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To all students of MMS, PGDM (BFM& IB)
 You are hereby informed to send your joining details for Summer Internship Project to your respective faculty guide before 5.00pm Monday 7th May 2012.
 With regards
 Dr C R S Pillai
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Guidelines for Summer Internship Project 20121. The summer project carries 100 marks and would be part of 3rd Semester mark sheet.
 2. The summer project should be completed in 60 days. The assigned period is 1st May 2012 to 30th June 2012.
 3. The students are supposed to meet their academic guides before 30 th April 2012 (Carries 10 marks).
 4. Within the first week of joining the organization send the formal email to respective project guides furnishing the details of the project, name of the company project guide , Address and phone no. of your office .
 5. Daily diary should be maintained by the student and should be duly signed by corporate project guide every week. On the completion of summer internship, all the students must submit their daily diary to respective faculty guides.
 6. Sending weekly reports to the academic guide through email.
 7. Kindly take the Completion certificate by corporate project guide .The colored photo copy of the certificate has to be attached in the project report. (Without the certificate the project would not be accepted)
 8. Strictly follow the format and content of project report as suggested.
 9. Follow the deadlines given below-
 i. Discussion with project guide on 1st draft- 11th July, 2012
 ii. Discussion with project guide on final draft- 16th July,2012
 iii. Final submission – 20th July, 2012
 iv. Final presentation on project to the project panel – 25th July , 2012
 10. If student fails to submit the project on the deadline mentioned Rs. 100/- per day as fine would be imposed on late submission.
 11. Any improper detail or forged certificate by the student would invite punishment.
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Mahatma Education SocietyPillai’s Institute of Management Studies and Research
 List for Summer Project Guide Allocation 2011-2012MMS A
 S.no Students Roll Nos Name of the Faculty 1 1,2,3,4,5,6,7,8,9,10 Dr. Ashish Tripathi2 11,12,13,14,15,16,17,18,19,20 Dr.Meena Sharma3 21,22,23,24,25,26,27,28,29,30 Prof. Manjushree S4 32,33,34,35,36,37,38,39,40 Prof.Balashankar
 Ramdas5 41,42,43,44,45,46,47,48,49,50 Prof T.Suchitra Rani6 51,52,53,54,55,56,57,58,59,60 Prof.CRS Pillai
 MMS BS.No Students Roll Nos Name of the Faculty 1 61,62,63,64,65,66,67,68,69,70, 71,72 Prof. Maumita Roy2 73,74,75,76,77,78,79,80, 81,82, 83,84 Dr. Kaustubh Sontakke3 85,86,87,88,89,90, 91,92, 93,94,95,96 Prof. N. Swaminathan4 97,98,99,100, 101,102, 103,104,105,106,107,108 Prof. Sujatha Rao5 109,110, 111, 112,113, 114, 115, 116, 117, 118, 119,
 120Prof. Ruchika Goel
 MMS CS.No Students Roll Nos Name of the Faculty 1 121,122,123,124,125,126,127,128,129,130, 131,132 Prof. Shailendra
 Pawaskar2 133,134,135,136,137,138,139,140, 141,142,143,144 Prof. Vivekanand Pawar3 145,146,147,148,149,150, 151,152,153,154,155,156 Prof. Betty Sibil4 157,158,159,160, 161,162,163,164,165,166,167,168 Dr. Kaustubh Sontakke5 169,170, 171,172,173,174,175,176,177,178,179,180,
 181Prof. Anjali Taide
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Mahatma Education SocietyPillai’s Institute of Management Studies and Research
 List for Summer Project Guide Allocation 2011-2012
 PGDM-Banking and Finance S.no Students Roll Nos Name of the Faculty 1 3,4,5,6,7,8, 9,10, 12,13,14,15,16,17,18 Prof. Priyanka Chatta2 19, 21,22,23,24,26,27,28,29,30,
 32,33,34,35Prof. M. S Acharya
 PGDM-International BusinessS.no Students Roll Nos Name of the Faculty 1 1,2,3,4,5,6,7,8,9,10 Prof. C. K. Sreedharan2 11,12,13,14,15,16,17,18,19,20 Prof. D. Emanual 3 21,22,23,24,25,26,27,28,29,30 Prof . V. Dharmadhikari
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Faculty Contact numbersName of the Faculty
 Dr. Ashish Tripathi 9819708165Dr.Meena Sharma 9325549484Prof. Manjushree S 9833794713Prof.Balashankar Ramdas 9867075907Prof T.Suchitra Rani 9320323711Prof.CRS Pillai 99987031305Prof. Maumita Roy 9833778224Dr. Kaustubh Sontakke 9320010844Prof. N. Swaminathan 9820523868Prof. Sujatha Rao 9820359205Prof. Ruchika Goel 9699248570
 Prof. Shailendra Pawaskar 9820722445Prof. Vivekanand Pawar 9820489889Prof. Betty Sibil 9004223454
 Prof. Anjali Taide 9833950058
 Prof. Priyanka Chatta 9819847321Prof. M. S Acharya 9967794752
 Prof. C. K. Sreedharan 9820009366Prof. D. Emanual 9820381194Prof . V. Dharmadhikari 9987138848
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Pillai Institute of Management Studies and Research
 New Panvel
 __________________________________________
 Summer Internship Manual
 __________________________________________
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ACKNOWLEDGEMENT
 Introduction
 This manual is the handbook for the postgraduate student intern in the Pillai Institute of
 Management Studies and Research. The internship manual describes the purpose of the
 internship program. Summer Project is an integral part of the 24 months MBA programme of
 Pillai Institute of Management Studies and Research. The period for the training is tentatively
 from 1st May to 30th June. Students who are planning to be self placed through their own
 reference sources have to inform PIMSR placement department about the same. Students who
 fail to find an organization for summers have to bring it to the notice of the placement
 department and cordinators. The last date for the said exercise will be 15h April 2012, beyond
 which the students cannot hold the college responsible for the same.
