated Co-Teaching (ICT) class.
 B. when the Team is not available.
 C. when parent cannot or refuses to attend.
 D. when a review of the existing data and the student’s individual needs,the school and parent agree in writing that it the reevaluation isunnecessary.

Page 8
                        

8
 201 Report Best PracticeBest Practice: Your goal is to have all cases that are currently on the 201 Report completed before the end of June.
 > Meet regularly with your school psychologist to monitor progress of cases
 > Request a case calendar to view scheduled evaluations and IEP conferences
 > If needed, request assistance from the Supervisor of Psychologists assigned to your school
 Initial Cases: Cases may be closed for the following reasons (SOPM page 47):
 > Parent of a student repeatedly fails to produce the student for evaluation.
 > Parent refuses to consent or respond (initials or requested reevaluations only).
 > Student moves out of New York City.> Principal and parent agree to withdraw the referral.> The referral is withdrawn by the referring party.
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 201 Report Best PracticeReevaluations• IDEIA (federal law) has placed limitations on the number of reevaluations that can take place for a student during a single school year (one per year). (SOPM page 31) • Only when the principal and the parent agree that there is a need can a second reevaluation take place.
 > Is the student showing new behaviors or challenges that need to be addressed?
 Mandated Three-Year Reviews• As per IDEIA, it is expected that a student’s IEP be reviewed every three years.• After reviewing the student’s individual needs, both the school and parent can agree in writing that the reevaluation is unnecessary. (SOPM page 30)• The Annual Review must still take place.
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 Your Awaiting-First-Attends are on Your Dashboard Report
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 Audience Poll:Eye on IVR
 If students appear as unserved for Related Services, SETSS, ESL or Paraprofessional, etc. what should be done?
 A. Nothing should be done if the provider has a confirmation number.
 B. Confirm that the provider has an IVR confirmation number.
 C. If the provider has a confirmation number, contact the IVR Helpdeskfor assistance.
 D. If the provider does not have a confirmation number,have them call in the First Attend Date ASAP.
 E. B, C & D
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 Frequently Asked QuestionDo we have to call in to IVR for ESL students who receive SETSS or Related Services only?
 For ESL students with IEPs you only call in to IVR if they are in self-contained or Integrated Co-Teaching (ICT) classes.
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 First Attends (IVR) Wrap-upAs we close out the school year…..there are some students who may appear to be “unserved” for mandated IEP recommendations….due to “awaiting first attend” status. Since these dates are important to establish compliance and justify services within your budget allocations, please ensure that this process has been completed through IVR/SourceCorp.
 Call the IVR Help Desk at: 718-758-7702 to resolve any concerns.
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 First Attends (IVR) Wrap-upSome Possible Reasons for IVR Discrepancies
 > Incorrect NYC ID number> Data reported incorrectly by provider> Provider service language discrepancy > Incorrect mandate (IEP & CAP do not match)
 30 minutes reported for 40 minute mandate> IEP Review was not entered into CAP at time of call> IVR does not understand caller’s accent or dialect> Misunderstanding of call procedures> Didn’t wait for confirmation number> New IEP conference entered into CAP- Provider did not call in changes> Wrong code/ratio for IEP paraprofessional. (Health? Crisis? etc.)
 CAP corrections may be needed if IVR does not accept the data. Contact your school-based data entry person.

Page 15
                        

15
 Audience Poll:Exit Summary
 An exit summary must be completed for all IEP students for whom special education services will terminate in the current year because the studentwill receive a Regent, local or IEP diploma or reach the age of 21.
 True
 False
 Best Practice: Any IEP student leaving school for any reason needs to have an exit summary.
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 Frequently Asked QuestionWhat goes into an Exit Summary?
 • Background information
 • Summary of Present Levels of Performance
 • Accommodations and Supports
 • Post-secondary Goals
 • Recommendations for achieving post-secondary goals
 • Organizations or agencies to provide linkage support
 Get the form from SOPM page 224.
