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            AFENET Secretariat Lugogo House, Ground Floor (Wings B&C) Plot 42, Lugogo By-Pass P.O BOX 12874, Kampala, Uganda Tel: +256 417 700 650 Fax: +256 312 265 595 www.afenet.net Job Opportunities Date: Thursday October 8, 2020 Department: Africa CDC Headquarters Duty Station: Addis Ababa, Ethiopia Application deadline: Thursday October 22, 2020 Background: The African Field Epidemiology Network (AFENET) is a non-profit organization established in 2005 with a mission to improve human health through the strengthening and expansion of applied epidemiology and laboratory capacity in partnership with Ministries of Health, Non-Governmental Organizations, international agencies, private sector and other public health agencies. AFENET has its headquarters in Kampala, Uganda with operations in more than 30 African Countries. The African Union, established as a unique Pan African continental body, is charged with spearheading Africa’s rapid integration and sustainable development by promoting unity, solidarity, cohesion and cooperation among the peoples of Africa and African States as well as developing a new partnership worldwide. Its headquarters is located in Addis Ababa, capital city of Ethiopia. Officially launched in Addis Ababa, Ethiopia in 2017 as a specialized technical institution of the African Union, the Africa Centres for Disease Control and Prevention (Africa CDC) is Africa’s first continent-wide public health agency. Africa CDC envisions a safer, healthier, integrated and stronger Africa, where Member States are capable of effectively responding to outbreaks of infectious diseases and other public health threats. The agency’s mission is to strengthen Africa’s public health institutions’ capabilities to detect and respond quickly and effectively to disease outbreaks and other health burdens through an integrated network of continent-wide preparedness and response, surveillance, laboratory, and research programs. Towards meeting its mission, the Africa CDC will work with African Union member States, WHO, and partners in the five geographic sub-regions of Africa to strengthen their capacity in five strategic priority areas: (1) public health surveillance and disease intelligence; (2) public health emergency preparedness and response; (3) public health laboratory systems and networks; (4) public health information and technology systems; and (5) public health research and public health institutes. In general, the ultimate purpose with this Strategic Plan, in line with Agenda 2063, is to attain an integrated and prosperous Africa that has healthy, well-nourished citizens with long life spans by controlling and/or eradicating all communicable and non-communicable diseases. 
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AFENET Secretariat
 Lugogo House, Ground Floor (Wings B&C)
 Plot 42, Lugogo By-Pass
 P.O BOX 12874, Kampala, Uganda
 Tel: +256 417 700 650
 Fax: +256 312 265 595
 www.afenet.net
 Job Opportunities
 Date: Thursday October 8, 2020
 Department: Africa CDC Headquarters
 Duty Station: Addis Ababa, Ethiopia
 Application deadline: Thursday October 22, 2020
 Background:
 The African Field Epidemiology Network (AFENET) is a non-profit organization established in
 2005 with a mission to improve human health through the strengthening and expansion of applied
 epidemiology and laboratory capacity in partnership with Ministries of Health, Non-Governmental
 Organizations, international agencies, private sector and other public health agencies. AFENET
 has its headquarters in Kampala, Uganda with operations in more than 30 African Countries.
 The African Union, established as a unique Pan African continental body, is charged with
 spearheading Africa’s rapid integration and sustainable development by promoting unity,
 solidarity, cohesion and cooperation among the peoples of Africa and African States as well as
 developing a new partnership worldwide. Its headquarters is located in Addis Ababa, capital city
 of Ethiopia.
 Officially launched in Addis Ababa, Ethiopia in 2017 as a specialized technical institution of the
 African Union, the Africa Centres for Disease Control and Prevention (Africa CDC) is Africa’s
 first continent-wide public health agency. Africa CDC envisions a safer, healthier, integrated and
 stronger Africa, where Member States are capable of effectively responding to outbreaks of
 infectious diseases and other public health threats. The agency’s mission is to strengthen Africa’s
 public health institutions’ capabilities to detect and respond quickly and effectively to disease
 outbreaks and other health burdens through an integrated network of continent-wide preparedness
 and response, surveillance, laboratory, and research programs. Towards meeting its mission, the
 Africa CDC will work with African Union member States, WHO, and partners in the five
 geographic sub-regions of Africa to strengthen their capacity in five strategic priority areas: (1)
 public health surveillance and disease intelligence; (2) public health emergency preparedness and
 response; (3) public health laboratory systems and networks; (4) public health information and
 technology systems; and (5) public health research and public health institutes. In general, the
 ultimate purpose with this Strategic Plan, in line with Agenda 2063, is to attain an integrated and
 prosperous Africa that has healthy, well-nourished citizens with long life spans by controlling
 and/or eradicating all communicable and non-communicable diseases.

Page 2
                        

AFENET Secretariat
 Lugogo House, Ground Floor (Wings B&C)
 Plot 42, Lugogo By-Pass
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 Robust, integrated systems will be in place to significantly reduce non-communicable and lifestyle
 changes related diseases, including obesity, diabetes, cardiovascular diseases, and deaths from
 HIV/ AIDS, Malaria and Tuberculosis will be reduced to zero. Integrated and comprehensive
 health services and infrastructure will be in place, where services are available, accessible,
 affordable, appropriate and of quality.
 In seeking to achieve this objective, the Africa CDC in partnership with AFENET intends to
 strengthen its capacity to deliver by, among others, the reinforcement of its organizational structure
 and expertise.