 Purpose of Summer Internship Program
 This internship program and its academic courses are designed to provide a learning environment
 outside the classroom for the transfer of concepts, principles, theories, and models learned by the
 student to the professional practice setting. While meeting the academic needs of the student, the
 internship program also establishes a closer relationship with corporate and practitioners,
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provides a conduit for the exchange contemporary thinking and insights among the faculty, the
 students, and practitioners.
 Objective of the Summer Project:
 1. To provide an extensive exposure to the student of hands on experience in a corporate
 environment.
 2. To ensure that the corporate gets adequate return from the students in terms of the money and
 time he/she spends on them during the training so that there is a mutual return of experience and
 learning.
 3. To provide a platform for the corporate to test the reliability, quality and performance of the
 students and make a match for final job offer later if they so deem fit.
 Supervision:
 During the training the student will be under the supervision of a person in the organization who
 will act as his/her corporate guide. He/she will provide guidelines on how the student should
 work during the stay with the organization. In addition, each student will be guided by a faculty
 of PIMSR. The student will be required to report to the faculty guide immediately after joining
 the company for the project. The student is required to meet the faculty guide before departing
 for the summer training and take necessary instruction from him/her.
 The faculty guide will consult the corporate guide from time to time for obtaining information on
 the progress of the Project work of the student.
 Conduct/Discipline:
 1. The students are required to abide by the rules of the organization where they are
 undergoing their training.
 2. No student is allowed to change the organization of training assigned to him/ her. In case
 such a thing happens the summer project will be considered invalid
 3. Students should also adhere from disclosing any adverse things about the institute during
 their summer internship
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4. The corporate organization will be taking a strong view of the punctuality and behavior
 of the student during the training and therefore the student is required to be on his/her
 best behavior and inculcate the good norms of the organization
 5. Any form/instance of indiscipline, if reported by the corporate organization shall be dealt
 with strictly
 6. In case a student has to take leave of absence, he/she has to take necessary permission
 from the organization and the faculty guide before he/she proceeds on leave.
 7. In case the student is to take up project based work at the instance of the company he/she
 should conduct it to his/her best capabilities under the guidance of the faculty/corporate
 guide.
 8. No student should try to copy or use information in such a way that will project false and
 baseless for the company. All students are required to maintain strict confidentiality of
 any information they come across in the organizations in course of their training. The
 student involved in any malpractice shall be duly penalized.
 9. The students are supposed to meet their faculty guides before 30th April.
 10. Within the first week of joining the organization, students should send a formal email to
 respective project guides furnishing the details of the project, name of the company
 project guide, address and phone no. of the office.
 11. Daily diary should be maintained by the student and should be duly signed by corporate
 project guide every week.
 12. Sending weekly reports to the academic guide through email.
 13. Students should essentially have a formal dress code during their period of internship
 Project Report:
 All the students have to prepare and submit a written project at the end of the training.
 This is not necessarily a statistical or analytical report; it could be learning and
 experience sharing too. The project report will have to be certified by the organization. A
 detailed guideline for writing Project Report is attached herewith for your reference.