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 The Student Exit Summary
 A Student Exit Summary must be completed for:• All public school students and students who are attending non-public schools
 AND
 • for whom special education services will terminate in the current school year because the student will receive a Regent, local or IEP diploma or reach the age of 21.
 The Summary should provide a meaningful picture of the exiting student’s strengths, abilities, skills, functional and academic levels, needs, limitations, necessary accommodations and recommendations that will support the student’s goals after leaving the New York City school system. The Summary will assist the student in establishing eligibility for reasonable accommodations and supports in post-secondary education, the workplace and the community.
 (SOPM pages 90 & 224-229)
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 Audience Poll:Deferred Placement
 Deferred placement is indicated on an IEP when …
 A. it is in the student’s best interest to implement a new program recommendation at the start of a new term or the next school year.
 B. the parent is unsure whether or not s/he is in agreement with a specific program recommendation.
 C. the student is suspended.
 D. None of the above
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 Frequently Asked QuestionHow does the School Assessment Team record the deferred placement?
 The School Assessment Team must record the deferred recommendation on the conference result form by writing ‘Y’ in the section that asks, “All placement services deferred?”
 The Family Worker at the school where the student will be when the deferred placement is implemented will enter a first attend date once the service begins.

Page 21
                        

21
 Recommending Deferred PlacementWhat is deferred placement?
 • During the IEP meeting, the discussion should also include a decision as to whether or not the recommended special education services should commence immediately. It may not be in the student’s best interests to immediately implement the recommended special education services. This is referred to as a “deferred” placement.
 • The decision to defer special education placement is made at the IEP meeting and is to be made in consultation with the parent, if that individual is in attendance. This decision must take into consideration the social/emotional, academic and management needs of the individual student.
 (SOPM page 95)
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 Recommending Deferred Placement
 (SOPM page 95)
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 Recommending Deferred PlacementFor students who are articulating from elementary school to middle school, or middle school to high school sometimes it is necessary to indicate the student’s future program as a deferred placement when the program will change.The deferred placement is indicated on the student’s IEP, along with the current program, when the recommended services are not to commence until September of the new school year.
 How can deferred placement be used?• For students who are articulating from elementary school to middle schools and middle school to high school; e.g.
 > Related Services - periods change generally from 30 minutes to 40 minutes when students go to middle school.
 > Grade 8 students articulating to high school – IEPs that indicate 12:1 or 12:1:1 self-contained classes need to be changed to indicate 15:1 for high school.
 > 12:1 or 12:1:1 self-contained students recommended for Integrated Co-Teaching (ICT) or Multi-SETSS
 > When it is in the student’s best interest to remain in the current program in order to prepare to transition to LRE.
 NOTE: 12:1 Integrated Co-Teaching (ICT) classes remain with a 12:1 ratio grades K-12. Deferment is not needed.
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 IEP Deferred Placements
 How are Deferred Placements written on the IEP?
 • On the following slides you will see examples of some of the more common types of IEP Deferred Placements.