 1. Post
 Job title: Program Management Officer
 Grade: AU P1/1 equivalency
 Number of vacancies: 1 (one)
 Department: Africa CDC Headquarters
 Supervisor: Head of Division – Administration and Management
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 Under the direct supervision and guidance of the Head of Division of Administration and
 Management, the Program Management Officer shall substantively support the development and
 implementation of a variety of technical and administrative functions.
 Major Duties and Responsibilities
 The incumbent will be responsible for the following:
 Provide administrative services and program management support – including financial
 planning and budget execution, monitoring and reporting, resource management support for
 partnerships and collaboration activities; program monitoring and evaluation; and other
 miscellaneous program management support requirements
 Design, develop, implement, manage and evaluate all aspects of assigned projects or
 programs
 Contribute input, and take the lead as appropriate, in drafting reports for technical and
 programmatic activities against work-plans, projects, activities, grants and other administrative
 commitments
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 Serve as liaison, committee member, or similar point
 of contact with internal and external representatives.
 Provide comprehensive administrative advice and assistance to an assigned project or program.
 Research various sources and references - respond to inquiries and contribute to the writing of
 a variety of reports, program policies, proposals, and other program documentation. Resolves
 administrative problems that prevent effective programme application.
 Perform other related duties and responsibilities assigned by the supervisor
 Academic Qualifications and Professional Work Experience
 Minimum Qualification
 The minimum qualification requirements are:
 a) Master’s degree in Business Administration, Human Resource Management,
 Development Studies, Public Health or a related field from an accredited academic
 institution with at least 3 years of relevant professional experience;
 Or
 b) University degree in the above fields with over 5 years of relevant professional experience
 in Administration, Public Health Workforce Management, or related fields.
 Required Professional Work Experience
 A minimum of 3 years of experience in supporting implementation of public health
 programmes with emphasis on programme management, coordination, monitoring and
 evaluation, or other related activities.
 Experience working with an international organization is a valuable asset.
 Previous experience working in Africa that reflects an in-depth knowledge of public health
 issues and public health works force in general.
 Demonstrable experience and knowledge of operations of the Africa CDC and Regional
 Collaborating Centres is preferred.
 Understanding of the African Union’s way of working and managing associated
 relationships with Member States and partners is a valuable asset.
 Skills and competencies required
 A. Functional Skills
 Demonstrable technical expertise and experience in supporting and/or managing complex,
 public health programs
 Skills in program monitoring and evaluation is an asset.
 Demonstrable analytical skills as needed to respond to myriad program management
 support issues.
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 Demonstrable skills to conceptualize, plan,
 develop, implement, and evaluate resource
 management support requirements.
 Excellent organizational and time-management skills and a proven ability to deliver under
 tight deadlines and works well under pressure.
 Excellent skills and abilities applied to translating technical information into presentations,
 briefings and report and funding proposals for both technical and lay audiences;
 Knowledge of oral communication techniques and skill in presentation delivery, program
 consultation and credible verbal response to inquiries.
 Very good capacity to draft and prepare reports as and when required; very good oral and
 written communication skills. The ideal candidate should be able to follow and promote a
 two-way communication with others through correct interpretation of messages and
 appropriate responses. Expresses ideas or facts clearly.
 Ability and willingness to share knowledge, learn and allow continuous improvement
 Knowledge of interpersonal relationship practices and skills to meet and deal with persons
 of diverse backgrounds.
 Demonstrable proficiency in MS Word, MS Excel, Power Point, data visualization and
 statistical packages as well as data analysis skills are mandatory.
 B. Personal Skills
 Ability to work under pressure, stay on track and meet deadlines
 Analytical and problem-solving abilities
 Proven ability to produce precise and intelligible reports and office briefs in line with the
 requirements of the African Union.
 Able to operate in a multicultural environment
 High level of autonomy at work, yet with profound team-spirit
 Adaptive, patient, resourceful, resilient and flexible
 Pro-active and solutions oriented
 Knowledge of results-based management
 Language requirement:
 Proficiency in one of the African Union working languages (Arabic, English, French and
 Portuguese) is required. Knowledge of one or more of the other AU working languages would be
 an added advantage.
 Remuneration
 Competitive based on qualification and experience.
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 2. Post
 Job Title: Data Manager
 Grade: AU P2/1 equivalency
 Number of posts: 1 (one)
 Department: Africa CDC Headquarters
 Supervisor: Head of Division – Administration and Management
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 Under the overall supervision of the Head of Administration and Management, the Data Manager
 is expected to provide support to Africa CDC by doing the following:
 Major Duties and Responsibilities
 Design, develop, and modify data management infrastructure to expedite data analysis
 and reporting
 Provide guidance in identifying and defining data requirements
 Design and develop databases that are compatible with Africa CDC’s needs
 Participates in the development, implementation, and maintenance of policies, objectives,
 short- and long-range IT planning, with an emphasis on advocating for the needs of the
 area(s) supported; implements tracking and evaluation programs to assist in
 accomplishment of established goals.
 Participates in the documentation and implementation of policies and standard operating
 procedures for data handling and archiving consistent with those of Africa CDC to ensure
 effective operation of an organization.
 Participate in development of IT Service Catalog offerings, Service Level Agreements, and
 Operating Level Agreements consistent with the needs of the organization.
 Maintains currency of knowledge with respect to relevant state-of-the-art technology,
 equipment, and/or systems.
 Test programs or databases, correct errors, and make necessary modifications.
 Plan, coordinate, and implement security measures to safeguard information in computer
 files against accidental or unauthorized damage, modification or disclosure.
 Modify existing databases and database management systems or direct programmers and
 analysts to make changes.
 Specify users and user access levels for each segment of database.
