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FAA REPAIR STATION FAA REPAIR STATION CERTIFICATION PROCEDURESCERTIFICATION PROCEDURES

Page 2
                        

An overview of the certification process developed by
 the Federal Aviation Administration -Richmond,VA FSDO
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FAR PART 145 - REPAIR STATIONSFAR PART 145 - REPAIR STATIONS
 This part prescribes the requirements for issuing certificates and This part prescribes the requirements for issuing certificates and ratings to both foreign and domestic repair stations.ratings to both foreign and domestic repair stations.
 Repair station certificates and ratings cover maintenance and Repair station certificates and ratings cover maintenance and alteration of airframes, powerplants, propellers, or appliances alteration of airframes, powerplants, propellers, or appliances and prescribes the general operation rules for the holders of and prescribes the general operation rules for the holders of certificates and ratings. certificates and ratings.
 A repair station rating does not convey A repair station rating does not convey anyany manufacturing approval! manufacturing approval!
 All applicants must be familiar with this partAll applicants must be familiar with this part
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The certification process provides for The certification process provides for interaction between the applicant and interaction between the applicant and the FAA from initial contact to either the FAA from initial contact to either certification or denial. It ensures that certification or denial. It ensures that programs, systems, and methods of programs, systems, and methods of compliance are thoroughly reviewed, compliance are thoroughly reviewed, evaluated, and tested. The process evaluated, and tested. The process consists of the following five phases:consists of the following five phases:
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PREAPPLICATION PHASEPREAPPLICATION PHASE
 FORMAL APPLICATION PHASEFORMAL APPLICATION PHASE
 DOCUMENT COMPLIANCE PHASEDOCUMENT COMPLIANCE PHASE
 DEMONSTRATION AND INSPECTION PHASEDEMONSTRATION AND INSPECTION PHASE
 CERTIFICATION PHASECERTIFICATION PHASE
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PREAPPLICATION PHASEPREAPPLICATION PHASE
 AT INITIAL INQUIRY, FAA SENDS OUT HE AT INITIAL INQUIRY, FAA SENDS OUT HE INFORMATION PACKET, AND THE APPLICANT INFORMATION PACKET, AND THE APPLICANT SUBMITS THE FOLLOWING TO THE FAASUBMITS THE FOLLOWING TO THE FAA
 FAA FORM 8310-3APPLICATION FOR REPAIR STATION CERTIFICATE
 FAA FORM 8400-6PREAPPLICATION STATEMENT OF INTENT
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One or more pre-application meetings may be scheduled at the district office. These meeting will allow the applicant and FAA certification team to become familiar with each other and to discuss many topics including:
 Completion and submission of the following documents:
 FAA Forms 8310-3 and 8400-6
 Letter of Compliance - FAR Part 145
 Inspection Procedures Manual
 FAA Form 8610-2 (If repairmen are required)
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Other pre-application meeting topics:Other pre-application meeting topics:
 Organizational structure
 Technical expertise and aviation experience
 Ratings required for work to be performed
 Personnel requirements
 Facility requirements - size and climate control
 Appropriate test equipment
 Specialized tools
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Repair stations must maintain current technical Repair stations must maintain current technical data including the following types of documents:data including the following types of documents:
 Federal Aviation RegulationsFederal Aviation Regulations
 Airworthiness DirectivesAirworthiness Directives
 Type Certificate Data SheetsType Certificate Data Sheets
 Manufacturer’s Service Manuals, Bulletins, Info.Manufacturer’s Service Manuals, Bulletins, Info.
 Advisory CircularsAdvisory Circulars
 Information on ordering these documents can be Information on ordering these documents can be provided by the certification team.provided by the certification team.
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During the “Formal Application Phase”, the FAA FSDO During the “Formal Application Phase”, the FAA FSDO must receive these documents:must receive these documents:
 Correct Application Forms 8310-3 and 8400-6Correct Application Forms 8310-3 and 8400-6
 Two copies of the Inspection Procedures Manual (IPM)Two copies of the Inspection Procedures Manual (IPM)
 FAR 145 Letter of ComplianceFAR 145 Letter of Compliance
 Application for Repairmen Certificates if requiredApplication for Repairmen Certificates if required
 List of equipment models to be maintained under a List of equipment models to be maintained under a Limited Rating, if applicableLimited Rating, if applicable
 Copies of approved Process Specifications, if requiredCopies of approved Process Specifications, if required
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LETTER OF COMPLIANCELETTER OF COMPLIANCE
 INSPECTION PROCEDURES MANUALINSPECTION PROCEDURES MANUAL
 OUTLINE FOR THE DEVELOPMENT OF OUTLINE FOR THE DEVELOPMENT OF
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FAR 145.45(a)FAR 145.45(a)
 AN APPLICANT FOR A REPAIR STATION MUST HAVE AN INSPECTION AN APPLICANT FOR A REPAIR STATION MUST HAVE AN INSPECTION SYSTEM THAT WILL PRODUCE SATISFACTORY QUALITY CONTROL SYSTEM THAT WILL PRODUCE SATISFACTORY QUALITY CONTROL AND CONFORM TO PARAGRAPHS (b) TO (f) OF THIS SECTION.AND CONFORM TO PARAGRAPHS (b) TO (f) OF THIS SECTION.