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 Sample: IEP Deferred Placements Example 1
 Page 1 of IEP:   (Student in self-contained middle school class {12:1} going to self-contained high school class {15:1})
 SUMMARY OF RECOMMENDATIONS           
 Special Class in a Community School, ratio, 12:1 continued through 6/28/10
 DEFERRED Special Class in a Community High School, ratio 15:1 beginning  9/8/10
 Page 2 of IEP    (Student in self-contained middle school class {12:1} going to self-contained high school class {15:1})
 Conference Result:  Initiate Service____ Modify Service _X__ Change in Recommended Service___ No Change____
 Special Class in a Community School, ratio 12:1 continued through 6/28/10
 DEFERRED Special Class in a Community High School, ratio 15:1 beginning  9/8/10
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 Sample: IEP Deferred Placements Example 1 (continued)
 Area of Instruction
 Language of Instruction
 Periods per week
 Special ClassStaffing Ratio
 Supports
 12:1through 6/28/10
 15:1 begin 9/8/10 (Defer)
 Special Class Environment*
 * Use ONLY for Self-Contained Class Students
 Page 7 of the IEP:(Student in self-contained middle school class {12:1} going to self-contained high school class {15:1})
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 Sample: IEP Deferred Placements Example 1 (continued)
 Page 8 of IEP (Student in self-contained middle school class {12:1} going to self-contained high school class
 {15:1})
 For the present, continuous through June 28, 2010, General Education with supports and services was first considered but was rejected because Bobby requires significant in-class support in order to access the general education curriculum.  Integrated Co-Teaching (ICT) was considered but rejected because Bobby’s needs cannot be met in that setting.  A 12:1 self-contained program (current setting) was considered and accepted as the optimal setting for Bobby, as he continues to make steady academic progress in this program. A 12:1:1 self-contained program was considered but rejected as being too restrictive at this time.
 For the period of time beginning September 8, 2010, General Education with supports and services was first considered but was rejected because Bobby requires significant in-class support in order to access the general curriculum.  Integrated Co-Teaching (ICT) was considered but rejected because Bobby’s needs cannot be met in that setting.   A 15:1 self-contained program was considered and accepted as the optimal setting for Bobby, as he is expected to continue to make academic progress in this program. A 12:1:1 self-contained program was considered but rejected as being too restrictive at this time.
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 Sample: IEP Deferred Placements Example 2
 Page 1 of IEP:   (Student remaining in current program but articulating from elementary to middle school)
 SUMMARY OF RECOMMENDATIONS           
 (Current program remains the same) with Related Services
 Page 2 of IEP    (Student remaining in current program but articulating from elementary to middle school)
 Conference Result:  Initiate Service____ Modify Service _X__ Change in Recommended Service___ No Change____
 Change duration of Related Service session from 30 to 40 minutes as of 9/8/10.
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 Sample: IEP Deferred Placements Example 2 (continued) *
 Page 9 of IEP (Student remaining in current program but articulating from elementary to middle school.)
 Status Related Service Language of Service 
 Location  Sessions Duration Group Per week Size
 C Speech English Separate location 2 30 min through 6/28/10  5  
 M Speech English Separate location 2 40 min begin 9/8/10  5  
 RELATED SERVICE RECOMMENDATIONS**
 * Use only for articulation from elementary to middle school.  Middle school to high school is usually already a 40 minute period.
 ** Please remember that these are only a few examples of how deferment appears on an IEP in certain situations. Call the Special Education Administrator assigned to your school for assistance if you need help!
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 Audience Poll:Promotion Criteria
 Promotion criteria can be modified for students with IEPs in the following grades:
 A. All grades
 B. Grades K - 8
 C. Grades 3 - 8
 D. Grades 3 - 12
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 Promotion Criteria It is expected most IEP students will be held to Standard Promotion criteria. However, due to the nature or severity of their
 disability, there are students for whom it will be necessary to apply promotion criteria with modifications.
 > The student’s current grade level, not functional level, should be the first consideration, when formulating modified promotion criteria.
 Promotional criteria should be based on the performance indicators* of the grade the student is currently in, when appropriate.
 > Students in grades K-2 and 9-12 do not have modified promotion criteria. They must meet standard promotion criteria.
 High school students with disabilities must attain the necessary number of credits in order to be promoted.
 *Determine performance indicators achieved by the student at the time of the IEP meeting and performance indicators you expect the student to meet through June of the current school year.
 Compute the percentage of the performance indicators achieved & expected to achieve by the student using the formula below:
 Total Performance Indicators met & projected ÷Total Performance Indicators x 100= ___%
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 Student:______________________________ DOB: __________ CSE Case # ___________Service Category: ___________________ Grade: _____ OSIS: _________________________ Completed By: __________________________ Title: ____________________ Date: __________
 English/Language Arts Performance Indicator SAMPLEGrade 6 ReadingBy the end of the school year, students should have met the following:
 GRADE-SPECIFIC performance indicators
 ProgressHow Measured (Optional)
 Met Not Met
 Standard 1: Students will read, write, listen, and speak for information and understanding.