 Write and code logical and physical database descriptions and specify identifiers of
 database to management system, or direct others in coding descriptions.
 Perform any other relevant functions as may be assigned by the Supervisor
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 1. Educational Qualifications and Experience
 Candidates must have a University Bachelor Degree in computer science with certification for
 hardware and software support (server, desktops, printers and laptops) and should be Certified
 Systems Engineers in Server Administration, network, infrastructure, and messaging suites with 3
 -4 years relevant professional experience in a similar position, preferably in an international
 organization.
 Or
 Candidates must have a University Diploma in computer science with certification for hardware
 and software support (server, desktops, printers and laptops) and should be Certified Systems
 Engineers in Server Administration, network, infrastructure, and messaging suites with 5 years of
 experience at a specialist level relevant professional experience in a similar position, preferably in
 an international organization.
 Required Professional Work Experience
 Excellent practical knowledge of a wide range of modern ICT technologies and specifically
 in the area of data management is required.
 Candidates must possess a minimum of five (5) years progressive professional experience
 in relevant area
 A. Functional Skills
 Ability to develop and manage programs within an agreed time frame;
 Experience working in a fast-paced International organization is highly desirable;
 Excellent writing skills in English and ability to work with more than one AU
 official language would be an added advantage;
 Mathematics — Knowledge of arithmetic, algebra, geometry, calculus, statistics, and their
 applications.
 Clerical — Knowledge of administrative and clerical procedures and systems such as word
 processing, managing files and records, stenography and transcription, designing forms,
 and other office procedures and terminology.
 B. Computer Skills
 Using computers and computer systems (including hardware and software) to
 program, write software, set up functions, enter data, or process information.
 Knowledge of circuit boards, processors, chips, electronic equipment, and computer
 hardware and software, including applications and programming.
 Very good capacity to work on office computer applications, well versed in the use of
 MS Excel and MS Word, MS Power Point and other office applications as well as the
 Internet. Strong practical knowledge/experience in using SAP will be highly
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 advantageous.
 C. Personal Abilities
 Ability to deliver under tight deadlines and works well under pressure.
 Analytical and problem solving skills.
 Able to operate in a multicultural environment.
 High level of autonomy at work, yet with profound team-spirit.
 Adaptive, Patient, resilient and flexible.
 Pro-active and solutions oriented.
 AU Language Requirement
 Proficiency in one of the African Union working languages (Arabic, English, French and
 Portuguese) is required. Knowledge of one or more of the other AU working languages would be
 an added advantage.
 Remuneration
 Competitive based on qualification and experience.
 3. Post
 Job Title: Senior Science Officer
 Grade: AU P2/1 equivalency
 Number of vacancies: 1 (one)
 Department: Africa CDC Headquarters
 Supervisor: Senior Science Advisor/ Chief Science Officer
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 As the Senior Science Officer, the successful candidate will support the strengthening and
 coordination of the activities of the Science Office in the areas of research and documentation.
 Major Duties and Responsibilities
 The Senior Science Officer will be responsible of the following:
 Develop and define standard templates for research proposals, manuscripts and abstracts
 Support diverse teams to develop research protocols, manuscripts and abstracts by ensuring
 alignment with institutional templates and policies
 Develop and foster implementation of an internal review mechanism of research proposals,
 manuscripts and abstracts from diverse teams
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 Provides technical support and packages document needed to submit proposed research studies
 to relevant ethics committees for review and approval
 Performs any other relevant functions as assigned by the Supervisor.
 Minimum Qualification
 Candidates must have a minimum of:
 a. Master’s degree in public health, medicine, epidemiology, health science, health-services
 research or related health discipline;
 b. Background training in the sciences or work experience in science writing and editing.
 c. Minimum of seven years of relevant professional work experience in research and
 development of a wide range of communication materials for the health and development
 sectors.
 Required Experience
 a) Skills in translating technical information into presentations, briefings and reports and
 funding proposals for both technical and lay audiences;
 b) Understanding of the African Union way of working and managing associated relationships
 with Member State entities and partners.
 Required Competencies and Skills
 A. Functional Skills
 Knowledge of public health principals and practice as they relate to the implementation of
 public health programs and service delivery.
 Diplomatic, representational, interpersonal and communication skills, including
 experience successfully interacting with stakeholders and decision-makers in technical and
 other professional settings.
 Collect, analyze, and use data to recommend, make and communicate decisions of a
 technical nature to both scientific and lay audiences.
 Technical and scientific writing skills, in addition to narrative and financial reporting skills.
 Translate technical information into presentations, briefings and report and funding
 proposals for both technical and lay audiences.
 Project planning and management skills for organizing, planning and executing public
 health projects from conception through implementation.
 Demonstrated ability with regard to computer skills, particularly with statistical and other
 analytic tools, e.g., R and State, and with office software applications such as MS Excel,
 Power Point and Word.
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 B. Personal Abilities
 Analytical and problem solving abilities.
 Proven ability to use clear, concise language in correspondence as well as including content
 fitting for the purpose and audiences when preparing written briefs and reports.
 Ability to deliver under tight deadlines and works well under pressure Able to operate in a
 multicultural environment.
 High level of autonomy at work, yet with profound team-spirit.
 Adaptive, patient, resourceful, resilient and flexible.
 Pro-active and solutions oriented.
 AU Language Requirement
 Proficiency in one of the African Union working languages (Arabic, English, French and
 Portuguese) is required. Knowledge of one or more of the other AU working languages would be
 an added advantage.
 Remuneration
 Competitive based on qualification and experience.
