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+
 MLA Style DocumentationCourtney King Washington State University

Page 2
                        

+Formatting Your Document
 Use 12 pt. Times New Roman Remove spaces after and before paragraphs Double space 1” margins all around (different than Word default) Tab over to begin each new paragraph Set aside block quotes (4 lines of prose or 3 lines of
 verse) 1” from the left margin
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+Heading and Header
 No title page in MLA Add a header
 Insert page # Add your last name before the page #
 Begin your paper with a heading that looks like this:
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+Titles
 Title your paper informatively Capitalize all nouns and verbs and the first letter of the
 title Center your title Do not make your title bold, italics, or underlined Do not add extra spaces before or after your title
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+Using Sources
 You can directly quote a source by pulling an exact phrase and setting it aside in quotations:
 Paraphrase a source by putting it in your own words. Summarize a source by boiling down several
 paragraphs or pages of information into one or two succinct sentences.
 All of these require an in-text citation.
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+When Do I Cite?
 Include an in-text citation when you use any of the following from a source: A direct quote A date, number, or statistic An idea An opinion Any fact not considered “common knowledge” A figure, chart, or image
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+Signal Phrases
 NEVER begin a sentence with quotation marks. Always use a signal phrase to introduce your quote. Never use any form of “says.” If possible, tell your reader why this source is viable. Provide a bit of background on the source or the
 speaker.
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+Signal Phrase Verbs
 Verbs commonly used in signal phrases:acknowledges admitsagrees assertsbelieves claimscomments confirmscontends declaresdenies disputesemphasizes endorsesgrants illustratesimplies notesobserves points outreasons refutessuggests writes
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+In-Text Citations
 In-text citations follow the information you are using from a source.
 In-text citations feature the first phrase in your works cited entry for a source.
 You may include: Author and page # Title Page # only Author only
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+Formatting In-Text Citations
 Some examples: Book with one author
 She looked “resplendent” (Lawry 24). Book with two authors
 The wedding drew 4000 guests (Bush and Lome 356). Website page or article with no author
 The company started in 2005 (“Facts About Us”). Whole website
 The instructor’s website offered lots of information for her class with links to MLA, grammar, and research help (Courtney King’s ENGL 105 Blog).
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+Citing One Source Repeatedly
 Sometimes you use a source repeatedly throughout a paragraph. These citations should look like this: First citation features all necessary information:
 According to Dr. Mary Shombe, the world is indeed round (24).
 All subsequent citations from the same source in the paragraph include only page #: Her findings were “remarkable beyond her wildest
 expectations” (45).
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+Secondhand Quotations
 Occasionally you’ll find an article where the author quotes another speaker. Oftentimes this speaker is even more eloquent than the article’s author. She quotes this outside source for the same reasons you quote her!
 Let your reader know when you’re quoting a quoted phrase with this phrase: qtd. in = quoted in Example:
 Rebecca Marwell, brilliant theorist and acrobat extraordinaire, refers to Marie Antoinette as “the Ke$ha of queens” (qtd. in Smith 34).
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+Multiple Sources by One Author
 In many cases, you will look at more than one work by a single author. If you simply referenced the author’s last name, this would become confusing.
 Instead, use the author’s name in the signal phrase and the title in the in-text citation. The machine became more deadly than ever before for
 Woolf when it was overcome with the aura of the fascist (Between the Acts).
 Or you can use both the last name and the title (Woolf, Between the Acts 34).
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+Entities as Authors
 Sometimes a company or organization will serve as the author of a text.
 Cite this the same as with human authors: Students have improved 24.5% in the past fifteen years
 (National Council on Education 67).
 If this information is gathered from a website: Students have improved 24.5% in the past fifteen years
 (National Council on Education).
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+Examples
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+Examples
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+Works Cited Guidelines
 List all sources you use List the complete title, including subtitles. Alphabetize. No need to include URLs for websites. Double space. Indent all lines after the first line with one tab over. Place a period at the end of each entry.
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+Works Cited: Books
 Standard Format: Author. Title. City: Publisher, date. Print.
 Poem in a Book: Author of Poem. “Title of Poem.” Title of Book. Editor Name.
 Publisher, date. Page numbers. Print.
 Article in a Book: Author of Article. “Title of Article.” Title of Book. Editor
 Name. Publisher, date. Page numbers. Print.
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+Works Cited: Magazines/Journals Article in a Scholarly Journal:
 Author. “Title of Article.” Title of Periodical. Date: pages. Print/Web.
 Article in a Magazine: Author. “Title of Article.” Title of Periodical. Date: pages.
 Print/Web.
 Article in Newspaper: Author (if given). “Title of Article.” Title of Newspaper.
 Complete date, section number or title: pages. Print/Web.
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+Works Cited: Websites
 Website Author or Organization. “Title of Page.” Title of Website.
 Date of publication or last revision. Sponsoring Organization if different than author. Date Accessed. Web.
 Youtube Video Real Name of Creator (if available.)“Title of Video.” Youtube.
 Date Accessed. Web.
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+Works Cited: Special Cases
 Multiple works by same author: Use three hyphens and a period before each subsequent entry
 by the same author. Alphabetize works by title.
 Missing information: Skip over any missing information. No author? Begin with the
 title of the article/book.
 Two or more authors: Last name first for the first author only. The other authors
 follow first name then last name format.
 Interview, Speech, or Lecture: Speaker’s name. Type of Presentation. Location, date.
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+Examples
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+Examples
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+Acknowledgements/Leading by Example Much of this presentation was derived from the MLA
 Guide 9th Edition, Michael Frizzell’s presentation entitled “Documentation, MLA Style: A Guide to In-Text and Reference Citation Methods,” the OWL at Purdue’s MLA Guide, and the WSU Library Citation Guide.
 Presentations do not require MLA citations, but do require a works cited page to ensure legitimacy and the rightful use of sources.
 Besides, they’re great practice for your papers!
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+Works Cited
 Frizell, Michael, Director of Missouri State Writing Center. “Documentation, MLA Style: A Guide to In-Text and Reference Citation Methods” Powerpoint. 30 May 2013. Web.
 Gibaldi, Joseph. MLA Style Manual and Guide to Scholarly Publishing. New York: Modern Language Association of America, 2008. Print.
 "Washington State University Libraries - Guides." Citation Style Guides. Washington State University Libraries, n.d. Web. 03 June 2013.
 "Welcome to the Purdue OWL." Purdue OWL: MLA Formatting and Style Guide. Purdue University, n.d. Web. 03 June 2013.
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+THANK YOU
 Questions or concerns can be sent to: [email protected] Or my office, Avery 378
 mailto:[email protected]
 mailto:[email protected]
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