 Locate and use school and public library resources, with some direction, to acquire information
 Use the table of contents and indexes to locate information
 Read to collect and interpret data, facts, and ideas from multiple sources
 Read the steps of a procedure in order to accomplish a task such as completing a science experiment or installing software
 Skim material to gain an overview of content or locate specific information
 Use text features, such as headings, captions, and titles, to understand and interpret informational texts
 Recognize organizational formats to assist in comprehension of informational texts
 Identify missing, conflicting, unclear, and irrelevant information
 Distinguish between fact and opinion
 Identify information that is implied rather than stated
 Compare and contrast information about one topic from multiple sources
 Recognize how new information is related to prior knowledge or experience
 English/Language Arts# of ELA Performance Indicators for Grade 6: 121
 # ELA Performance Indicators Met: ____ % ELA Performance Indicators Met: ____ (Number Met/Total Number)
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 Modified Promotion Criteria
 Grade 8 students articulating to high school:Ensure that the IEPs of students in grade 8 do not indicate modified promotion criteria for the upcoming school year (2010-2011). All high school students must meet standard promotion criteria.
 IEP PAGE 9: If the 8th grade student is currently receiving modified promotion criteria, the IEP should indicate:
 > Modified Promotion Criteria through 6/28/10> Standard Promotion Criteria beginning 9/8/10
 Note: If an Annual Review has been completed for the current school year for an 8th grade student, the IEP may be amended to reflect the above change by following the “amending the IEP after the Annual Review” process. (SOPM page 72).
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 Frequently Asked QuestionWhen a general education student who is recommended for special services through an initial evaluation receives an IEP, can the School Assessment Team modify the promotion criteria for the current school year?
 Yes.
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 Best Practice: Students who have been held over should have a Full Committee Review by
 September 30th of the current school year. Why was the student held over?
 If poor attendance was the reason, how will it be addressed for the current school year?
 If attendance wasn’t the reason, then the following questions need to be asked:• Did we set promotional criteria too high?
 > If appropriate, revise the promotion criteria of IEP page 9.
 • Did we not provide adequate, quality service(s)?> Review present levels of performance to ensure that all of the
 student’s needs are described.> Review annual goals and program recommendations to ensure
 needs are addressed.
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 Transfer of Student Records: Reminders• Record, record, who has the record? – Let’s avoid this question by doing the following:• Forward clinical files of all articulating students with IEPs, including Related Service only, SETSS, Integrated Co-Teaching (ICT) and self-contained students to the new schools.
 • All IEPs should be current and up-to-date (Annual Review) prior to forwarding to new school.
 • Make sure the final progress report (on IEP page 6) is completed so that the next teacher/school can “hit the ground running.”
 • Middle schools: Ensure that the Level I Vocational Assessment is in the student’s file. (SOPM page 50, 220-222)
 • All graduating and aging-out high school students must have a completed Exit Summary. (SOPM page 90, 224-229)
 • All IEPs distributed to teachers under Chapter 408 requirements must be collected and stored in a secure location for redistribution to teachers prior to the first day of school
 > Best practice: When students articulate to other schools, it is ecologically expedient and collegial to forward the multiple IEP copies to students’ next schools.
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 Eye on: Special Education RecordsSending Schools: PLEASE send complete packages to your colleagues to ensure that YOUR students can have a smooth start at their new schools.
 Receiving Schools: Ensure that you have all IEPs in the building before students arrive. Verify that all incoming IEP students have a Confidential Folder and a Cumulative Record. They should have been delivered to you by the sending school.
 Check through IEPs to make sure that all mandated support staff & materials are in place for the first day of school.