 4. Post
 Job Title: Technical Officer-Disease Control and Prevention
 Grade: AU P2/1 equivalency
 Number of vacancies: 1 (one)
 Department: Africa CDC Headquarters
 Supervisor: Head of Division, Disease Control and Prevention
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 As the Technical Officer of the Division of Disease Control and Prevention, the successful
 candidate will support the strengthening and enhance implementation of the existing NCD
 prevention and control program and related surveillance systems and ensure linkage with animal,
 agriculture, and environmental sections.
 This work will also involve support for implementing the Regional Integrated Surveillance and
 Laboratory Networks (RISLNET) and the Community Health Programs of Africa CDC
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 Major Duties and Responsibilities
 The Technical Officer will be responsible for the following:
 Support the implementation of Africa CDC policies to strengthen existing NCD prevention
 and control programs in Member States
 Support the implementation of inter-country collaboration on NCD surveillance monitoring
 and reporting, including data sharing and use and promote engagement of countries regional
 and inter-regional prevention and control activities and programs
 Support the implementation of Africa CDC policies to strengthen the control of endemic
 infectious diseases like AIDS, Malaria and Tuberculosis among Member States
 Support the implementation of RISLNET through the provision of technical assistance and
 other support to the Regional Collaborating Centers of Africa CDC, National Public Health
 Institutes
 Support the processes of strengthening quality of data collection, management, analysis and
 reporting
 Work with Member States to support the process of improving Africa CDC access to health-
 related data through coordination, collaboration and technical assistance
 Support efforts to strengthen National Public Health Institute capacity for conducting
 infectious disease surveillance systems.
 Support the implementation of Africa CDC support to strengthening community health
 programs in Member States
 Provide logistic and technical support for information sharing and training activities using the
 ECHO platform, regional meetings, and other onsite trainings and workshops.
 Performs any other relevant functions as assigned by the Supervisor.
 Minimum Qualification
 Candidates must have a minimum of:
 University Bachelor’s degree in public health, medicine, epidemiology, health science,
 health-services research or related health discipline;
 An advanced degree in, public health, epidemiology, medicine, health science, health-
 services research or related health discipline.

Page 11
                        

AFENET Secretariat
 Lugogo House, Ground Floor (Wings B&C)
 Plot 42, Lugogo By-Pass
 P.O BOX 12874, Kampala, Uganda
 Tel: +256 417 700 650
 Fax: +256 312 265 595
 www.afenet.net
 Required Experience
 At least 3 years of relevant experience. Preference will be given to candidates possessing
 Technical skills and experience in supporting public health programs with special emphasis
 on NCDs, Endemic infectious diseases in Africa, epidemiology and surveillance, health
 information systems and related workforce capacity development.
 Resourceful and skilled at collecting, analyzing and using data to recommend, make and
 communicate decisions of a technical nature to both scientific and lay audiences.
 Strong technical and scientific writing skills, in addition to narrative and technical reporting
 skills.
 Knowledge of public health programs, health sciences research and health systems
 strengthening, and experience in supporting projects and programs under government
 ministries and external donors.
 Familiarity with administrative and management practice and processes typically
 employed by public health and other public sector programs, particularly in the context of
 emergency response.
 Knowledge of public health issues in Africa and previous experience working in Africa.
 Knowledge of oral communication techniques and skill in presentation delivery, program
 consultation and credible verbal response to inquiries.
 Skills in translating technical information into presentations, briefings and reports and
 funding proposals for both technical and lay audiences;
 Understanding of the African Union way of working and managing associated relationships
 with Member State entities and partners.
 Required Competencies and Skills
 A. Functional Skills
 Knowledge of public health principals and practice as they relate to the implementation of
 public health programs and service delivery.
 Diplomatic, representational, interpersonal and communication skills, including
 experience successfully interacting with stakeholders and decision-makers in technical and
 other professional settings.
 Collect, analyze, and use data to recommend, make and communicate decisions of a
 technical nature to both scientific and lay audiences.
 Technical and scientific writing skills, in addition to narrative and financial reporting skills.
 Translate technical information into presentations, briefings and report and funding
 proposals for both technical and lay audiences.
 Project planning and management skills for organizing, planning and executing public
 health projects from conception through implementation.
 Demonstrated ability with regard to computer skills, particularly with statistical and other
 analytic tools, e.g., R and State, and with office software applications such as MS Excel,
 Power Point and Word.
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 B. Personal Abilities
 Analytical and problem solving abilities.
 Proven ability to use clear, concise language in correspondence as well as including content
 fitting for the purpose and audiences when preparing written briefs and reports.
 Ability to deliver under tight deadlines and works well under pressure Able to operate in a
 multicultural environment.
 High level of autonomy at work, yet with profound team-spirit.
 Adaptive, patient, resourceful, resilient and flexible.
 Pro-active and solutions oriented.
 AU Language Requirement
 Proficiency in one of the African Union working languages (Arabic, English, French and
 Portuguese) is required. Knowledge of one or more of the other AU working languages would be
 an added advantage.
 Remuneration
 Competitive based on qualification and experience.
 5. Post:
 Job title: Liaison and Partnership Officer
 Number of vacancies: 1 (one)
 Grade: AU P2/1 equivalency
 Department: Africa CDC Headquarters
 Supervisor: Head of AFTCOR Secretariat
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 Under the overall supervision of the Deputy Director, the incumbent will provide a support role in
 coordination and liaising with other departments and offices of the African Union and the African
 Task Force on Covid-19(AFTCOR)
 Major Duties and Responsibilities
 Partnership Opportunity Identification and Management and Maintenance of Relationships
 with Existing Resource Partners:
 Provide technical expertise on partner and private sector engagement issues and manage
 outreach to relevant stakeholders, including: private sector, NGOs, civil society organizations,
 philanthropies, and bilateral and multilateral donors.
