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Year-End Sage 100 ERP
 (MAS 90 & MAS 200)User Group Meeting

Page 2
                        

Agenda
 • Greeting and Introductions
 • Lunch
 • Year End Processing
 • Tips and Tricks
 • Q&A
 • Adjournment
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Currently Supported Versions
 • Sage provides updates for the following versions: 4.5, Sage 2013, & Sage 2014
 • TTU (Tax Table Update) and year end interim release will be available for version 4.5 thru 12/31/14 only
 • Sage target release date for e-Filing and Tax table updates is 12/19/2014
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Tax Year 2014
 Tax Year 2014 is the first year we will not maintain and support tax forms within the standard Accounts Payable (1099 form), Payroll (W-2 and 941 forms) and Electronic Reporting Module.
 Customers will print and/or eFile 250+ State and Federal tax forms from within the Sage 100 ERP integration to State and Federal eFiling and Reporting, powered by Aatrix, additional fees apply for eFiling services only
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Year End Processing
 • Create an archive company
 • Review Module Setup Options
 • Exercise Your Data
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Year End Processing
 • Processing Period End and Year End in a module that is integrated with other modules can impact posting and reporting
 • As a general rule, work from the bottom of the menu to the top (i.e. P/O, S/O, I/M, A/P, A/R, J/C, G/L)
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Year End Processing
 • Interim Release Download (IRD)
 – W-2’s, 941’s, and Tax Table Updates
 – 1099 Updates
 – AP and Payroll as needed to support State and Federal e-Filing
 • Only available for supported versions and
 for customers current on maintenance
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Year End Procedures
 Please Note:
 It is possible to re-open periods in modules which have been converted to the new framework but it is not advised.
 If you need to re-open periods, please ask for our help…and make a backup!
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Year End ProcessingModules in the old framework (see versions below) can only have one current and future period defined. Period End must be performed timely or you risk inaccurate summary data at the module level.
 – P/O & I/M – v4.30 and prior
 – A/P – v4.10 and prior
 – S/O & A/R – v4.05 and prior
 – J/C – all versions
 New Framework Modules are not as sensitive to period/year end processes
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Year End ProcessingInventory Management
 • Inventory Valuation Report is time sensitive
 • Posting transactions in a future period affect this report and can make it difficult to tie out to the G/L at year end.
 • Best practice - post all current year transactions (I/M, S/O, P/O, W/O, B/M) print and tie out to the G/L before posting any future year transactions
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Year End Processing
 Payroll
 • Based on a calendar year – no future periods
 • Cannot post with a check date in a future period until current quarter is closed
 • Full Period End Processing will reset the QTD and YTD employee fields to zero
 • Create an archive company after last 2014 Payroll
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Payroll Year End Processing
 • Resets employee benefit limits according to Payroll Options setup
 • Resets Pension Plan, Cafeteria Plan Deduction, Allocated Tips, Fringe Benefits, Non-qualified Plan and Dependent Care Benefits fields to zero.
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Year End Processing
 • Sets all quarterly/ yearly reports to zero
 • Removes check history and perpetual history depending upon your system settings
 • Purges terminated employees
 • Purges standard deductions that have goals met

Page 14
                        

eFiling• Certified Forms
 – 941, W2, 1099, DE6, NYS 45, forms for all 50 states
 – 250 Approved Payroll Form Sets (400+ forms)
 – No More Aligning Forms
 • Seamless Integration– Forms auto populated with payroll data
 – Fully Integrated with current payroll software
 • Easy to Use– Quick activation, virtually no support needed
 – On-Screen Editing of the Actual Report
 – Click and Forget eFiling Option
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eFiling
 • Users are alerted each quarter to update the forms - (20% change quarterly)
 • All reports are automatically updated with a single click
 • Updates all forms via built-in web communication
 • One time eFiling enrollment required
 • Access enrollment form from within Sage application
 • Can Print all forms to plain paper
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Year End Considerations• Archive Payroll in new company code
 • Reinstall 2014 Q4 tax tables prior to printing W2’s from archive company
 • Have plenty of 1099 and W2 forms
 • Don’t wait until the last minute to process your W2’s and 1099’s
 • My 1099’s aren’t correct – why?
 • What happened to my budget?
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General Ledger Budgets
 • Most clients maintain budgets but do not load them into the system
 • Budgets can be maintained for each account/period and used in various standard reports as well as third party reporting tools
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Unlimited Budgets
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Budget Maintenance
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Auto Budget Copy
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Importing Budgets via G/L Exchange
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Tips and Tricks

Page 23
                        

Profit Margin Checking

Page 24
                        

Controlling Qty Received in PO

Page 25
                        

Pricing by Multiple Line Qtys

Page 26
                        

Modify Sage 100 Menu
 • SY_MENU_UI

Page 27
                        

Trivia

Page 28
                        

What does it mean?
 Auld Lang Syne
 Bless this house
 Memories most cherished
 Times long past
 Farewell dear friend
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Holiday $pending
 In 2013, the average amount per family spent on
 holiday gifts was:
 $440
 $325
 $610
 $730
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Holiday Bloating
 On average, most Americans will gain how much
 during the holiday season?
 3 lbs
 1 lb
 5 lbs
 8 lbs
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Happy Holidays!
 QUESTIONS?
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