 CONFIDENTIALFOLDER
 (SPECIAL EDUCATION)
 CUMULATIVERECORD
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 Student Records Receiving Reminders Ensuring Presence of Documents
 After the Transfer of Records Date and before the end of June:• Review the records to ensure that the necessary documents for incoming students are present. Make sure that the IEPs and clinical folders that are sent to your school are complete.
 > Check the Annual Review due dates to ensure IEPs are up-to-date.• Contact the sending school if the records (IEPs) are missing, incomplete or out-of-date. • Send the School Family Worker to the CSE Records Room if the sending school indicates that it does not have the complete records.
 If you need further assistance …Contact the Special Education Administrator assigned to your school after June 1, 2010!
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 RECORD ROOM REQUEST FOR IEP MATERIALSDate of Request: _________
 Requested By:Name: ______________________ Title: __________________
 (Name)District: _______ School: __________ Contact Phone #:___________
 Student Information: Last Name: ___________________ First Name:________________ID Number: ___________________ D.O.B. _________________
 CSE Case #__________________Materials Requested:(Check all that apply)
 ______ Entire Packageor
 ____Annual Review (most current) _____Speech Evaluation____CSE IEP (most current) _____Psych/Evaluation
 ____Social History ____Specialized Assessment (O.T., P.T., etc.-specify below)
 ____Other (specify below)
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 Eye on the FutureThe transporting or the receipt of IEPs, clinical files and other confidential documents will soon be more easily facilitated. The DOE is piloting a comprehensive system of online management of evaluations, IEPs, and other documents called the Special Education Student Information System (SESIS). This will be increasingly available in all schools.
 ! – Link to the SOPM:http://schools.nyc.gov/NR/rdonlyres/5F3A5562-563C-4870-871FBB9156EEE60B/0/03062009SOPM.pdf
 The SOPM can be saved to your desktop.
 http://schools.nyc.gov/NR/rdonlyres/5F3A5562-563C-4870-871FBB9156EEE60B/0/03062009SOPM.pdf
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 Summer School
 The Summer School Accommodation Plan must be completed and in place at the summer school site.
 Non-alcoholic drinks
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 Frequently Asked QuestionWhat information is typically included in the Student Accommodation Plan (for summer school)?• Instructional or behavioral accommodations if any, the student requires, including services from a special education teacher (full or part-time). (Keep in mind that this is a general education program. Check with your principal.)• Any testing accommodations• Any medical, health or transportation accommodations that must be continued during the summer program to facilitate the student’s placement must be included (e.g. health paraprofessional).
 Summer school staff must have access to Student Accommodation Plans and IEPs to ensure that student needs are appropriately addressed.
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 STUDENT ACCOMMODATION PLAN (SUMMER SCHOOL)Student’s Name:
 NYC ID#: D.O.B:
 School: Date Plan Completed: Grade
 1. Describe INSTRUCTIONAL/BEHAVIORAL adaptations, modifications or accommodations to be provided including any testing modifications:
 AREA Adaptations, Modifications, Accommodations (INSTRUCTIONAL/BEHAVIORAL)
 2. List/describe any PHYSICAL/MEDICAL accommodations to be provided: (Does not include INSTRUCTIONAL/BEHAVIORAL interventions.) a. _______________________________________________________________ b. _______________________________________________________________ c. _______________________________________________________________
 3. Participants (Name/Title):
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Professional Development ResourcesThe IEP Managers did over 20 webcasts on all facets of special education and IEP development between September 2007 and May 2010. Many of these are archived on the following website:
 www.learningtimes.net/iscarchives.
 The IEP Managers moved into positions in Children First Networks on June 1, 2010. Their legacy lives on in the archived webcasts.
 The webcasts are one hour long, and can be viewed at your discretion. If you only have ten minutes during your busy day to watch part of a webcast, you can return later and set the time indicator bar to continue from the spot where you stopped.
 Enjoy!
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