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 Independently research and interview relevant stakeholders to determine areas of potential
 strategic alignment with the Africa CDC’s strategy (and in the near-term, especially on its
 strategy on COVID-19 response) and vet potential partnership opportunities.
 Identify primary entities interested in partnering with the AU and Africa CDC and facilitate
 information sharing and partnership development between potential partners and the AU and
 Africa CDC teams.
 Work with other relevant stakeholder representatives to manage multi-country networking
 and opportunity identification.
 Ensure on-going stakeholder engagement (especially the “internal coordination of existing
 resource partners” function that is involved when an organization such as Africa CDC is
 engaged in a multiplicity of relationships and managing various funding streams; some of this
 function relates to things like ensure existing partners funding streams are effectively flowing,
 bureaucratic issues that cause constraints are addressed and subsequently get “unstuck” and
 just generally ensuring that the required “maintenance” of existing partners, i.e., private
 sector, foundations, development partners, member states) is being performed; it also refers
 to ensuring existing resource partners (and new partners) are driven by overall unit/office
 objectives, especially including Africa CDC’s overall 5-year strategy and its current COVID-
 19 Pandemic Response strategy objectives.
 Internal Collaboration within Africa CDC and AU Commission:
 Work with the AU’s Deputy Chairperson’s Office, the AU COVID-19 Task Force, Africa
 CDC, and the COVID-19 Fund Secretariat, and Strategic Planning, and other relevant AUC
 bodies that touch on Africa CDC’s work and the AU and AU Commission’s work on COVID-
 19 response efforts to effectively develop and/or implement the unit’s approach/strategy for
 partner and private sector engagement.
 Collaborate with AU’s Deputy Chairperson’s Office, the AU COVID-19 Task Force, Africa
 CDC, and the COVID-19 Fund Secretariat, and Strategic Planning, Budget/Finance,
 Procurement, and Human Resources and other relevant AUC bodies that touch on Africa
 CDC’s work and the AU and AU Commission’s work on COVID-19 response efforts to
 integrate engagement throughout the institution
 Identify project / program / AU initiative-specific needs and/or opportunities where public-
 private partnerships and AUC internal collaboration could be leveraged to address
 development (and implementation) challenges in the portfolio of Africa CDC and
 project/program implementation challenges that may stem from insufficiently robust internal
 collaboration.
 Create and manage tools, as directed by the Africa CDC supervisor to guide alliance building
 and relationship management.
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 Periodic Reporting and Contributions to Reporting:
 Periodically contribute to reports that Africa CDC is producing that describes the status of
 partner contributions, i.e., how partners funds are being expended and utilized.
 De-conflicting and Coordination:
 Ensuring that any given partner funding isn’t overlapping or working at cross-purposes with
 funding of other partners.
 Troubleshooting:
 Respond to issues / concerns raised by partners as to their contributions and funding streams;
 as needed, the volunteer should ensure bureaucratic knots are “untied” and constraints are
 addressed so that partner funding flows continue smoothly.
 Perform other related duties and responsibilities assigned by the supervisor
 Academic Qualifications and Professional Work Experience
 Master’s degree or equivalent in Business; Organizational management; or project
 management.
 Required Professional Work Experience
 Candidates must possess a minimum of five (5) years progressive professional experience
 in professional organization (public or private sector)
 Ability to develop and manage programs within an agreed time frame;
 Experience working in a fast-paced International organization is highly desirable;
 Excellent writing skills in English and ability to work with more than one AU official
 language would be an added advantage; and,
 Excellent computer skills.
 B. Personal Abilities
 Ability to deliver under tight deadlines and works well under pressure.
 Analytical and problem solving skills.
 Proven ability to plan, delegate and direct subordinates.
 Interpersonal skills.
 Able to operate in a multicultural environment.
 High level of autonomy at work, yet with profound team-spirit.
 Adaptive, Patient, resilient and flexible.
 Pro-active and solutions oriented.
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 AU Language Requirement
 Proficiency in one of the African Union working languages (Arabic, English, French and
 Portuguese) is required. Knowledge of one or more of the other AU working languages would be
 an added advantage.
 Remuneration
 Competitive based on qualification and experience.
 6. Post:
 Job Title: Supply Chain Officer
 Grade: AU P2/1 equivalency
 Number of vacancies: 1 (one)
 Department: Africa CDC Headquarters
 Supervisor: Head of Division of Administration and Management
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 Under the overall supervision of the Administration and Management Division, the Supply Chain
 Officer will Monitor and track processing of all procurements, ensure reception and appropriate
 inventory control of supplies and equipment, arranges trans-shipment of goods as needed, and
 provides other ancillary procurement services support as needed and appropriate
 1. Major Duties and Responsibilities
 The Supply chain Officer shall be responsible for the following:
 Plan and implement Africa CDC overall supply chain strategy to assist African Union
 Member states’ efforts to ensure seamless and sustained supply of medical commodities
 required to respond to various public health threats;
 In consultation with supervisor, provide input to the Africa CDC action planning and
 advise on supply requirements for the plan of operations and annual work plans.
 Participate in the forecasting, planning, implementation, monitoring and evaluation of the
 supply chain operations, including establishment of performance indicators, and
 assessment of fit for purpose of products and services.
 Support supply emergency preparedness and response activities including establishment of
 Long Term Arrangements (LTAs), Logistics Capacity Assessment and Contingency Plan
 update, and pre-positioning of stock.