 FAR 145.45(f)FAR 145.45(f)
 THE APPLICANT MUST PROVIDE A MANUAL CONTAINING INSPECTION THE APPLICANT MUST PROVIDE A MANUAL CONTAINING INSPECTION PROCEDURES, MAINTAIN IT IN A CURRENT CONDITION AT ALL TIMES, PROCEDURES, MAINTAIN IT IN A CURRENT CONDITION AT ALL TIMES, AND STATE IN DETAIL THE REQUIREMENTS OF PARAGRAPHS (a) - (e)AND STATE IN DETAIL THE REQUIREMENTS OF PARAGRAPHS (a) - (e)
 ADVISORY CIRCULAR 145-3 MAY BE USED AS A ADVISORY CIRCULAR 145-3 MAY BE USED AS A GUIDE.GUIDE.
 INSPECTION PROCEDURES MANUALINSPECTION PROCEDURES MANUALREPAIR STATION
 IPM
 REPAIR STATION
 IPM
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Repair Station Inspection SystemRepair Station Inspection System
 Continuity of InspectionContinuity of Inspection
 Incoming Material InspectionIncoming Material Inspection
 Preliminary Inspection SystemPreliminary Inspection System
 Hidden Damage Inspection Hidden Damage Inspection
 INSPECTION PROCEDURES MANUAL INSPECTION PROCEDURES MANUAL MUST INCLUDE DETAILED EXPLANATION OF :MUST INCLUDE DETAILED EXPLANATION OF :
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INSPECTION PROCEDURES MANUAL INSPECTION PROCEDURES MANUAL MUST ALSO INCLUDE :MUST ALSO INCLUDE :
 REFERENCE TO MANUFACTURER’S INSPECTION STANDARDSREFERENCE TO MANUFACTURER’S INSPECTION STANDARDS
 SAMPLES OF INSPECTION FORMS AND METHOD OF USESAMPLES OF INSPECTION FORMS AND METHOD OF USE
 METHODS AND PROCEDURES FOR TRAINING INSPECTION PERSONNELMETHODS AND PROCEDURES FOR TRAINING INSPECTION PERSONNEL
 PROCEDURES FOR WORK PERFORMED OUTSIDE OF THE FACILITYPROCEDURES FOR WORK PERFORMED OUTSIDE OF THE FACILITY
 ACCEPTANCE PROCEDURES FOR WORK BY OTHER FACILITIESACCEPTANCE PROCEDURES FOR WORK BY OTHER FACILITIES
 PROCEDURES ON WORK PERFORMED FOR AIR CARRIERS - FAR 145.2 PROCEDURES ON WORK PERFORMED FOR AIR CARRIERS - FAR 145.2
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REMEMBER !
 YOUR IPM IS A CONTRACT BETWEEN YOU AND THE FAA.SINCE THE REPAIR STATION DEVELOPS THE DOCUMENT,FAA EXPECTS THAT YOU WILL CONDUCT BUSINESS IN A MANNER CONSISTANT WITH THOSE PROCEDURES !
 FAA SURVEILANCE OF THE REPAIR STATION WILL ALWAYS INCLUDE AN IPM PROCEDURES REVIEW.
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ONE MORE THING ON THE IPM !
 THIS IS A DOCUMENT INTENDED TO BE USED, NOT JUST PLACED ON THE SHELF TO COLLECT DUST. ALL REPAIR STATION SUPERVISORS, MANAGERS, AND KEY PERSONNEL MUST HAVE A COMPLETE UNDERSTANDING OF THE MANUAL.
 A BIT OF TRAINING ON IPM CONTENT AND PROCEDURES IS RECOMMENDED FOR ALL REPAIR STATION EMPLOYEES !
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FAR 145 LETTERFAR 145 LETTER
 OF COMPLIANCEOF COMPLIANCE
 EACH APPLICABLE FAR PART 145 SECTION MUST BE LISTED IN SEQUENCE WITH A BRIEF NARRATIVE OR SPECIFIC REFERENCE TO A MANUAL OR DOCUMENT THAT DESCRIBES IN DETAIL HOW THE APPLICANT WILL COMPLY WITH THAT SECTION OF THE RULE.
 (REFERENCE TO IPM SECTION SHOULD BE USED)
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FAR 145 LETTERFAR 145 LETTER
 OF COMPLIANCEOF COMPLIANCE
 FAR 145.1
 In making application for certification as a domestic repair station under FAR 145, Carolina Avia. Maint. Inc. will meet all requirements for the issuance of airframe, powerplant, radio, and instrument ratings.