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The Project evaluation criteria:
 Evaluation by the Faculty Guide& Viva-voice Panel: 50 marks
 A. Final Report:
 1. Objective: 05 marks
 2. Review of the Literature / text: 05 marks
 3. Methodology: 10 marks
 4. Survey / Date gathering & Analysis: 10 marks (For study project – Conceptual development)
 5. Logical sequence of organizing the report: 10 marks
 6. Finding & Conclusion: 10 marks
 B. Presentation: 50 marks
 1. Logical flow of presentation: 10
 2. Clarity about the project and convincing explanation: 10
 2. Oral Communication: 10
 3. Overall Presentation and Confidence: 10
 4. Answer to Question: 10
 PROJECT REPORT PERFORMA FOR MMS STUDENTS
 Aim and Objectives of the Project Work
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The project is an activity assigned to each student to identify a problem at the firm level/industry
 level and undertake a research study, through a systematic research methodology. The students
 have to analyze the data using appropriate techniques and draw-up conclusion and
 recommendations.
 Guidelines for the Project Report Submission:
 The guidelines for the Project Report structuring are mentioned hereunder and all
 students are advised to follow the same:
 Title Page
 Student’s Declaration
 Certificate from the organization
 Certificate from College
 Acknowledgement
 Executive Summary
 Contents
 Chapter - 1 Introduction and Outline of the Project (This chapter will include
 Objectives and Research Methodology (Study project will specify the RM as – The
 project based on secondary data and information as well as theoretical
 conceptualization)
 Chapter - 2 Company Profile
 Chapter - 3 Analysis and Interpretations (For study project – An overview of -------)
 Chapter - 4 Findings and Conclusion
 Recommendations
 Bibliography and References
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Summer Project(INITIAL JOINING REPORT)
 01. Name of the Student :
 02. Roll No. :
 03. Name of the Company :
 04. Address for Communication :
 05. Project Title :
 06. Project Description :
 07. Date of Joining :
 08. Name of the Project Guide :
 a. Designation :
 b. Address :
 c. Telephone Number :
 d. Mobile Number :
 e. Email Address :
 (Signature of the Student) Signature of the Project Guide/Departmental Head
 Note: Send the hard copy/mail the scanned copy to the respective faculty guide latest by: 15 th May,
 2012

Page 15
                        

Summer Project(FEEDBACK ON SUMMER TRAINING)
 (To be filled up by the Project Guide / Departmental Head)
 Name of the Student:
 Roll No :
 Project Title :
 PLEASE TICK THE APPROPRIATE BOX
 Sr. No.
 Parameter Excellent Very Good
 Good Average Poor
 01 Extent of conceptual reading and content
 02 Comprehension of the Project
 03 Seriousness, sincerity, & thoroughness in planning before the study started
 04 Sense of responsibility and commitment
 05 Time and quality orientation
 06 Initiative, drive and enthusiasm
 07 Communication effectiveness and keeping the superiors informed about the progress
 08 Prevention of mistakes and seeking guidance from the experienced persons
 09 Depth of study in relation to the scope envisaged
 10 Quality of analysis and diagnosis
 11 Practicality of recommendation Vis-à-vis purpose of the study
 12 Behaviour and conduct
 13 Discipline, punctuality and regularity
 14 Quality of reporting and presentation
 01. Any weakness observed, which he/she needs to correct and PIMSR should pay attention.
 ________________________________________________________________________
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________________________________________________________________________________________________________________________________________________
 02. Any aspect on which he/she should pay more attention to be more professional and effective.
 ________________________________________________________________________________________________________________________________________________________________________________________________________________________
 03. Is the report useful to company: Yes___________ No_____________________
 Date :
 Name :
 Designation :
 Company :
 Tel No. :
 Email :
 (Signature of the Project Guide/Department Head with Date)
 Company Seal
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TITLE PAGE
 PROJECT REPORT---------- (“TITLE OF THE PROJECT”) ----------
 (Submitted in Partial Fulfillment of the Award of The Degree of Master in Management Studies of University of Mumbai)
 Submitted by__ (“NAME”) ____
 Roll No.UNDER THE GUIDANCE OF
 (NAME OF THE FACULTY GUIDE)
 MMS 2011-13PILLAI INSTITUTE OF MANAGEMENT STUDIES AND
 RESEARCH, NEW PANVEL
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CERTIFICATE
 This is to certify that the Project Work titled “_________” is a bonafide work of Mr./Ms._______carried out in partial fulfillment for the award of degree of MMS under my guidance. This project work is original and not submitted earlier for the award of any degree/ diploma of this or any other University/ Institution.
 Name of the Guide Director
 Place:
 Date:
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DECLARATION
 I, Mr.Ms. --------- of Pillai’s Institute of Management Studies and Research hereby declare that the Project Work titled “________” submitted as part of my curriculum of MMS degree is the original work done by me the project has not formed the basis for an award of any degree, associate ship, fellowship or any similar titles.
 Signature of the student
 (Name)
 Place:Date:
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