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 Facilitate efforts to pre-position materials and supplies in emergency response depots
 across all the continent to serve all the African Union Member States;
 Help in the planning, procurement and delivery of supplies and materials for emergency
 response actions;
 Provide support and work with various experts to develop guidelines and technical support
 in regards to supply chain management and emergency procurement;
 Perform inventory control and keep quality standards high for audits; prepare management
 information and statistical report; maintain appropriate records to ensure that supply chain
 processes, decisions, and contractual agreements are accurately documented for
 accountability and audit purpose
 Provide input to and advice on the annual supply plan. Conduct data review and analysis
 for category management and development of procurement strategies. Conduct market
 research in relevant areas for Africa CDC and advice on best approaches to obtain best
 value for money and sustainable procurement. Support product innovation and market
 shaping initiatives for specific categories of supplies and services.
 Liaise with clients in planning procurement and contracting initiatives, supporting
 development of appropriate specifications, terms of reference, and logistics arrangements
 and timelines. Take into account opportunities to strengthen sustainability of supply chains.
 Ensure establishment of Long-Term Arrangements (LTAs) and act on specific
 procurement requisitions as might be required. Prepare and process Request for Quotations
 (RFQs), Invitations to Bid (ITBs) and Requests for Proposals (RFPs), as might be requested
 by the Supervisor. Organize bid openings, and conduct technical and financial analysis of
 offers as might be required. Conduct clarifications and negotiations with suppliers.
 Maintain highest level of integrity, ethical standards and accountability in the procurement
 of goods, contracting of services and construction work.
 Prepare requests for award. Prepare purchase orders and contracts, and submit for relevant
 approvals, ensuring completeness of documentation in Africa CDC and Africa Union
 systems.
 Keep stakeholders/partners informed on the progress. Liaise with suppliers, ensuring
 timely follow-up on delivery schedules Implement appropriate vendor management
 practices e.g. supply performance reviews.
 Ensure appropriate filing of procurement cases and maintain up to date records for future
 reference including for audit.
 Support the preparation of Africa CDC’s annual procurement plan
 Provide logistics input to the supply plan, including advising on infrastructure constraints
 (e.g. customs clearance, port capacity, transport options and warehousing capacity) and
 different delivery mechanisms. Advise Africa CDC on budget requirements for various
 delivery modalities, and ensure establishment of budget with clients.
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 Liaise with supply colleagues as well as clients and using supply dashboards to ensure
 pipeline monitoring and establishment of appropriate logistics capacity. Monitor progress
 of offshore and/or regional procurement and take action to ensure timely customs
 clearance of supplies entering the country. Perform research, collect data and conduct
 analysis, produce reports and ensure information accuracy in order to enable informed
 decision-making.
 Determine appropriate equipment and staffing levels to load, unload, move, or store
 materials.
 Manage activities related to strategic or tactical purchasing, material requirements
 planning, controlling inventory, warehousing, or receiving.
 Select transportation routes to maximize economy by combining shipments or
 consolidating warehousing and distribution.
 Confer with supply chain planners to forecast demand or create supply plans that ensure
 availability of materials or products.
 Negotiate prices and terms with suppliers, vendors, or freight forwarders.
 Analyze information about supplier performance or procurement program success.
 Monitor suppliers' activities to assess performance in meeting quality or delivery
 requirements.
 Identify or qualify new suppliers in collaboration with other departments, such as
 procurement, engineering, or quality assurance.
 Design, implement, or oversee product take back or reverse logistics programs to ensure
 products are recycled, reused, or responsibly disposed.
 Document physical supply chain processes, such as workflows, cycle times, position
 responsibilities, or system flows.
 Diagram supply chain models to help facilitate discussions with customers.
 Evaluate and select information or other technology solutions to improve tracking and
 reporting of materials or products distribution, storage, or inventory.
 Identify opportunities to reuse or recycle materials to minimize consumption of new
 materials, minimize waste, or to convert wastes to by-products.
 Review or update supply chain practices in accordance with new or changing
 environmental policies, standards, regulations, or laws.
 Perform other related duties and responsibilities assigned by the supervisor.
 2. Academic Qualification
 University Master's Degree in Supply Chain Management/Materials Management, Pharmacy,
 Procurement and Logistics, Business Administrations or related field;
 Membership to a professional body such as CIPS will be an added advantage.
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 OR
 University Bachelor Degree in Supply Chain Management/Materials Management,
 Pharmacy, Procurement and Logistics, Business Administrations or related field;
 With 10 years of experience in relevant domain out of which 5 at a supervisory level;
 3. Professional Work Experience
 A minimum on five (5) years continuous experience in providing supply chain
 management, procurement, logistics or related programme management services support
 for a public and/or private sector agency or programme of considerable complexity and
 size;
 Experience in routine and emergency procurement processing and reporting, shipping and
 receiving, and inventory control in medium to large organizations.
 Experience in supporting and leading development of complex procurements, e.g.,
 purchase orders, contracts grants and cooperative agreements.
 4. Required Skills and Competencies
 A. Functional Skills
 Familiarity with supply chain and procurement management as well as logistics practices
 and processes typically employed by public health and other public sector programmes;
 Excellent narrative reporting skills;
 Excellent organizational and time-management skills
 Resourceful and skilled at collecting, analyzing and using data to recommend, make and
 communicate decisions of a technical nature lay audiences;
 Excellent interpersonal relationship practices to meet and deal with persons of diverse
 backgrounds.