 CAROLINA AVIATION MAINTENANCE INC.
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FAR 145.71 through 145.105Not applicable to domestic repair stations.
 FAR 145.2When performing maintenance for a U.S. air carrier who has a continuous airworthiness program under FAR 121, Carolina Avia. Maint. Inc. will comply with all the applicable sections of Subpart L of FAR 121, and will perform that work in accordance with that air carriers’ manual. When performing inspections for FAR Part 125 operators, Carolina Avia. Maint. Inc. shall do that work IAW the operators FAA approved inspection program. (See section V, para. 3 in the Carolina Avia. Maint. Inc. Inspection Procedures Manual.)
 FAR 145 LETTER
 OF COMPLIANCE
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FAR 145.47(a)Carolina Avia. Maint. Inc. will use equipment and materials necessary to efficiently perform all functions appropriate to the ratings held.
 FAR 145.47(b)Inspection and test equipment will be calibrated IAW the Carolina Avia. Maint. Inc. Document # C-3674.
 FAR 145.47(b) ...continued... Carolina Avia. Maint. Inc. will determine the airworthiness of all functions contracted to any non certificated facility IAW Carolina Avia. Maint. Inc. ’ IPM section V, paragraph 12. (See items marked with * in FAR 145 appendix A.)
 FAR 145.57All maintenance will be IAW FAR 43 and all manufacturers manuals will be kept current IAW IPM section V, para. 14.
 FAR 145 LETTER
 OF COMPLIANCE
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REPAIRMEN CERTIFICATION
 FAR 65.101 - Eligibility requirements: General 65.103 - Privileges and limitations 65.105 - Display of certificate
 FAR 145.41 - Recommendation of persons for certification as repairmen
 FAA ORDER 8300.10, Chapter 24 - FAA Policy
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FAR 145.41
 A repair station that makes an application for ratings which require a repairmen must do the following:
 1. Recommend one or more persons for certification;
 2. Certify that the persons meet the requirements of 65.101;
 3. Certify that the person recommended is able to perform, and supervise the assigned work.
 Each person recommended must be at or above the level of shop foreman, department head, or be responsible for supervising the work performed by the repair station.
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Issuance of Repairmen Certificates are based on practical experience of at least 18 months or formal training appropriate for the position. Applicants must be at least 18 years of age, read, write, speak, & understand English.
 The repair station’s letter of recommendation must clearly state that the applicant meets the requirements of Federal Aviation Regulations 65.101, 145.39, 145.41, and 145.43.
 The letter should state the position held by the applicant, and describe the specialized jobs which the applicant will perform or supervise as a repairman. Reference may also be made to type of training and duration of employment.
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DOCUMENT COMPLIANCE PHASEDOCUMENT COMPLIANCE PHASE
 Takes place in the District Office as the certification Takes place in the District Office as the certification teams’ schedule permitsteams’ schedule permits
 FAA reviews data for acceptance or rejectionFAA reviews data for acceptance or rejection
 Rejected material is returned for correctionRejected material is returned for correction
 Ensures conformity to requirementsEnsures conformity to requirements
 Ensures safe operating practicesEnsures safe operating practices
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During the During the “Demonstration and Inspection Phase” “Demonstration and Inspection Phase” the FAA team will inspect the applicants proposed the FAA team will inspect the applicants proposed housing, equipment, tools, procedures and related housing, equipment, tools, procedures and related technical data to ensure that requirements are met. technical data to ensure that requirements are met.
 Facility inspections will be conductedFacility inspections will be conducted
 Maintenance organization will be evaluatedMaintenance organization will be evaluated
 Actual demonstrations may be requiredActual demonstrations may be required
 Results of all inspections will be provided Results of all inspections will be provided
 Deficiencies must be corrected in this phaseDeficiencies must be corrected in this phase
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CERTIFICATION PHASE !CERTIFICATION PHASE !
 Once the applicant meets the Once the applicant meets the regulatory requirements of regulatory requirements of FAR Part 145, the FAA FAR Part 145, the FAA certification team will issue the certification team will issue the repair station certificate and repair station certificate and operations specifications !operations specifications !
 Air Agency Certificate and “Ops. Specs.”
 FAA Forms 8000-4and 8000-4-1
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The Flight Standards District Office can provide further The Flight Standards District Office can provide further guidance on many subjects related to repair station guidance on many subjects related to repair station certification / operation. Ask your PMI / PAI about:certification / operation. Ask your PMI / PAI about:
 Airworthiness of Aircraft - What does it mean?Airworthiness of Aircraft - What does it mean?
 FAA Form 8130-3 - Maintenance Release or Export?FAA Form 8130-3 - Maintenance Release or Export?
 Repair Station Question and Answer SessionRepair Station Question and Answer Session
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