 Excellent diplomatic, representational, interpersonal and communication skills,
 including experience successfully interacting with stakeholders and decision-makers in
 technical and other professional settings;
 Skills in translating highly technical information into presentations, briefings and report
 and funding proposals for lay audiences.
 Resourceful and skilled at collecting, analyzing and using data to recommend, make and
 communicate decisions of a technical nature to lay audiences.
 Demonstrated ability with regard to computer skills, including excellent word-processing
 capabilities, proficiency with e-mail and internet applications and experience in using
 office software applications such as MS Excel, Power Point and Word, and familiarity
 with electronic data processing systems and ERP such as SAP.
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 B. Personal Abilities
 Ability to deliver under tight deadlines and works well under pressure;
 Proven ability to plan, delegate and direct subordinates.
 Analytical and problem solving abilities;
 Ability to use clear, concise language in correspondence as well as including content
 fitting for the purpose and audiences when preparing written briefs and reports;
 Able to operate in a multicultural environment;
 High level of autonomy at work, yet with profound team-spirit;
 Adaptive, patient, resourceful, resilient and flexible;
 Pro-active and solutions oriented.
 6. Language Requirement:
 Applicants must be proficient in at least one of the African Union working languages. Knowledge
 of one more or several other working languages would be an added advantage.
 Remuneration
 Competitive based on qualification and experience.
 7. Post:
 Job Title: Logistician
 Number of vacancies: 1 (one)
 Grade: AU P2/1 equivalency
 Department: Africa CDC Headquarters
 Supervisor: Head of Division of Administration and Management
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 Under the overall supervision of the Administration and Management Division Head, the
 incumbent will provide a variety of logistics support to the Divisions, Regional Collaborating
 Centres and other partners as appropriate. Organize the delivery of supplies to AU member states
 Major Duties and Responsibilities
 The incumbent will be responsible for the following:
 Maintain and develop positive business relationships with a customer's key personnel involved
 in, or directly relevant to, a logistics activity.
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 Develop an understanding of Africa CDC’s staff needs and take actions to ensure that such
 needs are met.
 Manage subcontractor activities, reviewing proposals, developing performance specifications,
 and serving as liaisons between subcontractors and organizations.
 Organize the delivery of supplies to AU member states
 Receive and process warehouse stock products (pick up, off load, label, store)
 Prepare and complete orders for delivery or pickup according to schedule (Load, pack, wrap,
 label) and deliver based on countries’ request and Africa CDC’s approval Liaise and coordinate
 Custom Clearing for import / export of items from various suppliers to Africa CDC
 Review logistics performance with customers against targets, benchmarks, and service
 agreements.
 Direct availability and allocation of materials, supplies, and finished products.
 Redesign the movement of goods to maximize value and minimize costs.
 Explain proposed solutions to customers, management, or other interested parties through
 written proposals and oral presentations.
 Direct team activities, establishing task priorities, scheduling and tracking work assignments,
 providing guidance, and ensuring the availability of resources.
 Perform managerial duties such as hiring and training employees and overseeing facility needs
 or requirements.
 Collaborate with other departments as necessary to meet customer requirements, to take
 advantage of sales opportunities or, in the case of shortages, to minimize negative impacts on
 a business.
 Report project plans, progress, and results.
 Protect and control proprietary materials.
 Stay informed of logistics technology advances and apply appropriate technology to improve
 logistics processes.
 Develop and implement technical project management tools, such as plans, schedules, and
 responsibility and compliance matrices.
 Provide project management services, including the provision and analysis of technical data.
 Manage the logistical aspects of product life cycles, including coordination or provisioning of
 samples, and the minimization of obsolescence.
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 Perform system lifecycle cost analysis and develop component studies.
 Plan, organize, and execute logistics support activities, such as maintenance planning, repair
 analysis, and test equipment recommendations.
 Participate in the assessment and review of design alternatives and design change proposal
 impacts.
 Direct and support the compilation and analysis of technical source data necessary for product
 development.
 Support the development of training materials and technical manuals.
 Perform any other relevant duties as assigned by the supervisor.
 Academic Qualifications
 Candidates must have a minimum University Degree in Supply Chain Management/
 Materials Management/ Business Administration from a recognized institution.
 Specialized training in security and safety equipment will be preferable and university
 degree (BA/BSc) in Economics, Management and advanced logistics training at Military
 academy/college/school polytechnic colleges will add value.
 Required Professional Work Experience
 Candidates must possess a minimum of five (5) years progressive professional experience
 in logistics and logistical support in a major Government, International Organization,
 Public or Private Sector Organization.
 Familiarity in modern security and safety equipment's such as metal and chemical
 detectors, biometric systems, CCTV systems, access and ant, intrusion applications
 (specifications, calibrations and operational procedures) is an advantage.
 Required Skills and Competences
 A. Functional Skills
 Excellent materials management skills and must be able to work with minimum supervision.
 Demonstrable experience in routine and emergency procurement processing and reporting,
 shipping and receiving, and inventory control in medium to large organizations.
 Excellent experience, interpersonal skills and ability to organize and motivate others to
 work in a multi culture environment.
 Good planning, organizational and time management skills.
 Proven ability to use clear, concise language in correspondence as well as including content
 fitting for the purpose and audiences when preparing written briefs and reports.
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 Good narrative reporting skills.
 Computer literacy and demonstrable skills application, particularly on Microsoft Office
 Applications and familiarity with electronic data processing systems and ERP such as SAP.
 B. Personal Abilities
 Ability to deliver under tight deadlines and works well under pressure.
 Analytical and problem solving skills.
 Proven ability to plan, delegate and direct subordinates.
 Interpersonal skills.
 Able to operate in a multicultural environment.
 High level of autonomy at work, yet with profound team-spirit.
 Adaptive, Patient, resilient and flexible.
 Pro-active and solutions oriented.
 Language Requirement:
 Proficiency in one of the African Union working languages (Arabic, English, French and
 Portuguese) is required. Knowledge of one or more of the other AU working languages would be
 an added advantage.
 8. Post
 Job Title: Logistics Officer
 Number of vacancies: 1 (one)
 Grade: Public Health Fellow
 Department: Africa CDC Headquarters
 Supervisor: Head of Division of Administration and Management
 Duty Station: Addis Ababa, Ethiopia
 Job Purpose
 Under the overall supervision of the Head of Administration and Management Division Head, the
 incumbent will provide a variety of logistics support to the Regional Collaborating Centres and
 other partners as appropriate. Work involves logistics support as needed to advance agency
 strategic objectives, particularly in support of response actions to public health emergencies.
 Factors in terms of the Africa CDC social and environmental will be relevant – including
 demographic, hardship, travel and other local conditions.
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 Major Duties and Responsibilities
 The incumbent will be responsible for the following:
 Prepare and complete orders for delivery or pickup to schedule (Load, pack, wrap, label) and
 deliver based on countries’ request
 Organize delivery of supplies to AU member states
 Organize and provide oversight to all required logistics issues in the RCC
 Assess, plans, and organizes all logistical requirements of Africa CDC activities, programs,
 with special emphasis on those related to emergency preparedness and response.
 Supports development of the Africa CDC procurement program plan and determines
 appropriate specifications of required items and services for the Division in accordance to
 established guidelines.
 Ensures logistical support to ensure pre-positioning and/or delivery of equipment, including
 communications and information technology requirements, supplies and other materials to
 Africa CDC facilities and/or AU supported depots and warehouses; ensure proper inventory
 control and reporting; transportation arrangements, including customs clearance and delivery
 to site, and other logistics support requirements as necessary and appropriate.
 With the guidance of Africa CDC Senior Procurement Officer, ensure administration of agency
 logistical requirements to function efficiently by:
 Handling daily equipment's and logistical related issues of the Division;
 Ensuring appropriate transport services for the operational members of the Division;
 Planning and designing logistics, storage and distribution and providing information.
 Maintenance, control and life cycle replacement of all equipment issued for public health
 emergency response purposes.
 Timely requisition, collection and issuance of office equipment and other items for the staff.
 Ensuring the provision of repairs and maintenance of all equipment in the agency in
 cooperation with the technicians in the Commission.
 Prepare reports on activities.
 Design and supervise the logistical architecture of the agency during public health emergency
 response actions, and when the agency hosts large-scale events and meetings, summits and
 conferences.
 Advise the Head, Division of Management and Administration on maintaining efficient
 Logistical Concepts to operations.
 Under the direction of the designated Africa CDC Incident Commander, and in working
 closely with AU Procurement, Travel and Stores Division, supports the delivery of end-to-end
 procurement services in support of Africa CDC Emergency Response activities in accordance
 with the AU Guidelines for Emergency Procurement: Procuring Goods and Services in
 Emergency Situations.
 Perform other related duties and responsibilities assigned by the supervisor.
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 Academic Qualifications
 Candidates must have a minimum University Degree in Supply Chain Management/ Materials
 Management/ Business Administration from a recognized institution.
 Specialized training in security and safety equipment will be preferable and university degree
 (BA/BSc) in Economics, Management and advanced logistics training at Military
 academy/college/school polytechnic colleges will add value.
 Required Professional Work Experience
 Candidates must possess a minimum of five (5) years progressive professional experience in
 logistics and logistical support in a major Government, International Organization, Public or
 Private Sector Organization.
 Familiarity in modern security and safety equipment's such as metal and chemical detectors,
 biometric systems, CCTV systems, access and ant, intrusion applications (specifications,
 calibrations and operational procedures) is an advantage.
 Required Skills and Competences
 A. Functional Skills
 Excellent materials management skills and must be able to work with minimum supervision.
 Demonstrable experience in routine and emergency procurement processing and reporting,
 shipping and receiving, and inventory control in medium to large organizations.
 Excellent experience, interpersonal skills and ability to organize and motivate others to work
 in a multi culture environment.
 Good planning, organizational and time management skills.
 Proven ability to use clear, concise language in correspondence as well as including content
 fitting for the purpose and audiences when preparing written briefs and reports.
 Good narrative reporting skills.
 Computer literacy and demonstrable skills application, particularly on Microsoft Office
 Applications and familiarity with electronic data processing systems and ERP such as SAP.
 B. Personal Abilities
 Ability to deliver under tight deadlines and works well under pressure.
 Analytical and problem solving skills.
 Proven ability to plan, delegate and direct subordinates.
 Interpersonal skills.
 Able to operate in a multicultural environment.
 High level of autonomy at work, yet with profound team-spirit.
 Adaptive, Patient, resilient and flexible.
 Pro-active and solutions oriented.
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 Language Requirement:
 Proficiency in one of the African Union working languages (Arabic, English, French and
 Portuguese) is required. Knowledge of one or more of the other AU working languages would be
 an added advantage.
 Remuneration
 Competitive based on qualification and experience.
 How to apply:
 Submit your resume, application letter, and relevant documentation to:
 The Administration and HR Office email;[email protected]
 *ONLY successful candidates shall be contacted for an interview.
 Please note that all applications should be sent online by close of business 5:30 pm (EAT)
 Thursday October 22, 2020
 mailto:[email protected]
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